
 

  
Ordinance No. 16-1003 
  

City of DuPont  
1700 Civic Drive  

DuPont, WA 98327  

 Tuesday, March 8, 2016 - 7:00PM 

Regular Council Meeting 

AGENDA 

Resolution No. 16-474 

Page

1. Call to Order
2. Roll Call
3. Pledge of Allegiance
4. Approval of the Agenda
5. Presentations

a. Recognition of Police Officer Oran Thompson and Sergeant Wade Nelson (Mayor); 
b. Fire Department Annual Report (L. Creekmore); 
c. Police Department Annual Report (B. Sheehan). 

6. Public Comments
7. Approval of the Consent Agenda Items

a. Council Study Session Minutes - February 16, 2016; 
b. Regular Council Meeting Minutes - February 23, 2016; 
c. Claims Vouchers List - March 8, 2016 (K. Henry). 
d. Resolution executing an Interlocal Agreement with Pierce County for Engineering Services 

for the Construction of the Center Drive Overlay (Between Hamilton Avenue and 
International Place) relative to the 2017 Arterial Preservation Project (G. Lim). 

8. Discussion Items
a. Weather and Accident Briefing (T. Danek/L. Creekmore/B. Sheehan); 
b. Briefing on JBLM Test Firing of High Mobility Artillery Rocket System's (HIMARS) 

Reduced Range Practice Rockets (RRPR) (T. Danek/Mayor). 
9. Mayor’s Report
10. City Administrator’s Report
11. Council Reports
12. New Business

a. Resolution amending the City of DuPont's Fee Schedule relative to Colored Copies and 
Compact Discs (E. Larsen/K. Henry). 

13. Public Comments
14. Council Comments
15. Executive Session
16. Adjournment

__________________________________________________________________________________ 
Council Study Session: (Emergency Management, Council Districts, Mayor's Vision) March 15, 2016 @ 6PM 

Regular Council Meeting: March 22, 2016 @ 7PM 
------------------------------------------------- 

www.dupontwa.gov                                                   facebook                                                         twitter 

2-27
28-77

78-79
80-84
85-100
101-107

108-131

Page 1 of 131

http://www.dupontwa.gov/


MEETING DATE:

I:I Consent Agenda
[:1 Discussion Item

I: Un?nished Business
I: New Business

other Presentation

TITLE:

Department: Fire Discussion Date:
Originator: Staff First Reading Date:
Assigned to: Larry Creekmore, Fire Chief Public Hearing Date:

BUDGET IMPACT: Yes |:] No FUND:

IAmount Budgeted

IAdditional Required

DETAILED STATEMENT:

Not needed

RECOMMENDATION

Fire Department Annual Report

Under the RCWs, Fire Departments are required to compleat an annual report, this
presentation will be a brief overview and to address questions the Mayor and City
Council may have.

...
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2015-Annual Performance Report 
Reference: RCW Chapter 53.56 
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DuPont Fire Department 

Preface: 

Under the RCW’s Chapter 53, city and town fire 

departments shall evaluate their level of service and 

deployment delivery and response time objectives on 

an annual basis. The evaluations shall be based on 

data relating to level of service, deployment, and the 

achievement of each response time objective in each 

geographic area within the jurisdiction of the city or 

Town. 

Planning: 

Evaluation reports assist in short-term and long-term 

planning for staffing, future station locations and 

future equipment needed to improve the level of 

services provided. 

Intent Overview: 

The legislature intends for city fire departments to set standards for addressing the reporting and 

accountability of a substantially career fire department, and to specify performance measures 

applicable to response time objectives for certain major services. The legislature acknowledges 

the efforts of the International City/County Management Association, the International 

Association of Fire Chiefs, and the National Fire Protection Association for the organization and 

deployment of resources for fire departments. The arrival of first responders with Automated 

External Defibrillator capabilities prior to cardiac arrest and the arrival of adequate fire 

suppression resources before a flash-over are both critical during the mitigation of an emergency 

and in the public's best interest. 

Annual Reporting Requirements: (53.56) 

Annual Evaluations- Annual Report 

 

1. Every city and town shall evaluate their level of service, deployment delivery and 

response time objectives on an annual basis. The evaluations shall be based on data 

relating to level of service, deployment, and the achievement of each response time 

objective in each geographic area within the jurisdiction of the city or town. 

2. Beginning in 2007, every city and town shall issue an annual written report which shall 

be based on the annual evaluations required by subsection (1) of this section. 

a. The annual report shall define the geographic areas and circumstances in which 

the requirements of this standard are not being met. 

b. The annual report shall explain the predictable consequences of any 

deficiencies and address the steps that are necessary to achieve compliance. 
[2005 c 376 § 104.] 
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Definitions: (53.103.20) 

The definitions in this section apply throughout this chapter unless the context clearly requires 

otherwise. 

1. "Advanced Life Support" means functional provision of advanced airway management, 

including: intubation advanced cardiac monitoring, manual defibrillation, establishment 

and maintenance of intravenous access, and drug therapy. 

2. "Aircraft Rescue and Firefighting" means the firefighting actions taken to rescue persons 

and to control or extinguish fire involving or adjacent to aircraft on the ground. 

3. "Brain death", as defined by the American Heart Association, means the irreversible 

death of brain cells that begins four to six minutes after cardiac arrest. 

4. "City" means a first-class city or a second-class city that provides fire protection services 

in a specified geographic area. 

5. "Fire department" means a city or town fire department responsible for firefighting 

actions, emergency medical services, and other special operations in a specified 

geographic area. The department must be a substantially career fire department, and not 

a substantially volunteer fire department. 

6. "Fire suppression" means the activities involved in controlling and extinguishing fires. 

7. "First responder" means provision of initial assessment and basic first-aid intervention, 

including cardiac pulmonary resuscitation (CPR) and automatic external defibrillator 

capability. 

8. "Flash-over", as defined by National Institute of Standards and Technology, means when 

all combustibles in a room burst into flame and the fire spreads rapidly. 

9. "Marine rescue and firefighting" means the firefighting actions taken to prevent, control, 

or extinguish fire involved in or adjacent to a marine vessel and the rescue actions for 

occupants using normal and emergency routes for egress. 

10. "Response time" means the time immediately following the turnout time which begins 

when units are en route to the emergency incident and ends when units arrive at the 

scene. 

11. "Special operations" means those emergency incidents to which the fire department 

responds that require specific and advanced training and specialized tools and 

equipment. “Town" means a Town that provides fire protection services, which may 

include firefighting actions, emergency medical services, and other special operations, in 

a specified geographic area. “Turnout time" means the time beginning when units 

receive notification of the emergency to the beginning point of response time. 

[2005 c 376 § 102.] 
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Agency: 

The City of DuPont Fire Department has 

existed as a fire department within the State of 

Washington since April 12, 1951. The City of 

DuPont Fire Department was organized under 

the tenants of RCW title 35. 

The department has been rated a Fire 

Protection Class 5 from the Washington 

Survey and Rating Bureau to service 5.9 

square miles in the city and adjacent rural 

areas within Pierce County, Washington. The 

department serves a residential population just 

under 9,500 and a growing number of 

commercial occupancies. 

 

Mission, Values, Priorities and Principles 

Mission: The mission of the DuPont Fire Department is to provide professional services with 

compassion and integrity. 

Core Values: Efficient Response - Flawless Performance - Compassionate Actions 

Priorities and Principles: 

 Response: Response includes the efficient and effective response to every alarm along with 

every request from citizens and fellow employees and maintenance of our facilities and vehicles 

(a necessity for providing an efficient and effective response). We must also maintain our minds 

and bodies so we are always mentally and physically prepared to respond. 

 Owner Satisfaction and Customer Service: BE COMPASSIONATE! This includes providing 

positive interaction, education, and being fiscally responsible by providing an efficient and 

effective service. Understanding the needs of our citizens and fellow employees is paramount. 

 Training: Training helps the department provide excellent service and helps to develop and 

refine leaders. Training is everything! The more often and harder we train, the better prepared 

we will be for any situation. 

 Safety: Know the rules, follow the rules, make quality decisions, and watch out for each other. 

Safety of our personnel is first and foremost. However, safety also includes the safety of 

citizens. Through our efforts in emergency response, inspections, code enforcement, and public 

education we provide excellent safety. 

 Respect: Respect for each other and all citizens. Disparaging remarks about fellow employees 

are not acceptable. Treat every citizen as if they were your Mother, Father, Brother, or Sister 

and treat them as you would expect to be treated. 

 Leadership: The department sets an example and leads regardless of rank or position. Don’t be 

afraid to make a decision. Expect support from leadership as long as the decision you made 

attempted to follow reasonable end and was executed in the best interest of the department and 

community. 

...
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City of DuPont Fire Department 

2015 Training Summary 
 

Training is a priority for the DuPont Fire Department. Training makes us excellent in our level of 

service and helps us develop and refine our skills while developing great leaders. Training is 

everything! The more often and harder we train, the more we will be ready for whatever situation 

we might encounter. 
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2015 Training accomplishments 

 Multiple Company Drills with mutual aid partners 

o April 2015 

o July 2015 

 Boat Operations with Anderson Island Fire Department (PCFD-27) 

o Fall 2015 with Anderson Island 

 NFPA 1403 compliant Live Fire Training 

o November 2, 4 and 6
th

 

 Incident Commander Certification 

o 3 addition members started the on-line portion 

o Certification Labs to be completed early 2016 

 Certified Incident Commanders 

o 4 

o 3 are in process 

o 2 self-enrolled are in process 

 New Hire completed the Bates Fire Academy 
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Training Hours Summary 

A-Shift: 

 

B-Shift: 

 

 

Additional B-Shift training: 

o Holen had an additional  40 hours on Command Certification Training 

o Harter had the addition of the 10 week Fire Academy 
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C-Shift 

 

 Additional C-Shift training: 

o Howard had an additional 20 hours on Command Certification Training 

o Spears had an additional 20 hours on Command Certification Training 

 

Unassigned: 
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Active Reserve Members: 

 

 

In-Active (2015 former members) 
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2015 Overview 

 Active members logged 2532 hours for Fire and Medical Training in 2015 

 Average Training Hours was just under 150 hours per member 

 Emergency Vehicle Accident Prevention training  was delivered to 90% of its members 

 Partnership with JBLM Fire Department allowed DuPont Fire Department to attend 

several training sessions at the JBLM training facility 

 Hosted National Fire Academy (NFA) Structural Collapse training 

 Secured 2 National Fire Academy (NFA) Classes for 2016 

 Hosted “Managing the Fire-Ground Mayday” 

 Hosted the Commander Certificate Instructor Update course 

 

2016 Training Goals 

 Host NFA-Leadership-1 January of 2016 

 Host NFA-Leadershp-2 March of 2016 

 Complete 3 Incident Command Certification/Recertification simulation labs 

 Extrication hands on training 

 On-site LPG car fire training 

 Apply for 2 NFA classes for 2017 

 Drills with Mutual Aid Companies 

 Host a rail response class in the fall of 2016 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Codes &
Standards 

Public
Education 

Staffing and
Response Training 
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Fire loss in the United States 

Author: Hylton J.G. Haynes- Issued: September 2015  

This report is a summary from the NFPA survey of fire departments on fires, civilian deaths and 

injuries, and property damage in 2014.  

Introduction 

Number of Fires; Public fire departments responded to 1,298,000 fires in 2014, a 4.7 percent 

increase from the previous year. Of these, 494,000 fires occurred in structures, a slight increase 

of 1.3 percent.  Of the structure fires that occurred in 2014, 367,500, or 74 percent occurred in 

home structures, which include one- and two-family homes, manufactured homes, and 

apartments. This was a slight decrease of 0.5 percent. There were also 167,500 fires in highway-

type vehicles, an increase of 2.1 percent from the previous year. 

The 610,500 fires that occurred in outside and other properties represented a significant increase 

of 8.1 percent. Every 24 seconds, a U.S. fire department responds to a fire somewhere in the 

nation. A fire occurs in a structure at the rate of one every 64 seconds, and a home fire occurs 

every 86 seconds. Fires occur in highway vehicles at the rate of one every 3 minutes 8 seconds, 

and there is a fire in an outside and other property every 52 seconds. Communities with a 

population of 5000-9999 experienced fires (per thousand) at a rate of 4.8 comparted to the 

national number of 4.5. 

Civilian Fire Deaths 

In 2014, 3,275 civilians died in fires, an increase of 1.1 percent from the previous year. Of these, 

2,745, or 84.0 percent of all fire deaths, occurred in the home, a decrease of 10 deaths from 2013.  

Another 310 civilians died in highway vehicle fires, which represent 9.5 percent of all fire 

deaths. Nationwide, a civilian died in a fire every 2 hours and 41minutes, and a civilian died in a 

home fire every 3 hours and 12 minutes. Civilian Fire Deaths per Million Population in 

Communities with the population of 5000-9999 were at the rate of 12.3 compared to the national 

number of 10.6 

Civilian Fire Injuries 

In 2014, 15,775 civilians were injured in fires, a decrease of 0.9 percent from the previous year. 

Many civilian injuries are not reported to the fire service, and the estimate for civilian injuries 

may be low. Of these, 13,425 civilian injuries, or 85 percent of all civilian injuries, occurred in 

structure fires. Home fires were responsible for 11,825 civilian injuries or 75 percent of all 

civilian injuries in 2014.  Another 1,275 civilian injuries, or 8 percent of all civilian injuries, 

occurred in highway vehicle fires. Nationwide, there was a civilian fire injury every 33 minutes, 

and a civilian fire injury in home fires every 44 minutes. 

Property Damage 

An estimated $11.6 billion in property damage occurred as a result of fire in 2014, an increase of 

0.7 percent from the previous year. Of this total, $9.8 billion in property damage occurred in 

structure fires, including $6.8 billion in property loss in home fires.  Highway vehicle fires 

resulted in $1.1 billion in property loss last year. 

...
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Predictable Consequences 

The following describes the events involved with structure fires, cardiac arrest, and significant 

medical responses: 

Sequence of Events 

It is important to understand the characteristics of the community’s two major priorities within 

the city fire department: Fire Suppression and Emergency Medical Services. 

This section provides a description of the sequence of events involved with a structural fire and 

cardiac arrest or similar significant medical emergency. These explain the importance of 

response times in creating a positive outcome to an emergency and the results if the response is 

delayed. 

The ultimate goal, of any emergency service delivery system, is to provide sufficient resources 

(personnel, apparatus, and equipment) to the scene of an emergency in time to take effective 

action to minimize the impacts of the emergency. 

Dynamics of Fire in Buildings 

Most fires, within buildings, develop in a predictable fashion unless influenced by highly 

flammable material or liquids, ignition, or the beginning of a fire. It may take some minutes or 

even hours from the time of ignition until flame is visible. This smoldering stage is very 

dangerous, especially during times when people are sleeping, since large amounts of highly toxic 

smoke may be generated during early phases. 

Once flames do appear, the sequence develops rapidly. Combustible material adjacent to the 

flame heats and ignites which in turn heats and ignites other adjacent materials if sufficient 

oxygen is present. As the objects burn, heated gases accumulate at the ceiling. Some of the gases 

are flammable and highly toxic. 

The spread of the fire continues quickly. Soon the flammable gases at the ceiling reach ignition 

temperature. At that point, an event termed “flashover” takes place; the gases ignite, which in 

turn ignites everything in the room. Once flashover occurs, damage caused by the fire is 

significant and the environment within the room can no longer support human life. Airflow 

pathways either natural or man-made greatly affect the movement and growth and extreme 

increase of fire. 

Typically, in furnished and ventilated buildings, flashover usually happens about five to eight 

minutes from the appearance of flame. That said because of the fuel load “furnishing” and flow 

paths “today fires” can burn much faster and get the extreme temperatures within three to four 

minutes. It’s the goal of any fire agency is to apply water to a fire before flashover takes place. 

Public education efforts need to stress the importance of home fire drills, working smoke alarms, 

and these programs need to stress that exit plans must include closing the doors as you exit. 
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Fire Growth vs. Reflex Time: 

The reflex time continuum consists of six steps, beginning with ignition and concluding 

with the application of (usually) water. The time required for each of the six components 

varies. The policies and practices of the fire department directly influence four of the steps, 

but two are only indirectly 

manageable. 

 

The six parts of the continuum are: 

1. Detection: The detection of a fire may 

occur immediately if someone happens 

to be present or if an automatic fire 

detection or fire suppression system is 

functioning. Otherwise, detection may 

be delayed, sometimes for a 

considerable period. 

2. Report: Today most fires are reported 

by telephone to the 9-1-1 dispatch 

center. Dispatchers must quickly elicit 

accurate information about the nature 

and location of the fire from persons who can be highly excitable.  A citizen, well trained in 

emergency reporting, can reduce the time required for this phase. 

3. Dispatch: The dispatcher must identify the correct fire units, subsequently dispatch them to the 

emergency, and continue to update information about the emergency while the units respond. 

This step offers a number of technological opportunities to speed the process, including 

computer aided dispatch and global positioning systems. 

4. Turnout: Firefighters must don firefighting protective clothing, assemble on the response 

vehicle, and begin travel to the fire. Good training and proper fire station design can minimize 

the time required for this step 

5. Travel: This is potentially the longest phase of the continuum. The distance between the fire 

station and the location of the emergency most heavily influences reflex time. Other factors 

include: quality and connectivity of streets, traffic, driver training, geography, and 

environmental conditions. 

6. Set up: Once firefighters arrive on the scene of a fire emergency, fire apparatus are positioned, 

breathing apparatus donned, hose lines stretched out, additional equipment assembled, and 

certain preliminary tasks are performed (such as ventilation) before entry is made into the 

structure and water is applied to the fire. 

 

 

 

 

...
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Predictable Consequences 

As an agency, we continually strive to look at policies and practices that provide the best 

possible service to the community. As the preceding pages show, we currently do not meet all of 

the response objectives we have established. We are unable to meet the Turnout Time objectives 

in all instances. We are also unable to assemble adequate personnel on most of the significant 

events within our established time frame. These deficiencies can lead to several undesirable 

consequences. 

Some of those consequences include: 

 Increased frequency of brain death or severe mental deficiency in patients who require 

defibrillation to treat sudden cardiac arrest that presents with ventricular fibrillation. 

 A reduced probability of surviving a hostile fire event in which rescue is necessary. 

 Increased property loss in structural fires that have reached the flashover phase of the fire 

growth. 

 Increased risk of firefighter injury or death trying to save persons and property in 

structural fires where either flashover has occurred or the framing elements are exposed 

to direct flame impingement. 

Cardiac Arrest Sequence of Events 

The probability of recovery from cardiac arrest drops quickly as time progresses. Research 

stresses the importance of rapid cardiac defibrillation and demonstration of certain drugs as a 

means of improving the opportunity for successful resuscitation and survival: 
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Factors-People and Time 

Landmark Residential Fire Study Shows How Crew Sizes and Arrival Times Influence Saving 

Lives and Property 

WASHINGTON D.C.--A 2010 landmark study, by the U.S. Department of Commerce's National 

Institute of Standards and Technology (NIST), shows the size of firefighting crews has a 

substantial effect on the fire service's ability to protect lives and property in residential fires. 

Performed by a broad coalition in the scientific, firefighting, and public-safety communities, the 

study found that four-person firefighting crews were able to complete 22 essential firefighting 

and rescue tasks, in a typical residential structure, 30 percent faster than two-person crews, and 

25 percent faster than three-person crews. 

The report is the first to quantify the effects of crew sizes and arrival times on the fire service's 

lifesaving and firefighting operations for residential fires. Until now, little scientific data have 

been available. 

"The results from this rigorous scientific study on the most common and deadly fires in the 

country— those in single-family residences—provide quantitative data to fire chiefs and public 

officials responsible for determining safe staffing levels, station locations and appropriate 

funding for community and firefighter safety," said NIST's Jason Averill, one of the study's 

principal investigators. 

According to the study, four-person crews were able to deliver water to a similar-sized fire 15 

percent faster than the two- person crews and 6 percent faster than three-person crews. The faster 

delivery steps help to reduce property damage and lower danger to firefighters. 

"Fire risks grow exponentially. Each minute of delay is critical to the safety of the occupants and 

firefighters, and is directly related to property damage," said Averill, who leads NIST's 

Engineered Fire Safety Group within its Building and Fire Research Laboratory. 

"Our experiments directly address two primary objectives of the fire service: extinguishing the 

fire and rescuing occupants," said Lori Moore-Merrell of the International Association of Fire 

Fighters (IAFF) and a principal investigator on the study. 

The four-person crews were able to complete search and rescue 30 percent faster than two-

person crews and 5 percent faster than three-person crews, Moore-Merrell explained. Five-

person crews were faster than four-person crews in several key tasks. The benefits of five-person 

crews have also been documented by other researchers for fires in medium- and high-hazard 

structures, such as high-rise buildings, commercial properties, factories and warehouses. 

"The results of the field experiments apply only to fires in low-hazard residential structures as 

described in the NFPA Standard 1710, but it provides a strong starting point," said Moore-

Merrell. “Future research could extend the findings of the report to quantify the effects of crew 

size and apparatus arrival times in medium- and high-hazard structures” she said. 
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This chart illustrates the fire ground staffing recommendation of the Commission on Fire 

Accreditation, International.  

 

Minimum Firefighting Personnel Based on Level of Risk 
# handled by the first in officer 

@ At a maximums and high-rise fires or larger buildings, additional personnel may be needed. 

 

Low-Risk- Fires involving small sheds and other outbuildings, larger vehicles and similar 

sustained attack of less than 250 gallons per minuets of sensational attack. 

Moderate Risk-Fire involving single family dwellings or equitant sized commercial office 

properties (under roof) with sustained attack flows up to 1000 gallons per minute. 

High Risk-Fire involving larger commercial properties or home fire with an involved exposure 

with sustained fire attack of 1000 to 2,500 gallons per minute. 

Maximum Risk-Fire in building with unusual hazardous such as high rise or very large 

buildings and high life safety risk such as nursing homes. Though not required large sustained 

fire attack flows, they do require more personnel to perform tasks required for effective control. 

TASK Maximum Risk High Risk Moderate Risk Low Risk 

Attack Line (s) 4 4 2 2 

Search and Rescue 4 2 2 NA 

Ventilation 4 2 2 NA 

Back-Up Line (s) 

Rapid Intervention 

(RIC) 

8 6 4 2 

Pump Operations 1 1 1 1 

Water Supply 1 1 1 NA 

Utilities Support 1 1 1 NA 

Command Safety 2 2 2 1# 

Forcible Entry @ 
   

Salvage @ 
   

Overhaul @ 
   

Communications 1@ 
   

Operations Officer 1 
   

Logistics 1 
   

Planning 1@ 
   

Staging 1@ 
   

Rehabilitation 1 
   

Divisions/Groups 2@ 
   

Evacuation 10@ 
   

Stairwell Support 10@ 
   

Totals 53 19 15 6 
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2015 Response Data 

Type  

 

 

 

 

 

 

 

^ 8 response to unincorporated Pierce County were not captured in the 2015 raw data 

 

 

 

 

 

Incident type 2014 2015 +/- 2015 Dollar Loss 

Fire/Rupture-Explosion 15 25 +66.66% $1690.00 

EMS/Rescue 528 559 +5.87% NA 

Hazardous Condition 8 14 +75% NA 

Service Calls 80 75 -6.25% NA 

Severe Weather 2 4 +100% NA 

False Alarm/Good Intent 93 92 -1.07% NA 

Other 13 8 -38.46% NA 

Total 739 777 +5.14% $1690.00 
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District 2015 

49-100 (off Mounts exit) 

Unincorporated Pierce County 

19 

49-801  Historic Village 47 

49-802 El Rancho Madrona 2 

49-803 Palisade 72 

49-804 Edmond Village 10 

49-805 DuPont Station 91 

49-806 Yehle Village 290 

49-807 Hoffman Hill 103 

49-808 Bell Hill 16 

49-809 Warehouse District 85 

49-810 Glacier Mine 3 

49-811 Civic Center 33 

49-812 Golf Course 5 

49-815 Solo Point 1 

Total 777 

72% 

28% 

EMS/FIRE 

Medical

Fire

45% 

42% 

13% 

Medical Type  

Priority 1 (ALS)

Priority 2 (BLS)

Priority 3 Non Urgent

36% 
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21% 

Total Call Breakdown 

Priority 1 (ALS)

Priority 2 (BLS)

Priority 3 Non Urgent

Fire
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Analysis 
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The City Council has set the following response standards; the goal is to meet these 90% of 

the time: 

 120 seconds for turnout time. This is the time from dispatch to en-route.  

 360 seconds for the travel time from calling en-route to arrival 
 480 seconds for both these times combined 

 720 seconds for a full alarm assignment to arrival on the scene.  

 

 

The National Fire Protection Association (NFPA) 1710 response standards, is to meet these 

standards 90% of the time:  

 80 seconds for turnout time, this is the time from dispatch to en route. 

 240 seconds for the travel time form calling en route to arrival  

 340 seconds for both these timers combined 

 480 seconds for a full alarm assignment to arrival on the scene 

 
 

 

 

Annual Call Numbers: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Apparatus 

Historic Turnout Time Travel Time Total Time Full Alarm Response 

2013 54.64%    89.32% 88.09% NA 

2014 66.91% 71.61% 93.08% NA 

2015 63.71%   88.28% 79.71% NA 

Historic Turnout Time Travel Time Total Time Full Alarm Response 

2013 7.14%    46.67% 26.67% NA 

2014 25%   69.85% 86.70% NA 

2015 28.99%   62.85% 68.71% NA 

Historic Annual Calls for Service Change from Previous Year 

2012 769 NA 

2013 706 -8.19% 

2014 739   +4.67%% 

2015 777   +5.14% 
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Engine-25  
Year - 2004 

Make and Model - Pierce Arrow 

Mileage - 382,159 

Pump Hours - 5546.8 

Condition - Good 

Suggest replacement - 2020  

Cost Estimate $560,000 

WSRB Service life 15 years for frontline 

 

Aid-25 

 

Ladder-25 

 

 

 

 

 

 

 

 

 

 

Brush-25 
 

    

 

 

Year - 2000 

Make and Model - Ford E450  

Mileage - 46,318 
Condition - Good 
Suggest replacement - 2019  

Cost Estimate $280,000 

 

 

 

 

 

Year - 1983 

Make and Model - Sutphen 65’ Quint  

Mileage - 43,888 

Pump Hours - 4547.7 

Condition - Poor 
Suggest replacement - 2017 
Cost Estimate $800,000 to $1,000,000 
WSRB Service life 15 years for frontline 

 

 
 

Year - 2008 
Make and Model - Ford F550 

Mileage - 6,626 

Pump Hours - 43 

Condition - As New 

Suggest replacement - 2028 

Cost Estimate $300,000

...
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Engine-26 

Year – 1995 

Make and Model - H &W-International  

Mileage - 46,442 

Pump Hours - 4039 

Condition – Fair 

Suggest replacement - 2022 
Cost Estimate $600,000 
 Or retire E-26 and move E-25 to the back up when L-25 is 

replaced
 

 

Battalion-25 

 

 

 

Fire Marshall-25 

 

 

Air/Light-25 

 
 
 

  
 
Year - 2015 
Make and Model - Ford Inceptor 
Mileage - 5900 
Condition - New 

Suggest replacement - 2025 

Cost Estimate $47,000 

 

 

 

 

 

    

Year - 2000 

Make and Model - Chevy 1500 

Mileage - 117,642 

Condition - Good 

Suggest replacement - 2018 

Cost Estimate $35,000 

 

 

 

 

 
 
Year - 2004 
Make and Model - SCOTT 

Liberty Hours - 302 

Condition - Good 

Suggest replacement - 2022 

Cost Estimate $120,000 
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Utility-25 

 
Year – 2004 
Make and Model-Ford F350  
Mileage - 68,084 

Condition - Fair 

Suggest replacement - Do not replace this vehicle 

 Replace FM-25 with a ¾ ton pick-up 

Cost Estimate $40,000  
 

Fire Prevention Trailer-25 

 

Year - 2007 

Make and Model - Surrey Smoke House 

Condition - Good 

Suggest replacement/Refurbish - 2027 

Cost Estimate $70,000 

 

 

Regarding the development of a vehicle replacement program, which includes applying for 

FEMA Grants, it is fair to say we can extend the national recommendation based on the previous 

list of apparatus to include: our mileage, pump hours and on-going maintenance programs.  

 

The short term priorities for apparatus replacement would include: 

 

1. Prioritize Ladder - 25. This apparatus is in poor condition and is 33 years old with limited 

abilities. The ladder also has had, and will continue to need, costly repairs. 

2. A secondary priority is replacing the ambulance with a more functional unit that has the 

ability to support Advanced Life Support Care and transport.  

 

Front-Line Apparatus 
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Conclusion 

 

In conclusion, it’s critical the City of DuPont invest in trained personnel to increase staffing 

levels with members trained to meet an increasing and changing demand for service and 

provide depth of personnel to provide daily staffing minimums. Going into 2016, the 

department will evaluate its programs and with augmenting staffing we will evaluate our 

transport capability as well as provide sufficient personnel on all calls for service.  

As stated earlier in this report “One of the ways to reduce risk, reduce injury, reduce response 

times and increase the likelihood of a positive outcome for all significant emergencies is to 

increase the amount of personnel available at any given time. We meet our minimum daily 

staffing levels by using a Roving Firefighter that covers some open shifts and overtime. Staffing 

is directly impacted by the balance of desired staffing levels versus publicly approved funding”. 

 

In addition we’ll evaluate the needed resources and certification levels to meet the demands 

of a growing community and an increase demand for service. These plans can include:  

continuation of the reserve programs, improving our mutual aid agreements with neighboring 

departments, and applying for staffing grants. 

 

Working toward staffing 4 career professional firefighters per shift minimum will increase 

effectiveness and optimize safety while satisfying the WAC requirement of “2 in/2 out” for 

structural interior firefighting.  Four person minimum staffing will increase operational 

effectiveness and safety on all calls for service. A daily staffing level goal of 5 to 6 that 

utilizes professional firefighters, augmented by reserve members, will allow the shift officer 

to be in the best position to effectively provide “all hazard” Command and Control of 

incidents.  

 

For 2016 DuPont Fire Department will continue to strive to 

meet response goals and the following associated performance 

measures which will gauge success: 

 

1. To effectively control risks to life, property, and the 

environment. 

2. Improve all response time standards. 

3. Complete 100% of the business inspections. 

4. Improve staffing levels. 

5. Continuation of reserve programs by increasing the 

numbers of qualified members. 

6. Continue developing mutual aid partnerships. 
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Chief’s Message 

It is with great pride and satisfaction that I present this annual 
report to the Mayor, City Council, City Administrator, Police 
Department employees and citizens of DuPont.  The purpose of this 
annual report is to compare as many statistics as possible from 2014 
and 2015.  This plan is also a review and update of our police 
department as well as an analysis of the information collected in 
2015.  

Chief Bob Sheehan 

While all of the information contained in this report is very important in order to identify 
goals and challenges for the coming years, there are some critical areas I would like to bring 
to your attention.  

1. The department three (3) year business plan is nearly complete.  The present 
business plan was scheduled to be completed by the end of 2016.  I am proud to 
report that 95% of the goals have been completed as of the end of 2015.  We are 
presently working on a second business plan to cover the years 2017 and 2018. 

2. Accreditation preparation is currently in its final stages.  We are scheduled to have 
the mock assessment evaluation on March 10, 2016 and our final onsite evaluation 
by WASPC in the first week of April 2016.   If we are successful, this will be a 
tremendous accomplishment for our department and a benefit to the city.  
Reaccreditation will follow in 2020. 

3. After reviewing the crime statistics, it has become obvious that calls for service are 
increasing on a yearly basis.  Some of this is due to proactive police work in the area 
of traffic enforcement and suspicious person contacts, as well as from the 
community policing programs.  The education of our citizens in how to report crime 
and suspicious activity is becoming a reality.  We will continue work in this area in 
2016 through our Community Policing Village Program. 

4. At the end of 2015 we completed for the first time both a citizen survey and an 
employee survey.  The results of the citizen survey were very satisfying to me and an 
indicator that our community outreach programs are working.  The employee 
survey was a great opportunity for us as a department to interact and discuss 
internal issues.  This survey, along with the citizen survey, will help us develop our 
goals for the next business plan. 

5. We are still working very hard to get fully staffed.   Presently we have two open 
commissioned positions.  We hope to have both of these positions filled by July 2016, 
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if not sooner.  Our reserve program is up and running with one reserve officer.  We 
will add to this number in 2016. 

6. Our equipment/fleet has improved tremendously over last year and we are adding 
only one additional vehicle in 2016.  I would like to thank the Mayor and City Council 
for supporting the revamping of our vehicle fleet.  I would also like to add that we 
have, with the help of the Finance Department, established a very good vehicle 
replacement program.  Inventory and disposal of equipment has become a reality 
with the help of Nick Smith of the Finance Department. 

In conclusion, my analysis of the end state of the DuPont Police Department in 2015 is that 
we have made major progress in all areas of policing and meeting our goals.  As we 
transition into 2016, my expectation is that we will continue to be successful in our 
endeavors.  I would like to thank the members of the department for their hard work over 
the last year as well as other city employees and our law enforcement partners. 

 

 

Robert H. Sheehan 
Chief of Police 
February 24, 2016 

...

Agenda Item # 5c. 

Police Department Annual Report (B. Sheehan).

Page 32 of 131



DPD MISSION, VISION AND CORE VALUES 
 

Page 4 
 

 

DPD Mission, Vision and Core Values 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mission  
To be proactive, sensitive and responsive to the needs of the community through 
professional police services to enhance the quality of life for the City of DuPont. 

  
Vision 

 Lowest crime rate of comparable cities  
 Safe community 
 Proud citizens and employees 
 Best small city PD in the state/country 

  

Core Values 
Act with integrity.  We believe that acting honorably is the foundation of everything we do and the basis of public trust.  
We earn credibility by doing the right thing, being open and honest and actively living our core values. 

Respect for our employees and citizens.  We are guided by the principle that every individual has dignity and worth.  
We are committed to showing respect and compassion for the citizens we serve as well as for the men and women of 
our department.  We show consideration for all individuals by treating everyone fairly, listening and seeking to 
understand all viewpoints and appreciating diversity. 

Service to our community.  We are dedicated to providing the highest quality of professional law enforcement service 
to our community.  We strive to be an active, trusted partner with our community with the goal of enhancing the 
quality of life for our citizens. 

Accountability for our actions and results.  We hold ourselves accountable to the highest standards of professionalism, 
ethics and competence at every level of the department.  We take responsibility for our performance and our actions 
and are willing to admit our mistakes. 

Team for the common good.  We understand the strength of cooperation and collaboration and that our success 
depends on our ability to perform together as one cohesive team.  We are dedicated to creating a positive environment 
that fosters camaraderie and a winning spirit for the common good. 

Innovate to better serve.  We encourage new ideas that support the fulfillment of our mission.  We value input that 
challenges our current ways of doing business in order to better deliver our services. 

Respect for the law.  We personally model law abiding behavior.  We are empowered in the judicious application of 
authority by using discretion in the best interest of the individual and the community at large.  We honorably perform 
our duties and exercise prudence in the use of our authority and power. 
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Organizational Structure 

The purpose of the organizational chart is to show the department’s current staffing level and the 
expectations for 2016.  With one position in the academy and two unfilled positions, the new Community 
Resources Officer (CRO) has been assigned to day shift patrol.  He will also be transitioning to the CRO 
position through experience and training when he has available time during his shifts.  Once the academy 
position is trained and ready to work the street, the CRO will be filled by the appointed officer.  At this point, 
the CRO will become an independent position working outside of patrol. 

Once the two open positons have been filled and properly trained, they will be assigned to graveyard shift to 
meet our goal of having at least two officers on duty per shift. 

Reserve Officers – 

We did not have any reserve officers in the department in 2015.  We have since hired one reserve officer who 
is assisting with accreditation as part of his training.  He is also attending Police Reserve training monthly at 
the Fife Police Department reserve program and completing ride-alongs with DuPont officers as part of his 
training.  He will attend the Fife Police Department Reserve Academy in September/October of 2016.  We are 
also actively searching for reserve applicants and have been conducting backgrounds but have not been able 
to find any suitable candidates for the department. 

My goal is to find and hire two more reserve officers to boost staffing and build our reserve officer program.  
Another goal is to fill our vacant Records Clerk position, but that may not be feasible until 2017.  Our 
volunteer program has been a tremendous success in helping the police department prepare for accreditation, 
serve the walk-in public and assist with citywide special events. 

Our Volunteer Chaplain Program, which has been in existence for many years, has never been better and 
continues to serve the police department employees as well as the public.  
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Chief

Administrative 
Specialist

Records Clerk 
(Not filled)

Lieutenant

Sergeant B

Day PPO

Grave PPO

Grave PPO         
(Not Filled)

Sergeant A

Day PPO

Grave PPO

Grave PPO                 
(Not Filled)

Detective
Community 

Resource 
Officer (CRO)

Volunteer 
Program

Reserve Officer 
Program

Chaplain
(Volunteer)

2015 Organizational Chart  
Current DPD Structure  

(Includes all authorized personnel) 

Sergeant A  
Dan Saboe

Officer
Joshua Morley  

Day Shift

Officer        
Jordan Goss  

Graveyard Shift

Graveyard Shift 
(Not Filled)

Sergeant B 
Wade Nelson

Officer
Tom Adkins  

Day Shift

Officer 
Oran Thompson  
Graveyard Shift

Graveyard Shift 
(Not Filled)

Bob Sheehan – Chief of Police 

Larry Holt – Lieutenant 

Diana Hooft – Administrative Specialist 

Chaplain – Greg Ford 

Records Clerk (Not Filled) 

Detective – Mike Cummings 

Community Resource Officer – Joshua Morley (Currently Day Shift A) 

Police Recruit (Currently in BLEA Academy) – Tony Chung 

Reserve Officer – Wyatt Gustason (In Training) 

 

9 - Commissioned Officers 
1 - Recruit (In academy) 
2 - Unfilled Officer Positions 
1 - Reserve Officer 
2 - Non-commissioned (Admin) 
positions (1 not filled) 
1 - Police Chaplain (Volunteer)     
17 - Volunteers           
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Organizational Structure 

Law Enforcement Contracts and Partnerships 

Animal Control – Lakewood Animal Control 

                       Tacoma/Pierce County Humane Society  

Municipal Court – Lakewood 

Superior Court – Pierce County 

Jail Services – Nisqually – Misdemeanors 

         Pierce County - Felonies 

Property and Evidence – Pierce County 

Records and 9-1-1 – South Sound 911 

Radios – Pierce County 

S.W.A.T. – Mutual aid with cooperative cities 

Crime Response Unit (CRU) – Mutual aid with cooperative cities 

Traffic Fatality Team – Mutual aid with cooperative cities 

Commercial Vehicle Enforcement – cooperative cities 

Honor Guard – cooperative cities 

DUI Task Force – Tacoma/Pierce County 

 

 

 

...

Agenda Item # 5c. 

Police Department Annual Report (B. Sheehan).

Page 36 of 131



BUSINESS PLAN UPDATE - 2015 
 

Page 8 
 

 

Business Plan Update - 2015 

 

 

 

Included in this annual report is an update to our Department Business 
Plan (See below). 

 

Volunteers 
Citizens Academy 

 

Trail Watch Program 

Citizen 
Survey 
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Strategic Priority 1:  Integrate the use of data and technology  
 

Goal Expected 
Outcomes/ 
Deliverables 

Performance 
Indicator 

Person 
Responsible 

Key Actions By  
When 

Budget 
Allocatio

n 

Status 
Not started On schedule 

Some risk  Behind 
1. Create reliable 

system/method to track crime 
trends – DuPont Crime 
Information System 
(“DCIS”) 
 

• Dashboard 
created 

• Targeted crime 
enforcement 

• Better use of 
resources 

• Officers 
competent in 
using data for 
analysis and 
decision making 

• Reduced crime 
rate 

• Increased ability 
to efficiently 
respond 

• Crime rate 
• Response 

time 

Sheehan • Integrate crime 
data analysis into 
monthly meetings 

• Create crime 
dashboard 

• Educate officers 
in analysis of data 
 

12/201
5 

  
Behind – New target 
date of Dec 2016 

2, Update webpage 
 
 
 
 

• User friendly 
webpage 

• Satisfied citizens 
• DPD better 

understood 

• Citizen 
satisfaction 
rating 

Sheehan 
Hooft 

• Integrate 
program 
information onto 
new page 

3/2015  Behind-this item has 
been adjusted to  
Dec 2016 

3. Purchase updated 
identification machine 

• Enhanced 
security 

• Improved 
efficiency (time 
and money) 
 

• Time to 
create new 
badges 

Hooft • Research 
• Purchase 

2/2015 $5,000 Complete 
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Strategic Priority #2:  Strengthen community partnerships (Expand DPD’s Community Policing program) 
  

Goal Expected 
Outcomes/ 
Deliverables 

Performance 
Indicators 

Person 
Responsible 

Key Actions By  
When 

Budget 
Allocation 

Status 
Not started On schedule 

Some risk Behind 
1. Complete Citizens’ Academy 

(See Addendum) 
• Enhanced 

community 
relationships 

• Increased 
community 
satisfaction, sense 
of safety & 
security 

• Improved 
accessibility  

• Enhanced service 
to community 
and villages 

• Citizens better 
informed about 
DPD 

• Increased pool of 
volunteers 

• Stronger 
organized 
community 
structure 

• Documented 
programs 

 

• Citizen 
satisfaction 
rating 

• # of citizen 
complaints 

• # of quality 
of life 
crimes 

• # of citizens 
who attend 
academy 
(target = 25) 

• # of 
volunteers  

(target = 6) 
• Date 

organizing 
plan 
completed 

 

Sheehan 
Cummings 
Saboe 
Holt 
Ford 

• Organize & 
promote Citizens’ 
Academy 

• Conduct 
academy 

• Gather feedback 
 

3/2015  
$10,000 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
$5000 

Complete – 1 
Academy scheduled 
for Fall 2016 

2. Increase the Volunteer 
program and refine the 
development of the Chaplain 
program  
(See Addendum) 

• Recruit volunteers 
• Train volunteers 
• Assess program, 

improve & 
document 

 
 
 

12/2015 Complete 

3. Create plan to organize 
villages 
(See Addendum) 

• Hire Safe Streets to 
create plan 

12/2015 Complete 

4. Create the trail watch 
program 
(See Addendum) 

• Identify interested 
volunteers 

• Identify current or 
potential crime 
issues on trail 

• Create program & 
document 

5/2015 Complete 

5. Create the process of an 
annual community survey 

• Research best 
practices 

• Develop DPD 
approach 

12/2015 Complete 
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Strategic Priority 3:  Enhance the professionalism of the department 
 

Goal Expected Outcomes/ 
Deliverables 

Performance 
Indicator 

Person 
Responsible 

Key Actions By 
When 

Budget 
Allocation 

Status 
Not started On schedule 

Some risk Behind 
1. Become fully accredited 

by WASPC 
• Fully accredited 

police department 
• Policies & procedures 

updated to State 
standards 

• More efficient & 
certified processes & 
programs  

• Improved service to 
DuPont citizens 

 

• Mock eval 
passed 

• WASPC 
certification 
date 

• Citizen 
satisfaction 
rate 

• Crime rate 

Sheehan 
Hooft 
Holt 
Saboe 

• Create & fund 
accreditation 
manager position 

• Hire consultant to 
update policies 
and procedures 

• Complete LEMAP 
(Loaned Exec. Mgt. 
Assistant Program) 

• Conduct mock 
evaluation 

• Assess 
department re: 
132 standards 

• Implement 
improved policies 
& procedures  

10/2015 $50,000 Behind – New target 
May 2016. 

2. Implement new police 
union contract & 
negotiate future contract  

• Agreed upon 
contract with Union 

• Approved contract 
by Council 

• Improved union 
relations 

• Employee 
satisfaction 
rating 

• Contract 
within 
budget 

Sheehan • Review past 
contracts 

• Agree on 
negotiation 
approach and 
desired outcomes 

7/2015  Complete 

3. Design & implement 
annual performance 
evaluation  

• Enhanced employee 
performance 

• Increased employee 
satisfaction 

• Enhanced 
supervisor/employee 
relationship 

• Research 
best 
practices 

• Design & 
document 
approach 

• Train 
supervisors 

• Implement 
• Assess & 

improve 

Sheehan • Create form 
• Create coaching 

document 
• Train supervisors 

 
 

1/2015  Complete 
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Strategic Priority 3:  Enhance the professionalism of the department (continued) 
 

Goal Expected Outcomes/ 
Deliverables 

Performance 
Indicator 

Person 
Responsible 

Key Actions By 
When 

Budget 
Allocation 

Status 
Not started On schedule 

Some risk Behind 
4. Continue to evaluate 

and improve police 
budget for cost 
efficiencies  

• Balanced budget • Proposed to 
actual 
budget 

Sheehan 
Finance Dir. 
Hooft 
Saboe 
Holt 

• Review budget 
monthly 

12/2015  Complete 

5. Design and implement 
employee survey  

• Enhanced employee 
performance 

• Increased employee 
satisfaction 

• Assess and 
improve 

• Continue to 
compare 
year to year 

Sheehan 
 

• Design Survey 
• Research best 

practices 

12/2015  Complete 
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Strategic Priority 4:  Improve the use of resources and equipment 
 

Goal Expected Outcomes/ 
Deliverables 

Performance 
Indicator 

Person 
Responsible 

Key Actions By 
When 

Budget 
Allocation 

Status 
Not started On schedule 

Some risk Behind 
1. Replace 3 vehicles • Improved reliability 

and response to 
priority 1 & 2 calls 

• More efficient 
vehicles 

• Reduced repair 
expenses 

• Increased 
community & 
employee pride 

• Response 
time to 
priority 1 & 2 
calls 

• Citizen & 
employee 
satisfaction  
ratings 

• Reduce 
repair costs 

 

Sheehan 
Saboe 

• Assess current 
fleet  

• Review state bid 
• Obtain Council 

approval 
• Apply graphics 

and appropriate 
equipment 

10/2015 $140,000 Complete 

2. Implement court 
contract with City of 
Lakewood 

• Reduced court costs 
(cost efficient court 
services) 

• Increased 
efficiencies (time)   

• Savings 
realized – 
court costs 

• Reduced 
officer time 
loss 

Sheehan • Negotiate 
• Review with legal 

and insurance  
• Obtain approval 

1/2015  Complete 

3. Implement jail contract 
with Nisqually Tribe 

• Reduced jail costs 
• Cost efficient jail 

services 

• Savings 
realized in 
contracted 
jail services 

• Reduced 
officer time 

• loss 

Sheehan • Negotiate 
• Review with legal 

and insurance 
resources 

• Obtain approval 

1/2015  Complete 
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Strategic Priority 5:  Build a robust organizational structure to meet service demands 
 

Goal Expected Outcomes/ 
Deliverables 

Performance 
Indicator 

Person 
Responsibl

e 

Key Actions By 
When 

Budget 
Allocation 

Status 
Not started On schedule 

Some risk Behind 
1. Update department org 

structure 
• 2 officers during 

peak hours 
• Improved employee 

performance & 
satisfaction 

• Improved citizen 
satisfaction 

• Improved 
communication & 
decision making 

• Reduced liability  

• # of officers 
per shift w/ 
supervisors 

• Performanc
e evaluation 
ratings 

• Citizen 
satisfaction 
rating & 
feedback 

Sheehan • Research best 
practices 

• Assess current 
structure 

• Re-design based 
on key criteria 

• Obtain approval  

Ongoin
g 

TBD Behind  

2. Enhance DuPont PD 
Reserve program 

• More staff available 
to supplement/ 
support patrol 
officers 

• Increased service to 
citizens 

• 2  reserve officers 
hired 

• 2  officers trained 

• # of reserve 
officers 
operational 
(target=2) 

• Citizen 
satisfaction 
rating 

• Overtime 

Sheehan 
Holt 
Adkins 

• Review legality of 
stipends 

• Attend reserve 
police academy 

• Purchase 
equipment & 
uniform  

• Field train new 
reserve officer 

7/2015 $10,000 Behind – New target 
Sept 2016 
 

3. Create 
Community Resource 
Officer position 
 

 
 
 
 
 

• Officer in place 
• Policy revised 
• Key programs more 

efficiently managed 
• Codes better 

enforced 
• Community 

satisfaction  
improved 

• More efficient use of 
other officers 

• Citizen 
satisfaction 
rating 

• # of codes 
enforced 

• # of officers 
during peak 
hours 

 

Sheehan 
Hooft 
Holt 
Saboe 

• Identify key 
programs (e.g. 
school liaison, 
code 
enforcement & 
education, animal 
control) 

• Write job 
description 

• Secure academy 
slots 

• Review 
applications  

7/2015 
 
(note 
CRO 
position 
filled 
2016) 

$102,790 In Progress – New 
target July 2016 
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• Hire commissioned 
officers (July) 

• Update policy 
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Dupont Crime Statistics 

 

 

 

 

 

 

 

 

 

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
All CFS 604 566 660 707 805 801 816 771 780 619 590 551
DuPont Only 509 479 569 577 675 650 709 613 657 541 542 505

0
100
200
300
400
500
600
700
800
900

Calls for Service (CFS) in 2015

Total CFS = 8270 
Total DuPont CFS = 7026         
 
A difference of 1244 calls 
 

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
All CFS 0 398 362 397 387 482 550 571 570 573 572 468 578
DuPont Only 0 340 304 340 304 397 424 476 469 467 480 369 492

0

100

200

300

400

500

600

700

Calls for Service (CFS) in 2014

Total CFS = 5908 
Total DuPont CFS = 4862         
 
A difference of 1046 calls 
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0:00
1:12
2:24
3:36
4:48
6:00
7:12
8:24
9:36

Priority 1 Priority 2 Priority 3
2013 4:41 4:47 7:35
2014 3:38 5:25 8:30
2015 3:50 4:25 7:29

Response Time Averages
(3 Year Analysis)

2013 2014 2015

DuPont Crime Statistics 

 

  

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
2014  (2244 Total) 127 83 115 111 137 202 212 255 282 245 198 277
2015   (3587 Total) 263 252 331 366 397 316 300 287 393 159 287 236

0
50

100
150
200
250
300
350
400
450

Traffic Stops
(2 year Analysis)

2014  (2244 Total) 2015   (3587 Total)
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Below are the statistics for 2014 and 2015 Investigations that were assigned to the Detective 
for follow up. 

DUPONT POLICE - INVESTIGATIONS   
 2014 2015 
Crimes Against Persons   
Homicide 1 0 
Assault - Felony 1 3 
Assault - Misdemeanor 0 0 
Sexual Assault 1 3 
Kidnapping 1 0 
Child Abuse 5 8 
Robbery -Armed 0 1 
Robbery - Strong-arm (no 
weapon) 

0 0 

Luring 0 1 
Death Investigation (other than 
homicide) 

1 1 

Missing Person (not runaway) 0 1 
Runaway Investigation (non-
criminal) 

0 2 

Adult Protective Service 
Investigations 

1 2 

Harassment 0 1 
Court Order Violation 0 3 
Crimes Against Property   
Burglary 2 3 
Arson 0 0 
Theft - Felony 2 1 
Theft - Misdemeanor 2 0 
ID Theft/Fraud 7 4 
Vandalism 1 3 
Vehicle Prowl 0 6 
Other Crimes:   
Drug Offenses 4 1 
Sex Offender Violations 1 0 
Fireworks Violations 1 0 
Other   
Suspicious Person / 
Circumstances 

2 3 

Assist Other Agency 2 0 
Sex Offender Monitoring 4 4 

...
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Collision Investigation-Fatal 
injury 

0 1 

Collision Investigation-Injury 0 1 
Collision Investigation-Property 
Damage 

0 1 

Reckless Driving 1 0 
Citizen Report Follow Up 1 0 
   

Total 41 54 
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2014 2015 2014 2015
DUI 37 77
DWLS 112 137

37

77

112

137
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DUI and DWLS TOTALS
(2 Year Analysis)

DUI

DWLS

Total Collsions Injury Collisions Fatality Collisions
2014 50 5 0
2015 54 9 1
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5
0

54

9
1

0
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Collisions
(2 Year Analysis)
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2015
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Courtroom Statistics 

 

 

 

  

Month Traffic Non-Traffic Parking Total 

Jan 43 0 0 43 
Feb 60 0 0 60 
Mar 101 0 1 102 
Apr 150 1 0 151 
May 109 0 0 109 
Jun 87 0 0 87 
Jul 82 0 0 82 
Aug 99 0 0 99 
Sep 154 0 0 154 
Oct 122 0 0 122 
Nov 67 1 0 68 
Dec 69 0 0 69 
Total To 
Date 

1143 2 1 1146 

DV Cases Filed 
W/Booking and Pending 

January 2  
February 3 
March 3 
April 3 
May 2 
June 4 
July 3 
August 5 
September 3 

October 1 
November 3 
December 4 
Total 36 

Case Filings 
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Month 

 Infractions Criminal 

Traffic Non-

Traffic 

Parking Total DUI Other 

Traffic 

Non-

Traffic 

Total 

Jan 1 0 0 1 0 2 4 6 
Feb 7 0 0 7 3 7 10 20 
Mar 14 0 0 14 4 10 11 25 
Apr 30 0 0 30 1 9 13 23 
May 30 0 0 30 7 17 15 39 
Jun 30 0 0 30 10 17 14 41 
Jul 34 0 0 34 3 13 13 29 
Aug 37 0 0 37 13 15 19 47 
Sep 41 0 0 41 10 23 18 51 
Oct 54 0 0 54 16 19 17 52 
Nov 45 0 0 45 9 18 12 39 
Dec 48 1 0 49 20 29 13 62 
Total 
To Date 

371 
 

1 0 372 
 

96 
 

179 159 434 

Hearings Held 
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Animal Control 

Lakewood Animal Control 
2015 Annual Service Report for 

The City of DuPont 
 

Type of Call DuPont Type of Call  DuPont 
Threats to Public Safety 12 Dog/Cat Bite 4 
Police Assist 29 Dog Attack 8 
Stray Impound Dog 21 Barking Complaint 33 
Stray Impound Cat 0 Leash Law Violation – 

Citation 
27 

Stray Impound Other  Leash Law Violation – 
Warning 

24 

Injured Dog 1 Warnings Other 29 
Injured Cat 5 Citation Other 8 
Injured Other 1 Door Posting 28 
Owner Release Dog 1 Correction Notice  33 
Owner Release Cat 3 Welfare Check 6 
Owner Release Other 2 Phone Calls Received 215 
Release To Owner 22 Phone Calls Returned 225 
DOA Dog 0 Enforcer/Reports 3 
DOA Cat 2 PPD/PD 10 
DOA Other 1 Call Outs/Overtime 13 
Lost/Found 40 Public Relations/Citizen 

Contacts 
32 

Gone On Arrival 5 Outside Agency Assist 3 
Routine Patrol 12 Follow Up Field/Office 109 
Nuisance Complaint 49 Training 4 
Cruelty Complaint 3 Court Hearings 0 
Neglect Complaint 2   

 
Total Activity: 1,027 

Shelter:  91.85 
Regular Hours 16.75 
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Accreditation Reports 

Complaints/Inquiries, Performance Evaluations and Phone Log  

The police department collects complaints from phone calls, emails, social media, and walk-ins at the police 
station.  In 2015, the DuPont Police Department maintained an open line of communication with its citizens.  
We received 66 inquiries into police activity, criminal activity, public safety and other areas that our citizens 
had questions and felt we should know about.  We also had 7 complaints relayed to the department with 
regard to specific complaints about our officers.  These ranged from job performance, officer conduct, policy 
violations and biased-based policing.  Each of the complaints were investigated and 6 of the 7 were found to 
be sustained.  Letters were sent to the complainants at the conclusion of the investigations.  The sustained 
complaints were handled by verbal counseling and additional training. 

The one unfounded complaint dealt with biased based policing.  We had a citizen feel he was being targeted 
for a traffic violation specifically because of his race.  We were able to determine that was not the case.   
However, because of this perception, our officers are receiving training in biased-based policing in 2016. 

1.  Job performance  Sustained 
2. Policy violation   Sustained 
3. Officer Conduct   Sustained 
4. Officer Conduct   Sustained 
5. Biased-based policing  Unfounded 
6. Policy violation   Sustained 
7. Policy violation   Sustained 

Our front office volunteers handled 871 public contacts either by phone or in person at the front counter of 
the police department.  

Each employee of the DuPont Police Department received a coaching/counseling contact with their 
supervisor in July of 2015.  An annual performance evaluation was conducted on each employee in December 
2015.  The annual performance evaluation is attached (See Attachment A) so that you can see what criteria is 
used and how it connects to our Mission, Vision, and Core Values. 

 

  

  

...
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2015 Use of Force Report  

Officers of the DuPont Police Department are given the tools to perform their jobs as professionally 
and safely as possible.  Among these tools are the non-lethal options for use of force:  OC, bean bags, 
TASER, baton, and Defensive Tactics.  Our officers train biennially on these options.  During the 
second half of 2016, officers will have the opportunity to train in the Lateral Vascular Neck Restraint 
(LVNR) to add to this list of non-lethal options. 

During the year 2015, officers of the DuPont Police Department utilized non-lethal use of force 4 
times.  The following is breakdown of those incidents: 

Oleoresin Capsicum – 0 

TASER – 2 

Bean Bag – 0 

Baton – 0 

Defensive tactics – 1 

Stop sticks (pursuit) – 1 

Euthanization – 1 

The two (2) TASER applications were during arrest situations when the suspects became combative.  
One subject complained of injury and was checked out by the Fire Department.  There was no injury 
to the subject.  The defensive tactics application arose out of a physical domestic violence call with a 
child being reported as being in danger and being harmed.  Officers forced their way into the 
residence under exigent circumstances and were able to physically subdue the suspect and remove 
the child from any harm. 

Falling under the umbrella of use of force is the utilization of stop sticks.  DuPont officers responded 
to an outside agency assist involving a vehicular pursuit.  Our officer was able to get in front of the 
pursuit path and deployed a set of stop sticks to assist in stopping the suspect vehicle and was 
successful in his application.  The euthanization of an animal is also covered in our Use of Force 
policies.  A badly injured raccoon was dispatched by a single shot to end its misery. 

All of these reported uses of force were reviewed by their supervisors and were within our policy.  
There were no injuries sustained by our officers or by the suspects in these incidents. 

 

Robert Sheehan 
Chief of Police 
 

...
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2015 Pursuit Report 

This report will establish the baseline for future annual reports. 

As part of their training and job, officers of the DuPont Police Department are given training in 
Emergency Vehicle Operations.  Vehicular pursuits carry a lot of liability and we strive to make sure 
our officers are trained if they become involved in a pursuit.  Another tool we provide to the officers 
are stop sticks - devices utilized to puncture the tires of the fleeing vehicle when successfully 
deployed in front of the suspect.  During the year 2015, the DuPont Police Department did not 
initiate or actively participate in a vehicular pursuit.  Our closest involvement was the deployment 
of the stop sticks during an outside agency assist.  The assist was successful. 

Pursuits – 0 

Use of stop sticks – 1 

To further provide additional tools and training, the DuPont Police Department will have training in 
the Pursuit Intervention Technique (P.I.T.) later this year.  Having the ability to stop pursuits at the 
beginning before they escalate minimizes the chance of injury to officers, citizens, and suspects and 
can cut down the amount of property damage. I believe the addition of this training will be a 
successful tool for our agency. 

 

Robert Sheehan 
Chief of Police 
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Department Training 

The Department has successfully completed all state training requirements as required by 
the Washington State Criminal Justice Training Commission for 2015.  We have also worked 
very hard over the last year to reach career certifications for the Chief of Police, the new 
Lieutenant position (mid-management) and for first-level supervisors.  These certifications 
should be concluded within the next few weeks.  Completing our training requirements for 
WSCJTC and career certifications will satisfy two accreditation requirements. 

We are also expanding our officers’ training in the areas of community policing, firearms, 
and defensive tactics.  We have professionalized our policies and procedures and will 
continue to train our employees as new policies are updated or created.  
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Citizen Survey 
 

The DuPont Police Department policy manual requires that a citizen survey be conducted at the end of each 
year.  The following survey was done through Surveymonkey.com with the assistance of Amy Walker of Parks 
and Recreation Department.  The survey reflects high satisfaction with the police department.  Please see the 
following survey. 

Citizen Survey 2016 

Q1When you call 911 (emergency or non- emergency) for 
assistance, are you satisfied with the response time? 

 Answered: 326     Skipped: 0  

 

 

 

 

 

 

 

Q2 When you call the DuPont Police Department directly, are you 
satisfied with your experience? 

Answered: 325     Skipped: 1 

 

 

 

 

 

 

 

 

 

 

 

 

Answer Choices Responses 
 

Yes 35.28%            115 

 
No 1.84%                  6 

 
N/A 62.88%            205 

Total 326 

Answer Choices Responses 
 

Yes 40.92%                           133 

 
No 4.62%                               15 

 
N/A 54.46%                           177 

Total 325 

35.28%

1.84%

62.88%

0.00% 20.00% 40.00% 60.00% 80.00%

N/A

No

Yes

54.46%

4.62%

40.92%

0.00% 10.00% 20.00% 30.00% 40.00% 50.00% 60.00%

N/A

No

Yes

...

Agenda Item # 5c. 

Police Department Annual Report (B. Sheehan).

Page 57 of 131



CITIZEN SURVEY 
 

Page 29 
 

 

Q3 Is the DuPont Police Department noticeably visible and 
interactive with the community? (I.e. community meetings, public 
events, etc.) 

Answered: 321     Skipped: 5 

Answer Choices Responses 

 
Yes 95.02%            305 

 
No 4.98%                16 

Total 321 

 

 

 

 

 

 

 

Q4 Are you satisfied with the traffic enforcement in DuPont? 

Answered: 324     Skipped: 2 

 

 

 

 

 

 

Answer Choices Responses 

 
Yes 82.72%            268 

 
No 17.28%              56 

Total 324 

4.98%

95.02%

0.00% 20.00% 40.00% 60.00% 80.00% 100.00%

N/A

No

Yes

17.28%

82.72%

0.00% 20.00% 40.00% 60.00% 80.00% 100.00%

N/A

No

Yes
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Q5When you contact the DuPont Police Department, do the officers 
and staff interact in a professional manner with you? 

Answered: 292     Skipped: 34 

 

Answer Choices Responses 

 
Yes 97.26%            284 

 
No 2.74%                  8 

Total 292 

 

 

 

 

Q6 Prior to taking this survey, were you aware of the “See 
Something. Say Something” Tip Line?  (253) 964-4275? 

Answered: 324     Skipped: 2 

Answer Choices Responses 

  

 
Yes 35.80%            116 

 
No 64.20%            208 

Total 324 

 

 

 

 
 
 
 
 
 
 

2.74%

97.26%
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Q7 Select your areas of concern when related to Public Safety and Policing. 

Answered: 274     Skipped: 52 

Answer Choices Responses 
 

Public Drinking 6.93% 19 

 
Youth Hanging Out 27.37% 75 

 
Neighbor Disputes 13.14% 36 

 
Property Maintenance 27.01% 74 

 
Graffiti 28.10% 77 

 
Vandalism 40.15% 110 

 
Abandoned Vehicles 13.50% 37 

 
Home Burglary 45.99% 126 

 
Theft 39.42% 108 

 
Drug Use 27.74% 76 

 
Drug Dealing 27.74% 76 

 
Traffic Violations 39.05% 107 

 
Unsupervised Children 29.20% 80 

 
Domestic Violence 18.98% 52 

Total Respondents:  274  

 

 

 

 

 

...

Agenda Item # 5c. 

Police Department Annual Report (B. Sheehan).

Page 60 of 131



CITIZEN SURVEY 
 

Page 32 
 

 

 

Q7 Select your areas of concern when related to Public Safety and Policing (continued). 

Answered: 274     Skipped: 52 
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Employee Survey 

The employee survey was accomplished through one-on-one meetings with the Chief of Police, who asked a 
series of 6 questions.  The Chief took notes during the meetings and the employees’ answers were recorded.  
The questions are as follows: 

1.  What is the most important contribution that you believe you can make to the department? 
2. What do you see as the number one thing that hinders a department from being a cohesive team? 
3. If you were the Chief, what would you want to change?  What would you leave the same?  What would 

you want to improve upon? 
4. If you were a DuPont citizen, what would your expectations of the police department be? 
5. On a scale of 1-5, with 1 being “Very” and 5 being “Not at all,” how proud are you of your department?  

(circle one) 
6. On a scale of 1-5, with 1 being “Very” and 5 being “Not at all,” how firmly do you believe that you 

provide unconditional respect to our citizens and fellow employees, including volunteers?  (circle 
one) 

The following information are the results of the survey. 

1. Develop a training program to better track training for all employees. 
2. External vest carriers for officers. 
3. Increase commissioned officers. 
4. Purchase tracking software for complaints. 
5. Online reporting for citizens. 
6. Repair damaged equipment. 
7. Add additional office staff (Records Clerk). 
8. Allow officers to work out on duty. 
9. Provide best quality contact to our citizens. 
10. Provide best quality service to our citizens. 

Questions 5 and 6 – Most employees answered 1 or 2. 

The employee survey was an excellent opportunity for the Chief to spend time individually with each 
employee.   Excellent recommendations were made that will be considered in the next business plan.  The 
employee surveys will be conducted on a yearly basis per DPD policy. 
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Police Volunteer Program 

The volunteer program was established in mid-year 2014 and has expanded since its 
inception.  Future yearly statistical comparisons will be based off of the 2015 program 
statistics.  The volunteers contributed 2821 hours of service to the Police Department.  
Calculating their service based on a $27.541 per hour wage, we saved roughly $77,690  
through this wonderful program. 

The next page of this section contains the end of year report submitted by Lead Volunteer 
Larry Wilcox. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                                    
1 Based on figures indexed by Independent Sector (https://www.independentsector.org/volunteer_time)  
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DUPONT POLICE VOLUNTEER PROGRAM END OF THE YEAR REPORT - 2015 

TO:  Chief Bob Sheehan 

FROM:  Larry Wilcox 

RE:   End of the year report 

During the year the DuPont Police Department Volunteer Program provided a total of 2821 hours of 
volunteer service to the police department and the DuPont community. Their duties have be categorized 
into the following events: 

 Desk Duty:  1625 Hours 

 Community Events: 196 Hours 

 Public Education: 45 Hours 

 Radar Trailer Duty: 213 Hours 

 Volunteer Training: 176 Hours 

 Administrative:  521 Hours 

 Community Service: 45 Hours 

  

Desk Duty:  Answering the phone, helping individuals who come in for information, running errands, 
working on special projects and collecting and distributing mail. 

Community Events:  Volunteers help plan and operate city and police events. Events include: Shamrock Run, 
Run to Remember, the Police Memorial Program, Public Safety Fair, National Night Out, Safe Street Programs, 
Monthly Meet the Chief, and Fourth of July. 

Public Education: Connect with Kids Program - Each and every Wednesday of each month at Chloe Clark 
Elementary School the Chief and lead volunteer either greet the students in the early morning or have 
lunch with the students, alternating each Wednesday. 

Radar Trailer: The trailer is taken out to pre-determined locations throughout the city by volunteers.  It has 
proven to be a good deterrent for speeders. 

Volunteer Training:  Has been going on throughout the length of the program (June 2014 to date).  It 
includes monthly volunteer meetings (discussions and training for working in the police department) and 
the use of the police ATV. 

Program Oversight:  Lead Volunteer (Administrative) is responsible for managing the volunteers, writing 
monthly reports, helping with planning and operating community events, running errands, acquiring and 
interviewing prospective volunteer candidates, communicating with the community in regard to city events, 
keeping abreast of the needs of the police department, aiding in planning a disaster preparedness program 
for the City of DuPont, and to respond to any special requests. 

Community Service: Trail Watch Program - volunteers take out the police ATV on the 20 plus miles of trails 
surrounding DuPont to watch for trail violations, rubbish and to report to the Public Works Department any 
trail damage. 
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The current Police Volunteers are listed below: 

 

JOHN APPELT 
KIM DANEK 

CINDY ELIEFF 
SANDY HILL 

LOUIS JIMINEZ 
LINDA JORDAN 
AUSTIN LEACH 
LOUIS MARTIN 

CARL OTT 

KURT SCHOU 
JIM SKINNER 

RAY SMITH 
DORIS STEWART 

RON STEWART 
SABINA TAYLOR 

JEAN WILCOX 
LARRY WILCOX 

STEVE YOUNG 

 

 

According to Police Chief Bob Sheehan, the Volunteer Police Program has been a success. 

 

Submitted by  

Larry Wilcox, Lead Volunteer 
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Records, Radios and Property and Evidence 

RECORDS – 
In 2015, we negotiated a new contract with South Sound 911 which will enhance our ability 
to serve the public.  This contract will also create efficiencies in our record keeping, public 
records requests and police reports.   

 

RADIOS –  
Our radio reception and equipment have never been better.  Our relationship with South 
Sound 911 is strong and will continue to grow in 2016. 

 

PROPERTY AND EVIDENCE –  
We currently contract property and evidence services with the Pierce County Sheriff’s 
Office Property Room.  This has proven to be a very efficient way to handle property and 
evidence.  During 2015, we trained Officer Morley to be the lead property room officer for 
DuPont and made Diana Hooft the backup for Officer Morley.  The backlog of evidence items 
has been processed and moved to the Pierce County Sheriff’s Office Property Room.  The 
DuPont temporary evidence room has been cleaned up and new policies have been put into 
effect for its use.   This was all completed in 2015.  We have conducted 2 audits on our 
evidence in the Pierce County Property Room for accreditation purposes and they have 
proven to us that our evidence is properly stored and accounted for.   

In conclusion, the DuPont Police Department should have accomplished all accreditation 
requirements in training, records and evidence. 
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Police Fleet Information 

 

         
Unit # Year Make/Model Mileage Condition Suggested 

Replacement 
Cost 
Estimate 

Assignment Operator 

150 2015 Ford 
Interceptor 

14402 Excellent 2023 $50,000 Patrol SGT Saboe 
 

151 2015 Ford 
Interceptor 

20463 Excellent 2023 $50,000 Patrol OFC 
Adkins 

152 2015 Ford 
Interceptor 

29612 Excellent 2023 $50,000 Patrol SGT 
Nelson 

153 2015 Ford 
Interceptor 

10008 Excellent 2023 $50,000 Patrol (Spare) 

154 2015 Ford 
Interceptor 

17830 Excellent 2023 $50,000 Patrol OFC Goss 
 

155 2015 Ford 
Interceptor 

10080 Excellent 2023 $50,000 Patrol OFC 
Thompson 

156 2015 Chevrolet 
1500 

2300 Excellent 2024 $50,000 CRO OFC 
Morley 
 

101 2010 Chevrolet 
Tahoe 

69207 Good 2019 $50,000 Administration Chief 
Sheehan 
 

111 2010 Chevrolet 
Tahoe 

65750 Good 2019 $50,000 Administration LT Holt 

091 2009 Ford Crown 
Victoria 

90001 Good 2016 $50,000 Investigations DET 
Cummings 

092 2009 Ford Crown 
Victoria 

101934 Good 2016 $50,000 Patrol (New Hire) 

093 114774 Ford Crown 
Victoria 

114774 Good 2017 $50,000 Patrol (New Hire) 

081 2008 Ford Crown 
Victoria 

141076 Fair 2018 $50,000 Patrol (Spare) 

044 2004 Chevrolet 
Van 

109421 Fair 2020 $40,000 Evidence Police 
Personnel 

442 2000 Ford 
Explorer 

107482 Fair --------- $30,000 Volunteer 
Vehicle 

Volunteers 

073 2007 Honda 
ST1300 

 Good --------- $----- Motors OFC 
Adkins 

157 2015 Kawasaki 
Mule 

N/A Excellent  $15,000 Trail Patrol Officers, 
Volunteers 

N/A 1983 Dodge 
Diplomat 

N/A Rebuilt --------- $20,000 Community 
Events/Historic 

DPD* 

 
*This Vehicle is currently undergoing a restoration.  Once it is complete, it will be used for community events to include 
the 4th of July parade, the annual Safety Fair, neighborhood events and general patrolling.  Operators would include the 
Chief of Police and officers of the DuPont Police Department. 
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Vehicle(s) Total Value 

Chevrolet Tahoe – 2  $100,000 

Chevrolet Van - 1 $40,000 

Dodge Diplomat - 1 $20,000 

Ford Crown Victoria - 4  $   200,000 

Ford Explorer - 1 $30,000 

Ford Interceptor - 6 $300,000 

Honda ST1300 - 1 $20,000 

Kawasaki Mule - 1 $15,000 

 

 

 

 

 

$100,000 

$40,000 

$20,000 

$200,000 

$30,000 

$300,000 

$20,000 $15,000 

Asset Values

Chevrolet Tahoe (2) Chevrolet Van (1) Dodge Diplomat (1)

Ford Crown Victoria (4) Ford Explorer (1) Ford Interceptor (6)

Honda ST1300 (1) Kawasaki Mule (1)
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Hiring 

The DuPont Police Department is attempting to meet its staffing levels through the hiring of entry-
level and/or lateral police officer candidates.  The present state of the department is that we have 
one officer in the WSCJTC Academy (Anthony Chung) who should be completing the academy on 
May 11, 2016.  Once he graduates from the academy, he will begin the department’s Field Training 
Officer (FTO) program.  If he successfully completes the FTO program, he will begin working the 
street in a probationary status.  The probationary period lasts for 18 months from the date of hire.  
Lateral applicants have a probationary period of one year from the date of hire. 

We currently have two open commissioned positions.  There are two ways to hire commissioned 
employees; the lateral process and the entry-level process. 

Lateral 

Lateral employees typically come from other police departments within the state of Washington.  
There are some applications who apply from other states and Washington State law dictates from 
which states we can draw applicants from.  Lateral applicants are officers who have already 
attended the WSCJTC Academy and are presently commissioned in another police agency.  In 
essence, a lateral candidate transfers from his or her old agency to ours.   

The first step in this process is for the candidate is to fill out an application through the city Human 
Resources Department.  Selected applicants will attend an interview with the police department 
(Oral Board).  Once the oral interview is completed, the successful lateral candidates are placed on a 
certified Civil Service list for hiring.  If a lateral candidate is being considered for hiring, the 
background will be conducted on the candidate.  Candidates who pass the background investigation 
are scheduled for a one-on-one meeting with the Chief of Police which may lead to a conditional 
offer of employment. 

The next steps in the hiring process are as follows: 

A. Polygraph examination 
B. Psychological examination 
C. Medical examination with drug screening 

At the successful completion of these examinations, the candidate is offered a position of full time 
employment.  Once hired, he or she will begin the FTO program.  Once the probationary officer 
successfully completes the FTO program, he or she is placed on patrol.  Lateral Officers have a 
probationary period of one year from date of hire. 
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Current Status 

We have received two lateral officer applications.  We will be establishing a certified list through the 
Civil Service Commission after conducting oral interviews this month (March 2016).  We will be 
looking at this list to fill our two open positions if we don’t find suitable candidates.   

Entry Level 

Our department contracts with Public Safety Testing.com to provide us with interested entry-level 
candidates.  This company administers the written and physical agility tests for us.  The results of 
the testing are sent to us from the candidates who are interested in working for this agency.  The 
applicants will be invited to attend an interview with the police department.  Once the oral 
interview is completed, the successful entry-level candidates are placed on a certified Civil Service 
list for hiring.  If an entry-level candidate is being considered for hiring, the background will be 
conducted on the candidate.  If he or she passes the background investigation, the one-on-one 
meeting with the Chief of Police follows along with a conditional offer of employment after a 
satisfactory meeting. 

The next steps in the hiring process are as follows: 

D. Polygraph examination 
E. Psychological examination 
F. Medical examination with drug screening 

At the successful completion of these examinations, the candidate is offered a position of full time 
employment.  Once hired, the recruit will be then scheduled for an academy class within 6 months 
of the hiring date.  Upon successful completion of the academy, the officer will begin the 
department’s FTO program.  Once the officer successfully completes the FTO program, he or she is 
placed on the street on their own.  Entry Level officers have a probationary period of 18 months 
from the date of hire. 

Current Status 

We have completed testing with Public Safety Testing.com and have pulled a list of 35 candidates.  
We will be establishing a certified list through the Civil Service Commission after conducting oral 
interviews this month (March 2016).  We will be looking at this list to fill our two open positions if 
we don’t fill them with lateral new hires. 

Reserves 

We have established a new Reserve Officer program based on the Fife Police Department’s very 
successful program.  We have new policies and procedures on how the program will be operated 
and have hired one candidate for the reserve program.  We are hoping to hire a second candidate 
later this year.  Reserve candidates are processed for hiring the same as entry-level and lateral 
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applicants.  Reserve officers are a limited commission position and a non-paid member of the 
department.  They are armed and perform police duties. 
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Community Policing Program 

Community Policing in 2015 

1. Volunteer program (please refer to page 2) 
a. Radar trailer 
b. Front desk position 
c. Special events  
d. Special projects 
e. Trail Watch program  

2. Citizen’s Academy 
3. Connect with Kids 

 a.     DuPont Police challenge 
 b.     Chloe Clark Meet and Greet 
 c.     Phoenix program 
 d.     Little League baseball team 

4. Coffee with the Chief 
5. Restoration of Dodge Diplomat police car 
6. Speed sign program  
7. Park camera program 
8. Community Policing Village Program - 

The plan for this program was established in 2015.  The purpose of this plan is to establish 
an organized community group within each village of the city of DuPont.  Each village will 
also have an officer from the DuPont Police Department assigned to work with the 
organized group and to conduct police activities in that specific village.  The Community 
Resources Officer (CRO) will be the program manager for this program.  This program is 
part of a partnership with the Safe Streets organization who have been contracted for the 
implementation and maintenance of this program.  We have conducted community meetings 
to get our citizens’ feedback on what this program should be.  The Community Village 
Policing Program is currently in its first phase of implementation and the citizen reactions 
to the program has been very favorable.  This program will continue expanding throughout 
2016. 

9. Community Resources Officer (CRO) Program – 
This program was planned in 2015.  The DuPont City Council approved the position to be 
filled in July 2015.  Officer Joshua Morley was identified as the Community Resources Officer 
for DuPont in July 2015.  He received training throughout the second half of 2015 and the 
program was implemented in January of 2016.  Due to staffing issues, Officer Morley has 
been assigned to day shift patrol and in his spare time is conducting CRO duties. Once 
Officer Chung has completed the academy and his FTO, Officer Morley will be reassigned 
from his patrol duties to full time CRO.  He is still training with DuPont Fire and the Fire 
Marshall to prepare for code enforcement duties. 
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Special Events 

Below is a list of special events that the DuPont Police Department participates in: 
 
Seahawks Rallies 

Shamrock walk 

Annual Easter egg hunt 

Memorial Day 

Annual Safety Fair 

Annual Auction 

Citywide Yard Sale 

Fourth of July 

Car Show 

Hudson Bay Heritage Days 

National Night Out 

Fall Festival 

Downtown trick-or-treating 

Annual Christmas Tree Lighting 
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Attachment A 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

10/17/2014 

DPD Annual Performance Evaluation 
 

Purpose:  To improve the performance and professionally develop DPD employees.  The process is forward-
looking, not dwelling on the past, but focusing on what can be done better to assure success in the future.  

Date of  Evaluation: Evaluation Period 

From:  December 2013 To: December 2014 

Employee Information 
Last Name First Name MI Assignment Rank 

     

Evaluator  
Last name First Name MI Rank 
    

DPD Core Values 
Act with 
integrity   Does not meet  

      standards 
 Needs 
improvement 

 Meets standards  Exceeds 
standards 

Comments and examples required: 
 
 
 
 
 

Respect for 
employees 
and citizens 

 Does not meet  
      standards 

 Needs 
improvement 

 Meets standards  Exceeds 
standards 

Comments and examples required: 
 
 
 
 
 

Service to 
community  Does not meet  

      standards 
 Needs 
improvement 

 Meets standards  Exceeds 
standards 

Comments and examples required: 
 
 
 
 
 

Accountability 
for our 
actions and 
results 

 Does not meet  
      standards 

 Needs 
improvement 

 Meets Standards  Exceeds 
Standards 

Comments and examples required: 
 
 
 
 
 

Team for the 
common good  Does not meet  

      standards 
 Needs 
improvement 

 Meets standards  Exceeds 
standards 

Comments and examples required: 
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DPD Core Values (continued) 
Innovate to 
better serve  Does not meet  

      standards 
 Needs 
improvement 

 Meets standards  Exceeds 
standards 

Comments and examples required: 
 
 
 
 
 

Respect for the 
law  Does not meet  

      standards 
 Needs 
improvement 

 Meets Standards  Exceeds 
Standards 

Comments and examples required: 
 
 
 
 
 

DPD Core Competencies 
 

Appearance, 
bearing, attire   Does not meet  

      standards 
 Needs 
improvement 

 Meets standards  Exceeds 
standards 

Comments and examples required: 
 
 
 
 
 

Communication   Does not meet  
      standards 

 Needs 
improvement 

 Meets standards  Exceeds 
standards 

Comments and examples required: 
 
 
 
 
 

Leadership   Does not meet  
      standards 

 Needs 
improvement 

 Meets standards  Exceeds 
standards 

Comments and examples required: 
 
 
 
 
 

Problem 
solving & 
decision 
making  

 Does not meet  
      standards 

 Needs 
improvement 

 Meets standards  Exceeds 
standards 

Comments and examples required: 
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Technical 
proficiency & 
job knowledge   

 Does not meet  
      standards 

 Needs 
improvement 

 Meets standards  Exceeds 
standards 

Comments and examples required: 
 
 
 
 
 

 

Special Teams/Extra Duties 
List any special teams, special projects, collateral assignments that employee has been involved with. 

 
 
 
 

 
 

Goal Setting and Career Development 
 

Goal Setting:  List 2-3 specific performance goals for the next evaluation period.  These can be strengths to 
more fully develop or weaknesses to improve.  Goals should be “SMART”: Specific, Measurable, Attainable, 
Results-focused, Time-bound. 
 
 
 
 
 
 
 
Career Development Interests/Recommendations: Note both employee’s career interests as well as 
supervisor’s recommendations and plans to achieve career goals. 
 
 
 
 
 
 
 

Approval and Comments  
 

 
Evaluator Signature:  ________________________________________         
Date:________________________________ 
 
 
This report has been discussed with me.  I understand that my signature does not necessarily indicate agreement. 
 
Employee Signature:  ________________________________________         
Date:________________________________ 
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  I do not intend to appeal this evaluation. 

  I intend to appeal this evaluation. 
 
Employee comments (optional): 
 
 
 
 

Reviewer  Signature:  ________________________________________         
Date:________________________________ 

  A copy of this completed evaluation report has been provided to the employee by the final reviewer. 

Reviewer comments (optional):  
: 
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City Council Study Session Minutes: February 16, 2016 

 

 

City of DuPont 
1700 Civic Drive 

DuPont, Washington 98237 

 

City Council Study Session Minutes 
February 16, 2016  

6:00 PM 
 
CALL TO ORDER: Mayor Courts called the meeting to order at 6:00 PM.  
  
Roll Call: Those present were: Mayor Mike Courts; Deputy Mayor Roger 

Westman; and Councilmembers Penny Coffey, Eric Corp, and 
Michael Gorski. 

 
A motion was made and seconded to excuse Councilmember 
Estep (Corp/Westman); 5-0 motion carried. A motion was made 
and seconded to excuse Councilmember Helder (Gasak/Coffey); 5-
0 motion carried.  

 

Those present were: City Administrator Danek, Finance Director 
Henry, Public Works Director Lim, Events, Recreation Coordinator 
Amy Walker, and Executive Assistant Graves. 

  
DISCUSSION ITEMS: 
 

Update on Visitor Readiness Report 

Mark Horace of the Tourism Board provided a presentation of the future of tourism in 
DuPont. Topics Included:  

 Golf Course Development 

 Historic Site Restoration 

 1833 Fort Site 

 Trail System 

 Recreational & Meeting Facilities 

 Regional Events 

 Sporting Events 

 Development of the Heirloom Orchard 

 Tourism Tracking 

 
There was Council discussion about creating a golf package to promote tourism.  
 
Report on Costs to City’s Sidewalks due to Street Trees 

Public Works Director Lim provided a presentation on the repair costs to City’s sidewalk 
due to street tree damages. There was Council discussion regarding what was 
completed and what was still outstanding. 
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City Council Study Session Minutes: February 16, 2016 

Review of Capital Projects for 2016-2021 

Public Works Director Lim provided an overview of the Capital Projects for 2016-2021.  
Topics include: 

 Civic Center Buildings Exterior Painting 

 Clock Tower Park Exterior Painting  

 Community Center Scoping Study 

 Public Works Shop Sighting Study 

 Sequalitchew Creek Trail Restoration Study and Restroom  

 Sellers Park Entrance and Parking Lot Design 

 Fire Station Communications and Bay Doors Improvement  

 Public Safety Vehicle Gates Repair 

 Clock Tower Park Building Envelope 

 Civic Center Lighted Bollards Study and Re-Flooring  

 Iafrati Park Rest Room and Tourism Kiosk 

 Park Toys Replacement 

 PowderWorks Park and Civic Center; Slurry Coat and Re-Stripe Parking Lots 

 Ross Plaza Park: Improve Park Field Drainage and Interior Park Lighting 

 Chief Leschi and Sellers Park: Park Restrooms 

 PowderWorks Park: Upgrade to Artificial Turf Baseball  and Soccer Fields 

 Electronic Reader Board 

 Community Center Upgrades 

 
Review of Public Works Staffing 
 

Public Works Director Lim provided a breakdown of the current staffing positions open 
in Public Works.  
 
Planning of Council Retreat 
 

Mayor Courts asked the City Council for input on having a retreat. There were Council 
and staff discussion about different options.   
 
Appointment of DuPont Representative to the Pierce County Regional Council 

This item was not discussed.  
 
ADJOURNMENT: 

Mayor Courts adjourned the meeting at 8:42 PM. 
 
City of DuPont 

 
_____________________ 
Mike Courts, Mayor 

Attest: 
 
_________________________ 
Erin Larsen, City Clerk 
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City Council Meeting – February 23, 2016 

 

 

City of DuPont 
1700 Civic Drive 

DuPont, Washington 98237 
 

City Council Regular Meeting Minutes 
Tuesday, February 23, 2016 

7:00 PM 
 
 
Call To Order: Mayor Courts called the meeting to order at 7:01 PM. 
 
Roll Call: Those present were: Mayor Mike Courts; Deputy Mayor Roger 

Westman; and Councilmembers Penny Coffey, Eric Corp, Andy Estep, 
Michael Gorski and Matt Helder.  

 
Those present were: City Administrator Danek, City Attorney Karg, 
Finance Director Henry, Police Chief Sheehan, Fire Chief Creekmore, 
Public Works Director Lim, Parks and Recreation Coordinator Walker, 
City Clerk Larsen and Executive Assistant Ongoco. 

  
Pledge of Allegiance: Mayor Courts led the flag salute. 
 
Approval of the Agenda:  

Mayor Courts indicated that the agenda item under Presentations will be rescheduled a 
different time. 
 
A motion was made and seconded to approve the agenda, as amended (Coffey/Corp); 
7/0 motion carried.  
 
Oath of Office 

Promotional Ceremony for Police Sergeant Wade Nelson and Police Lieutenant Larry Holt 
 
Mayor Courts administered the Oath of Office for Police Sergeant Wade Nelson. 
 
Mayor Courts administered the Oath of Office for Lieutenant Larry Holt. 
 
Mayor Courts then asked their respective families to join him while the officers’ wives 
pinned their badges. 
 
Public Comments: 

Don Dresser, 1437 Heron Court, congratulated the new Council members and new 
mayor. He then asked about whether height standards are being met for commercial 
buildings being built in the City. He also spoke about Council discussions last week on 
various rehabilitation projects and benefits of natural turf versus artificial turf. He 
commented on cutting costs for big events by utilizing surrounding facilities. 
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Approval of Consent Agenda Items:  

 Regular Council Meeting Minutes – February 9, 2016; 

 Claims Vouchers List – February 23, 2016. 
 

A motion was made and seconded to approve the Consent Agenda (Coffey/Corp); 7/0 
motion carried.   
 
Discussion Items 

Review and Finalize Agency Liaison Positions 

Mayor Courts provided drafts of the agency liaison lists based on comments he has 
received so far which also included agency meeting times and locations. He added that 
the Council Rules should be updated to better define the Council roles in agencies. 
 
2015 Water Quality Report 

Public Works Director Lim provided a corrected copy of the mandatory 2015 Water 
Quality Report with a minor correction on page two relative to the total trihalomethanes 
units. He then spoke about including the website link information on the utility bills to said 
Report reducing the cost to mail it, and that limited copies would also be available at the 
front counter and PW staff vehicles. He highlighted the scheduling dates and location of 
water quality testing as well as additional language regarding lead and copper. 
 
Mayor’s Report: 

Mayor Courts reported on the following: 

 Sad news of Finance Director Henry leaving the City. He expressed his appreciation on 
the huge positive impact she has contributed during her term. Councilmembers then took 
turns to express their gratitude and accolades; 

 Standards and Poor’s has reconfirmed the City’s AA+ rating which equates to refinancing 
the Civic Center facility at a lower interest rate, largely due to the Finance Director 
Henry’s efforts; 

 Pierce County Regional Council General Assembly will be held on Feb. 25
th
 at the 

HomeCourse which would be an opportunity to also showcase our city; 

 Council Retreat planning will be coordinated through Deputy Mayor Westman. 

             
City Administrator’s Report: 

City Administrator Danek reported on the following: 

 The type of turf fields to be used at the park will be part of a long range capital facilities 
plan and that is still being reviewed. He noted that the State funding has helped with the 
museum roof repair; 

 City’s building height restrictions is 50 feet with a 10 percent variance; and number of 
stories of buildings is part of the commercial owners associations’ covenants; 

 He spoke of his recent ride-along with the police department. He strongly recommended 
that Councilmembers schedule ride-along with police, fire and/or public work departments 
to experience firsthand staff’s experience in the community; 
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 Hoops for Heroes basketball event between First Responders and the military sponsored 
by Association of United Army will be held on March 10

th
 at 6:30PM at Steilacoom High 

School; 

 His appreciation to Finance Director Henry for her invaluable service and announced that 
a new finance director will be on board in April. 

 
Deputy Mayor Westman asked when the City Administrator “Friday Letter” will be 
restated. 
 
Council Reports: 

Councilmember Estep reported that there was no quorum at the last Tree Board where 
there were discussions on tree parameters. He indicated that the Tree Board is in need of 
volunteers to the Board. 
 
Department Reports: 

Councilmember Corp asked how the police department priority levels of response times 
are meeting the department goals. Police Chief Sheehan indicated that improving 
response times are included in the department goals and business plan once vacant 
lateral and entry level positions are filled. He then asked whether the intent of the facility 
rental fees is to recoup costs. 
 
Councilmember Gasak asked about the status of the Code Enforcement Officer position. 
Police Chief Sheehan responded that, due to short staffing and Officer Morley working on 
other projects, code enforcement has been delayed for six months. 
 
Deputy Mayor Westman asked about status and plans to utilize the speed radar units 
especially on Center Drive. He also asked for an update of fire department grant 
applications. While two of the grants that City applied for last year were denied, Fire Chief 
Creekmore reported on a grant for a fire engine apparatus, software/hardware training, 
and staffing. 
 
Councilmember Estep asked about the water system pump production comparison 
relative to increased overall consumption. He then asked about basic disaster supply kit 
which would be part of the disaster preparation. 
 
Councilmember Helder inquired how city surplus vehicles are priced for auction. Staff 
indicated that vehicles being surplus are not in good shape and that the Finance staff 
does thorough research and proper comparison pricing. Mayor Courts commented that 
detailed surplus reporting is very useful, and knowing that the City is able to recoup some 
of monies back in the books. 
 
Unfinished Business:  

Resolution amending the DuPont Facility Use and Reservation Policies 
 

A motion was made and seconded to adopt the Resolution amending the DuPont Facility 
Use and Reservation Policies, as presented (Estep/Coffey); 7/0 motion carried 
unanimously. 

...

Agenda Item # 7b. 

Regular Council Meeting Minutes - February 23, 2016;

Page 82 of 131



 
 

4 
City Council Meeting – February 23, 2016 

 

 
New Business:  

Resolution for the Appointment of DuPont Representative to the Pierce County 
Regional Council 

Councilmember Estep moved to approve the Resolution appointing Mayor Courts as 
DuPont representative to the Pierce County Regional Council. Seconded by Deputy 
Mayor Westman. 

* * * * * * * * * * 

Councilmember Estep made a motion to nominate Councilmember Corp as alternate to 
the Pierce County Regional Council. Seconded by Councilmember Gorski. Motion carried 
unanimously on the amendment to the Resolution; 7/0. 

* * * * * * * * * * 

A motion was made and seconded to amend the Resolution to language to include a 
DuPont Alternate representative to the Pierce County Regional Council (Gorski/Helder); 
motion carried unanimously, 7/0. 

* * * * * * * * * * 

A motion was made and seconded to adopt the amended Resolution for the Appointment 
of Mayor Mike Courts as DuPont Representative, and Councilmember Eric Corp as 
DuPont Alternate, to the Pierce County Regional Council (Estep/Westman); motion 
carried unanimously; 7/0. 
 
Public Comment: 

Carol Estep, 2070 Arnold Street, thanked Finance Director Henry for her contribution and 
service as liaison to the Lodging Tax Advisory Committee. She then invited everyone to 
the DuPont Museum and Historical Society is sponsoring the Centennial for Camp Lewis 
(opened in 1917) celebration, on February 28th, at 2pm at the Presbyterian Church. 
 
Lee Chase, 309 Barksdale Avenue, expressed his appreciation for Finance Director 
Henry’s service. He then expressed concern about last week’s meeting discussion 
relative to sidewalk damage due to street trees and planned repairs, and commented on 
the exclusion of the Historic Village from said plan and what impact it would have with the 
Historic Village residents. 
 
Robin Thompson, Emergency Management Program Coordinator of Washington National 
Guard, commented that she visited DuPont to find a new residence. She also extended 
an invitation to the training at Camp Murray on March 12th for “ATC 20” on how to 
evaluate buildings after earthquakes. 
 
Council Comment: 

Deputy Mayor Westman asked who the staff liaison to the Planning Commission is; and 
the status of filling the Planning Manager position vacancy, and Commission vacancy. He 
then spoke of a citizen concern relative to school impact fees not being paid and what the 
City can do to address this matter. City Administrator Danek indicated that City staff can 
provide an overview to the Council on this matter. 
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Executive Session: 

None. 
 
Adjournment: 

Mayor Courts adjourned the meeting at 8:13 P.M. 
 

City of DuPont: 
 
 
       _______________________________ 
       Mike Courts, Mayor 
Attest: 
 
_____________________________ 
Erin Larsen, City Clerk 
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                                       MEETING DATE: ____________________ 
                                                                   
                                                                Consent Agenda 
                                                                Discussion Item  
                                                                Unfinished Business          
                                                                New Business         
                                                                Other________________   

 

TITLE: 
 
 
 
 
Department:  Date of First Reading:  
Originator:  Date of Second Reading:  
Assigned to:  Date of Public Hearing:  

 
 
BUDGET IMPACT: Yes          No     FUND: 
Amount Budgeted   
Additional Required   

 
DETAILED SUMMARY STATEMENT: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
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_____________________________________________________________________________________________________________________ 
 

City of DuPont 
1700 Civic Drive 

 DuPont, Washington  98327 
253-964-8121 phone 

253-964-3554 fax 

 
 

 
 

We hereby certify that the goods and/or services charged on the vouchers listed on the 
following pages have been furnished to the best of our knowledge.  We further certify the 
following pages of claims to be valid and correct. 
 
 
_____________________________  ________________________________ 
 City Administrator               Finance Director   
              
 
 
We, the undersigned Council members of the DuPont City Council, DuPont, Washington, do 
hereby certify that the voucher-check numbers 31870 through 31951 are approved for 
payment in the amount of $168,559.86 this 8th day of March 2016. 
 
       ________________________________ 
       Mayor 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 

CLAIMS VOUCHER APPROVAL 
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                                     MEETING DATE: ____________________
                                                                
                                                                Consent Agenda
                                                             Discussion Item 
                                                                Unfinished Business         
                                                                New Business        
                                                                Other________________

TITLE:

Department: Date of First Reading:
Originator: Date of Second Reading:
Assigned to: Date of Public Hearing:

BUDGET IMPACT: Yes          No FUND:
Amount Budgeted
Additional Required

DETAILED SUMMARY STATEMENT:

RECOMMENDATION:
          

March 8, 2016

✔

Pierce County Inter Local Agreement for Engineering Services for 2017 Arterial
Preservation Project (Center Drive Overlay, from Hamilton AVE to International PL).

Public Works
Staff
Gus Lim, Public Works Director

✔

$87,360.00 Street
$495,040.00 Grant

Background: The State of Washington Transportation Improvement Board (TIB) has
funded a DuPont overlay project, which is both sides of Center Drive between Hamilton
Ave and International PL. 85% funded by TIB, and the remaining 15% funded by
DuPont. The total amount of $582.4K includes design, construction, and construction
administration.

The design will be executed by our consultant city engineer, Gray and Osbourne. The
construction will be part of Pierce County's annual overlay contract to take advantage of
economies of scale.

Inter Local Agreement:
Pierce County will provide contract administration and construction management
services, including construction inspection. Cost of service is $44,800, which is covered
in the budget.

Staff recommends entering into agreement with Pierce County for engineering and
contracting services in support of the 2017 TIB Project.

...
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CITY OF DuPONT 
WASHINGTON 

RESOLUTION NO. _____ 
_____________________________________________________________________________________________________________________ 

 

A RESOLUTION OF THE CITY OF DuPONT, WASHINGTON, 

INTERLOCAL AGENCY AGREEMENT BETWEEN THE CITY OF 

DuPONT AND PIERCE COUNTY FOR ENGINEERING SERVICES FOR 

CONSTRUCTION OF THE CENTER DRIVE OVERLAY (BETWEEN 

HAMILTON AVENUE AND INTERNATIONAL PLACE AS PART OF A 

2017 ARTERIAL PRESERVATION PROJECT  

 

 WHEREAS, City staff applied for and has been awarded grant funding from the State 

Transportation Improvement Board (TIB) for 2017 Grant Agreement No. 3-P-137(002)-1; and 
 

 WHEREAS, the TIB Grant agreement provides for distribution of FY2017 Arterial 

Preservation grant funds to the City, in the amount of $495,040; and 
 

 WHEREAS, the City plans to utilize the TIB grant funds in combination with City Street 

Funds, in the amount of $87,360, to construct the Center Drive Overlay Project, between Hamilton 

Avenue and International Place; and 

 

WHEREAS, the City plans to partner with Pierce County’s annual pavement contract to 

gain economies of scale, and the cost for services is $44,800 is included in the project budget; and  

 

WHEREAS, Pierce County will provide contract administration and construction 

management services, including construction inspection; and 
 

 WHEREAS, the City Council desires to construct this project and offer these roadway 

improvements beneficial to the citizenry of the City of DuPont; 
 

 NOW THEREFORE, BE IT RESOLVED by the City of DuPont: 
 

Section 1. The Mayor is hereby authorized to execute an Inter Local Agreement with the 

Pierce County as described in the form attached hereto as "Exhibit A." 
 

 ADOPTED BY THE DUPONT CITY COUNCIL AT A REGULAR MEETING THEREOF 

ON THE _____ DAY OF ___________________, 2016. 

 

        CITY OF DuPONT 

 

        ______________________________ 
ATTEST/AUTHENTICATED:    Mike Courts, Mayor  

 

______________________________ 

Erin Larsen, City Clerk 

 

Approved as to Form: 

 

______________________________ 

Gordon P. Karg, City Attorney 

...
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Filed with the City Clerk: 

Passed by the City Council: 

Resolution No.: 

Date Posted: 
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MEMORANDUM OF AGREEMENT BETWEEN PIERCE COUNTY AND THE CITY OF DUPONT  
REGARDING ENGINEERING SERVICES 
Page 1 of 4 

 MEMORANDUM OF AGREEMENT                              EXHIBIT A 
 BETWEEN PIERCE COUNTY AND THE CITY OF DUPONT 

REGARDING 
ENGINEERING SERVICES 

THIS MEMORANDUM OF AGREEMENT is entered into this day by and between PIERCE 
COUNTY, a political subdivision of the State of Washington (herein referred to as "the COUNTY") and the 
City of DuPont, a municipal corporation of the State of Washington (herein referred to as "the CITY”). 

SECTION 1.0 PURPOSE 
The purpose of this Agreement is to set forth the responsibilities and obligations of the COUNTY 

and the CITY concerning Engineering Services requested by the CITY and any costs associated with this 
work. 

SECTION 2.0 PROJECT 
 The PROJECT is the overlay of approximately 2000 linear feet of Center Drive between 
International Avenue and Hamilton Avenue.  

SECTION 3.0 COUNTY RESPONSIBILITIES AND OBLIGATIONS 
  The COUNTY will perform the following Engineering Services for the CITY during 2017: 

3.1 Include the PROJECT as a separate “group” in the bid package for the COUNTY’s 2017 
Overlay Program, expected to advertise in March 2017 for construction in summer 2017. 

3.2 Provide contract administration and construction management services, including 
construction inspection, during construction of the PROJECT. 

3.3 Invoice the CITY and provide supporting documentation for the actual work completed. 

SECTION 4.0 CITY RESPONSIBILITIES AND OBLIGATIONS 
 The CITY is responsible for the following contributions to the PROJECT during 2016 and 2017:  

4.1  Develop PROJECT plans and construction estimates and provide to the COUNTY no later 
than December 1, 2016. 

4.2  Pay the COUNTY’s invoice within thirty (30) days of receipt. 

SECTION 5.0 COMPENSATION 
 The CITY will reimburse the COUNTY for work associated with advertisement and construction 
of the PROJECT. 

 The Engineer’s construction cost estimate for the PROJECT used in the competitive grant 
process was $448,000, excluding construction engineering, construction inspection, or contract 
administration.  The COUNTY estimates its cost to complete the work specified in SECTION 3.0 at ten 
percent (10%) of the construction cost estimate, or $44,800.  The CITY authorizes the COUNTY to award 
the above noted project after advertisement and bid opening, where the bid to be awarded is not more 
than ten percent (10) above the engineer’s estimate.  When the PROJECT reaches Physical Completion, 
the COUNTY will submit to the CITY a lump sum invoice itemizing its actual costs for labor and materials. 

The CITY will reimburse the COUNTY for the costs invoiced within thirty (30) days of receipt. 

 SECTION 6.0 AGREEMENT PERIOD 
The effective date of this AGREEMENT shall be the date the last signature is affixed hereto.  The 

AGREEMENT shall terminate upon the CITY’s payment of the COUNTY’s invoice. 

 

...
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MEMORANDUM OF AGREEMENT BETWEEN PIERCE COUNTY AND THE CITY OF DUPONT  
REGARDING ENGINEERING SERVICES 
Page 2 of 4 

SECTION 7.0 REGULATIONS AND REQUIREMENT 
This Agreement shall be subject to all laws, rules, and regulations of the United States of 

America, the State of Washington, and political subdivisions of the State of Washington. 

SECTION 8.0 TERMINATION  
The COUNTY or CITY may terminate the agreement in whole or in part whenever either party, in 

its sole discretion, determines that such termination is in the interests of the COUNTY or CITY.  
Whenever the Agreement is terminated in accordance with this paragraph, the CITY shall be entitled to 
forty-five (45) days written notice of termination and the CITY shall be responsible to pay the COUNTY 
for actual work performed prior to termination.   

SECTION 9.0 INDEMNIFICATION AND DEFENSE 
 The COUNTY shall defend, indemnify, and save harmless the CITY, its officers, employees, and 
agents from any and all costs, claims, judgments, or awards of damages resulting from the acts or 
omissions of the COUNTY, its officers, employees, and agents associated with this Agreement.  In 
executing this Agreement, the COUNTY does not assume liability or responsibility for, or in any way 
release the CITY from any liability or responsibility that arises in whole or in part from the existence or 
effect of CITY ordinances, rules, regulations, resolutions, customs, policies, or practices.  If any cause, 
claim, suit, action, or administrative proceeding is commenced in which the enforceability and/or 
validity of any such CITY ordinance, rule, regulation, custom, policy, or practice is at issue, the CITY shall 
defend the same at its sole expense and, if judgment is entered or damages are awarded against the 
CITY, the COUNTY, or both, the CITY shall satisfy the same, including all chargeable costs and attorney’s 
service charges. 

The CITY shall defend, indemnify, and save harmless the COUNTY, its officers, employees, and 
agents from any and all costs, claims, judgments, or awards of damages resulting from the acts or 
omissions of the CITY, its officers, employees, or agents associated with this Agreement.  In executing 
this Agreement, the CITY does not assume liability or responsibility for, or in any way release the 
COUNTY from any liability or responsibility that arises in whole or in part from the existence or effect of 
COUNTY ordinances, rules, regulations, resolutions, customs, policies, or practices.  If any cause, claim, 
suit, or administrative proceeding is commenced in which the enforceability and/or validity of any such 
COUNTY ordinance, rule, regulation, resolution, custom, policy, or practice is at issue, the COUNTY shall 
defend the same at its sole expense and, if judgment is entered or damages are awarded against the 
COUNTY, the CITY, or both, the COUNTY shall satisfy the same, including all chargeable costs and 
attorney’s service charges. 

SECTION 10.0 NO THIRD PARTY BENEFICIARY 
The COUNTY does not intend by this agreement to assume any contractual obligations to 

anyone other than the CITY, and the CITY does not intend by this agreement to assume any contractual 
obligations to anyone other than the COUNTY.  The COUNTY and the CITY do not intend that there be 
any third-party beneficiary to this agreement. 

 
SECTION 11.0 INSURANCE COVERAGE 

The CITY, at its own expense, shall maintain at all times during the course of this Agreement, a 
general  liability insurance policy or other comparable coverage with a self-insured retention of no more 
than $2,000,000.00 and a policy limit of no less than $5,000,000.00. 
  

 The COUNTY shall be named as an additional insured on all required policies and such insurance 

...
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MEMORANDUM OF AGREEMENT BETWEEN PIERCE COUNTY AND THE CITY OF DUPONT  
REGARDING ENGINEERING SERVICES 
Page 3 of 4 

as is carried by the CITY shall be primary over any insurance carried by the COUNTY.  The CITY shall 
provide a certificate of insurance to be approved by the COUNTY Risk Manager prior to execution of this 
Agreement.  The certificate shall be attached to the Agreement. 

 

SECTION 12.0 NON-DISCRIMINATION 

The COUNTY and the CITY certify that they are Equal Opportunity Employers. 

SECTION 13.0 ASSIGNMENT 
Neither the COUNTY nor the CITY shall have the right to transfer or assign, in whole or in part, 

any or all of its obligations and rights hereunder without the prior written consent of the other Party. 

SECTION 14.0 NOTICE 
Any formal notice or communication to be given by the COUNTY to the CITY under this 

Agreement shall be deemed properly given if delivered or if mailed postage prepaid and addressed to: 

  City of DuPont 
  1700 Civic Drive 
  DuPont WA 98327 
  Attention:  Public Works Director 

Any formal notice or communication to be given by the CITY to the COUNTY under this 
Agreement shall be deemed properly given if delivered or if mailed postage prepaid and addressed to: 

PIERCE COUNTY  
Pierce County Public Works 
4301 South Pine Street, Suite, 628 
Tacoma, WA 98409-7207 
Attention: Transportation Improvement Manager 

The name and address to which notices and communications shall be directed may be changed 
at any time, and from time to time, by either the CITY or the COUNTY, by giving notice thereof to the 
other as herein provided. 

SECTION 15.0 CITY AND COUNTY AS INDEPENDENT CONTRACTORS 
Both the CITY and the COUNTY are, and shall at all times be deemed to be independent 

contractors.  Nothing herein contained shall be construed as creating the relationship of employer and 
employee, or principal and agent, between the CITY and the COUNTY or any of the CITY’s or COUNTY's 
agents or employees.  The CITY and the COUNTY shall each retain all authority for services rendered, 
standards of performance, control of personnel, and other matters incident to the performance of 
services by the CITY and the COUNTY, respectively, pursuant to this Agreement.  

SECTION 16.0 INDUSTRIAL INSURANCE WAIVER 
With respect to the performance of this Agreement and as to claims against the COUNTY, its 

officers, agents, and employees, the CITY expressly waives its immunity under Title 51 of the Revised 
Code of Washington, the Industrial Insurance Act, for injuries to its employees and agrees that the 
obligations to indemnify, defend, and hold harmless provided in this Agreement extend to any claim 
brought by or on behalf of any employee of the CITY.  This waiver is mutually negotiated by the parties 
to this Agreement. 

SECTION 17.0 APPLICABLE LAW AND VENUE 
This Agreement shall be governed, construed, and interpreted according to the laws of the State 

...
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MEMORANDUM OF AGREEMENT BETWEEN PIERCE COUNTY AND THE CITY OF DUPONT  
REGARDING ENGINEERING SERVICES 
Page 4 of 4 

of Washington.  In the event that either Party deems it necessary to institute legal action or proceedings 
to enforce any right or obligation under this Agreement, the Parties hereto agree that any such action or 
proceedings shall be brought in Pierce County Superior Court.  The Parties shall be responsible for their 
own attorney’s fees and costs. 

SECTION 18.0 WAIVER 
Waiver of any breach or condition of this Agreement shall not be deemed a waiver of any prior 

or subsequent breach.  No term or condition of this Agreement shall be held to be waived, modified, or 
deleted except by an instrument, in writing, signed by the parties hereto. 

SECTION 19.0 ENTIRE AGREEMENT 
This written Agreement represents the entire Agreement between the parties and supersedes 

any prior oral statements, discussions, or understandings between the parties. 

SECTION 20.0 AMENDMENT 
 Either party may request changes in the Agreement.  No such modification, however, shall be 
effective unless in writing and signed by duly authorized agents of both Parties. 

SECTION 21.0 SEVERABILITY 
If any of the provisions contained in this Agreement are held illegal, invalid, or unenforceable, 

the remaining provisions shall remain in full force and effect. 

SECTION 22.0 ATTORNEY FEES AND COSTS 
In the event of any controversy, claim, or dispute arising out of or in any way relating to this 

agreement or its breach, the prevailing party shall be entitled to recover its cost and reasonable 
attorney fees. 

IN WITNESS WHEREOF, the parties have executed this Agreement on this _____ day of                          , 
2016. 

 

CITY OF DUPONT 
 
                                                          
___________________________________ 
CITY MAYOR                                   Date 
 
 
___________________________________ 
CITY ADMINISTRATOR                 Date                
 
                                                          
___________________________________ 
CITY CLERK            Date             
                                                
___________________________________ 
CITY ATTORNEY                             Date 
(approve as to form) 

 
 
 
 
 
 
 
 
 
 
 
 
 

PIERCE COUNTY 
 
 
______________________________________ 
DEPARTMENT DIRECTOR        Date 
 
 
________________________________________ 
DEP. PROSECUTING ATTY         Date 
(approve as to form) 
 
______________________________________ 
BUDGET AND FINANCE         Date 
 
______________________________________ 
RISK MANAGER                                     Date 
 

 
___________________________________ 
PUBLIC WORKS DIRECTOR          Date             

  

...
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March 8, 2016

✔

Resolution Updating the Fee Schedule

Administration
Staff
Erin Larsen, City Clerk

✔

During the accreditation process in our DuPont Police Department, a review of our fee
schedule showed there were some outdated fees related to records.

The maximum amount a city can charge for copies is $0.15 per page unless a detailed
analysis is completed to determine the actual cost of a copy. We had previously set our
colored copies at $0.65 per page. Until an updated analysis can be done on our leased
copier, the fee must be set at $0.15 per page (RCW 42.56.120).

The amount we set previously for a data C/D was $7.00. That amount included the cost
of the C/D, C/D case, and the cost to send it out to a third party for copying. Prices have
dropped and we have the capability to burn C/D's in house so our fee needs to be
adjusted to $1.00 per C/D and case.

Adopt the Resolution updating the fees for colored copies and C/D's.

...
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CITY OF DuPONT 
WASHINGTON 

RESOLUTION NO. _____ 

 

________________________________________________________________________ 

 

A RESOLUTION AMENDING THE FEE SCHEDULE FOR 

CITY SERVICES 

 

WHEREAS, the City provides certain services to the public; and 

 

WHEREAS, the City is authorized to impose fees to recover the City’s costs for these services; 

and  

 

WHEREAS, from time to time fees need to be added or amended on the fee schedule. 

 

 NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF DuPONT, 

WASHINGTON DO RESOLVE AS FOLLOWS: 

 

 Section 1.  Fees for services provided by the City shall be charged according to the fee 

schedule, attached hereto as Exhibit A and incorporated herein by this reference as if fully set 

forth. 

 

 Section 2.  In the instance that a fee for service in the fee schedule is inconsistent with a 

fee for service as set forth in the DuPont Municipal Code, the higher fee shall apply. 

 

ADOPTED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON THE 

_________ DAY OF _______________________, 2016. 

 

 

       CITY OF DuPONT 

 

 

       ______________________________ 

       Mike Courts, Mayor  

ATTEST/AUTHENTICATED: 

 

 

______________________________ 

Erin Larsen, City Clerk 

 

Approved as to form: 

 

 

______________________________ 

Gordon P. Karg, City Attorney 

 

Filed with the City Clerk: 

Passed by the City Council: 

Resolution No.: 
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EXHIBIT A 
CITY OF DUPONT FEE SCHEDULE 

Updated as of 10-27-15 Page 1 
 

ADMINISTRATION & FINANCE:  

C/D - City Provided $1.00 

Admissions Tax License $10.00 

Animals  
     Administrative Fee-Dangerous or Potentially Dangerous     
     Dog Hearing $25.00 

     Appeal Hearing Fee-Dangerous or Potentially Dangerous     
     Dog Hearing $75.00 

     Pet License dogs (neutered) $20.00 

     Pet License cats (neutered) $12.00 

     Pet License dogs (non-neutered) $60.00 

     Pet License cats (non-neutered) $60.00  

     Pet License – Late Fee (30 to 59 days) $10.00  

     Pet License – Late Fee (60 + days) $20.00  

     Pet License Replacement Tag $5.00 

     Registration Fee (Initial)-Dog Declared Dangerous $250.00 

     Registration Fee (Annual)-Dog Declared Dangerous  $50.00 
     Registration Fee (initial)-Dog Declared Potentially    
     Dangerous $100.00 

     Registration Fee (Annual)-Dog Declared Potentially  
     Dangerous $50.00 

Audio Tapes - City Provided $7.00 

Audio Tapes - Public Provided $3.00 

Business Licenses  

Cabaret $100.00 

Cabaret – 24 hours $5.00 

Business License (DuPont Home Occupation 1st year) $75.00 

Business License (DuPont Home Occupation Renewal) $20.00 
Business License (DuPont Home Occupation less than 
$10,000 income) $20.00 

Business License (General-Application 1st Year) $75.00 

Business License (General 0-24 Employees) $75.00 

...
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EXHIBIT A 
CITY OF DUPONT FEE SCHEDULE 

Updated as of 10-27-15 Page 2 
 

Business License (General 25-99 Employees) $300.00 

Business License (General 100 or more Employees) $500.00 

Business License (Peddling or Hawking) $15.00 

Business License (Residential Rental 1 Unit) $75.00 

Business License (Residential Rental 2-4 Units) $75.00 + $5 per unit 

Business License (Residential Rental 5-24 Units) $150.00 + $5 per unit 

Business License (Residential Rental 25 or more Units) $300.00 + $5 per unit 

     Business License (Temporary – 24 hours) $5.00 

Copies (per side)  $0.15 

Copies- Color (per side) $0.15 

Faxing (per page) $0.25 

Gambling License $10.00 

Invoice Processing Fee for reimbursable expenses 
$100 or 10% of Outside Consultant 

Fees (Min. $10.00) 

Non-Sufficient Fund or Returned Checks $35.00 

Notary Services (Residents) $5.00 

Notary Services (Non-Residents) $10.00 

Power Source Connection Daily Usage (<10 Connections) $5.00 

Power Source Connection Daily Usage (>10 Connections) $25.00 

Power Source Connection Permit Fee (<10 connections) $20.00  

Power Source Connection Permit Fee (>10 connections) $30.00  

Scanning Fee (per page) $0.15 

  

BUILDING:  

Building Code Council (pursuant to 51-50WAC) $4.50 

Building Permit Fees (Total Valuation1 Fees)  

     Permit (total valuation $1 to $2,000) $96.00 
 
     Permit (total valuation $2,001 to $25,000) 

 
$96.00 for first $2,000 + $20.15 for 
each additional $1,000 or fraction 

thereof 
     Permit (total valuation $25,001 to $50,000) $559.45for first $25,000 + $14.50 

for each additional $1,000 or 

...
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EXHIBIT A 
CITY OF DUPONT FEE SCHEDULE 

Updated as of 10-27-15 Page 3 
 

fraction thereof 
 

     Permit (total valuation $50,001 to $100,000) $921.95 for first $50,000 + $10.00 
for each additional $1,000 or 

fraction thereof 
 

     Permit (total valuation $100,001 to $500,000) $1,421.95 for first $100,000 + 
$8.00 for each additional $1,000 or 

fraction thereof 
 

     Permit (total valuation $500,001 to $1,000,000) $4,621.95 for first $500,000 + 
$6.80 for each additional $1,000 or 

fraction thereof 
 

     Permit (total valuation $1,000,001 and up) $8,021.95 for first $1,000,000 + 
$5.25 for each additional $1,000 or 

fraction thereof 
 

     Building Permit Fees: Misc. Permits2 $30 Administration Fee + 
Inspection Fees (Hours to be 

determined by Building Official) 

Building Plan Review Fee 75% of building permit fee 

Consultant Fees Actual Costs** 

Energy Code Plan Check (Residential)  $60.00 

Energy Code Plan Check (Residential Addition) $45.00 

Energy Code Plan Check (New Non-Residential) $150.00 

Energy Code Plan Check (Non-Residential Addition) $100.00 

Grading Permit Fees  
Volume of grading quantities used in calculating the permit fee 
shall be the combined total of cut, fill, and strippings.  

     50 cubic yards or less $23.50 

     51 to 100 cubic yards $37.00 

     101 to 1,000 cubic yards $37.00 for the first 100 cubic 

 

yards + $17.50 for each additional 
100 cubic yards or fraction thereof 

 
     1,001 to 10,000 cubic yards $194.50 for the first 1,000 cubic 

yards + $14.50 for each additional 
1,000 cubic yards or fraction 

thereof 
 

...
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EXHIBIT A 
CITY OF DUPONT FEE SCHEDULE 

Updated as of 10-27-15 Page 4 
 

     10,001 to 100,000 cubic yards $325.00 for the first 100,000 + 
$66.00 for each additional 10,000 

cubic yards or fraction thereof 
 

     100,001 cubic yards or more $919.00 for the first 100,000 + 
$36.50 for each additional 10,000 

cubic yards or fraction thereof 
 

(Note: Grading Permit and Plan Review fees shall additionally 
included any consultant fees incurred by the City in 
administering the permit.)  

Grading Permit Plan Review Fees   
Volume of grading quantities used in calculating the grading 
plan review fee shall be the larger of the cut (including 
strippings) or fill quantities.  
     50 cubic yards or less No fee 

     51 to 100 cubic yards $23.50 

     101 to 1,000 cubic yards $37.00 

     1,001 to 10,000 cubic yards $49.25 

     10,001 to 100,000 cubic yards $49.25 for the first 10,000 cubic 
yards + $24.50 for each additional 

10,000 cubic yards or fraction 
thereof 

     100,001 to 200,000 cubic yards $269.75 for the first 100,000 cubic 
yards + $13.25 for each additional 

10,000 cubic yards or fraction 
thereof 

     200,001 cubic yards or more  $402.25 for the first 200,000 cubic 
yards + $7.25 for each additional 

10,000 cubic yards or fraction 
thereof 

Additional plan review required by changes, additions, or 
revisions to approved grading plans (Min. ½ hr) $50.50/hour* 

Inspection - After Hours (Min. 2-hrs) $47.00/hr* 

Inspection– Other (Min. ½ hr) $47.00/hr* 

Inspection – Re-Inspect $47.00/hr* 

Mechanical Permit Fee (Commercial) $15/fixture3 + $30 filing fee 

Mechanical Permit Fee (Residential) $10/fixture3 + $30 filing fee 

Mechanical Plan Review Fee (Commercial) 75% of Mechanical Permit Fee 

Plumbing Permit Fee (Commercial) $15/fixture4 + $30 filing fee 

...
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Plumbing Permit Fee (Residential) $10/fixture4+ $30 filing fee 

Plumbing Plan Review Fee (Commercial) 75% of Plumbing Permit Fee 

Plan Review Additional changes, revisions, etc. (Min. ½ Hr) $47.00/hr* 

Spa/Hot Tub Permit/Swimming Pool (SFD*** Only5) $47.00 

Spa/Hot Tub/Swimming Pool5 Permit (Other) 
 

refer to Building Permit total 
valuation1 fees 

Temporary Certificate of Occupancy $200.00 

  

* or total cost to the jurisdiction ,whichever is greater  

**Include administrative and overhead costs  

***Single Family Dwelling 
 

1 Total Valuation is defined as the total value of work for 
which the permit is being issued, such  as all electrical, gas, 
mechanical, and plumbing equipment and other permanent 
systems, and including all materials, finish work, and labor. 
The Total Valuation shall be the higher of the applicant’s 
contract costs or the cost as determined by the Building 
Official in accordance with nationally accepted industry 
standards utilizing such tools as the “Square Foot Construction 
Costs” multiplier identified in the most current edition of the 
Building Safety Journal published by the International Code 
Council (ICC), BNI Construction Cost Book or the Building 
Construction Cost Data by R.S. Means. 
  

2 Misc. Permits: Re-Roof, Fences, Guards, Walls, etc. 
  
3 Appliance or piece of equipment regulated by Chapter 51-52 
WAC (most current edition). 
  

...
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4 Plumbing Fixtures or appurtenance to a plumbing system 
regulated by Chapters 51-56 and 51-57 WAC (most current 
edition). 
  
5 Pools, Spas, and Hot Tubs as regulated by Chapter 51-51 
WAC (most current edition).  

  

FIRE:  
Emergency Response and Standby Fees - Personnel  

Fire Chief $58.00/hr 

Assistant Fire Chief $49.00/hr 

Captain $46.00/hr 

Firefighter/EMT or Fire Prevention Specialist $38.00/hr 

Reserve Firefighter/EMT $6.21/hr 

Reserve Paramedic $12.50/hr 

Emergency Response and Standby Fees - 

Apparatus/Equipment  

Air Unit $35.00/hr 

Ambulance $60.73/hr 

Engine $130.00/hr 

Equipment Damaged Actual Costs to Replace 

Fire Prevention Trailer/Mobile Command $25.00/hr 

Staff Vehicle $19.00/hr 

Administration Fees  

Application Fee - Fire Department Employment $30 

Bike Helmets  $7 

Multi-purpose Helmet $11 

Ski and snow boarding helmets $15 

CPR/ First Aid Classes per attendee - early registration $30.00 

...
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CPR/ First Aid Classes per attendee Late Registration (within 

10 days of class)      $40.00 

Negligent Alarm Use Emergency Response Fees 

Nuisance Alarm (more than three false alarms within one 

year) 

$100.00 per incident 
Plan Review Resubmittal (second or subsequent time) 50% of Original Fee 

Reinspection (second or subsequent time) 50% of Original Fee 

Work Without Permits 25% plus Original Fee 

Work Without Permits (second time in one year) 100% plus Original Fee 

Expedite Plan Review 50% plus Original Fee 

Consultant Fee Actual Costs 

Appeal of Fire Code Requirements $66/hr due prior to appeal hearing 

Technical Report Review $224 

After Hour Inspection $66/hr due prior to inspection 

Ambulance Transport Rates  

Basic Life Support $600.00 

Advanced Life Support $850.00 

Mileage $18.00 per mile 

Fire Department Plan Review Fees (Required at time of 

submission) 

 

Planning  

Review of Professional Studies See Technical Report Review 

Street Standards Variance $66/hr - one hour minimum 

Temporary Use $66/hr - one hour minimum 

Type I or II Procedure $66/hr - one hour minimum 

Type I or II Decision Appeal (Fire Related) $66/hr - one hour minimum 

Type III Procedure $66/hr - one hour minimum 

...
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Type IV Procedure $66/hr - one hour minimum 

Type V Procedure $66/hr - one hour minimum 

Environmental Impact Statement   $66/hr - one hour minimum 

Site Plan Review $66/hr - one hour minimum 

New Construction Projects (Building Permit Review)  

Commercial, Industrial, Multi-Family  

0-10,000 Square Feet $132 

10,001 - 50,000 Square Feet $198 

50,001 - 100,000 Square Feet $264 

For each 50,000 Square Feet Above 100,000 $66 

Tenant Improvements (Building Permit Review)  

Commercial, Industrial, Multi-Family  

0-10,000 Square Feet $66 

10,001 - 50,000 Square Feet $132 

50,001 - 100,000 Square Feet $198 

For each 50,000 Square Feet Above 100,000 $66 

NFPA 13 Fire Sprinkler Systems  

Commercial and Industrial Buildings  

0-10,000 Square Feet $132 

10,001 - 50,000 Square Feet $165 

50,001 - 100,000 Square Feet $198 

For each 50,000 Square Feet Above 100,000 $66 

NFPA 13R and 13D Fire Spinkler Systems  

Multi-Family and Single Family  

0-10,000 Square Feet $99 

...
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10,001 - 50,000 Square Feet $132 

50,001 - 100,000 Square Feet $198 

For each 50,000 Square Feet Above 100,000 $66 

 

NFPA 13/13R Fire Sprinkler System Tenant Improvement  

Minor less than 15 fire sprinkler heads $33 

Major 16 to 30 fire sprinkler heads $66 

Above 30 fire sprinkler heads charged as NFPA 13 Fire 

Sprinkler System See NFPA 13/13R Fees above 

NFPA 14 Standpipe Systems  

Commercial, Industrial, and Multi-Family  

0-10,000 Square Feet $132 

10,001 - 50,000 Square Feet $165 

50,001 - 100,000 Square Feet $198 

For each 50,000 Square Feet Above 100,000 $66 

NFPA 20 Fire Pumps  

0-10,000 Square Feet $132 

10,001 - 50,000 Square Feet $165 

50,001 - 100,000 Square Feet $198 

For each 50,000 Square Feet Above 100,000 $66 

NFPA 24/13 Underground Fire Service Mains  

Commercial, Industrial, Multi-Family  

0-10,000 Square Feet $99 

10,001 - 50,000 Square Feet $132 

50,001 - 100,000 Square Feet $165 

...
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For each 50,000 Square Feet Above 100,000 $66 

NFPA 72 Fire Alarm System  

Commercial, Industrial, Multi-Family  

0-10,000 Square Feet $99 

10,001 - 50,000 Square Feet $132 

50,001 - 100,000 Square Feet $165 

For each 50,000 Square Feet Above 100,000 $66 

NFPA 72 Fire Alarm Tenant Improvement  

Commercial, Industrial, Multi-Family  

Minor less than 15 fire alarm appliances $66 

Major 16 to 30 fire alarm appliances $99 

Above 30 fire alarm appliances charged as NFPA 72 Fire 

Alarm Systems See NFPA 72 charges above 

NFPA 96/17 Fixed Fire Suppression System  

Fixed Fire Suppression System $99 

Class I Hood and Duct System $99 

Other Specialty Fixed Suppression System (FM, etc) $132 

Tenant Improvement of Fixed Fire Suppression Systems $66 

Smoke Removal System  

0-10,000 Square Feet $165 

10,001 - 50,000 Square Feet $199 

50,001 - 100,000 Square Feet $284 

For each 50,000 Square Feet Above 100,000 $66 

Flammable and Combustible Liquids  

Underground Storage Tank Installation $132 

...
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Aboveground Storage Tank Installation $132 

Removal of Underground or Aboveground Storage Tanks $66 

Pipeline and Appurtenances $66 

 

Fire Department Inspection Fees (Required at time of Plan 

Submission)  

New Construction Projects   

Commercial, Industrial, Multi-Family  

0-10,000 Square Feet $132 

10,001 - 50,000 Square Feet $199 

50,001 - 100,000 Square Feet $264 

For each 50,000 Square Feet Above 100,000 $66 

Tenant Improvements   

Commercial, Industrial, Multi-Family  

0-10,000 Square Feet $66 

10,001 - 50,000 Square Feet $99 

50,001 - 100,000 Square Feet $132 

For each 50,000 Square Feet Above 100,000 $66 

NFPA 13 Fire Sprinkler Systems  

Commercial and Industrial Buildings  

0-10,000 Square Feet $132 

10,001 - 50,000 Square Feet $199 

50,001 - 100,000 Square Feet $264 

For each 50,000 Square Feet Above 100,000 $66 

NFPA 13R and 13D Fire Sprinkler Systems  

...
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Multi-Family and Single Family  

0-10,000 Square Feet $132 

10,001 - 50,000 Square Feet $199 

50,001 - 100,000 Square Feet $264 

For each 50,000 Square Feet Above 100,000 $66 

NFPA 13/13R Fire Sprinkler System Tenant Improvement  

Minor less than 15 fire sprinkler heads $66 

Major 16 to 30 fire sprinkler heads $99 

Above 30 fire sprinkler heads charged as NFPA 13 Fire 

Sprinkler System See NFPA 13/13R Inspection Fees 

NFPA 14 Standpipe Systems  

Commercial, Industrial, and Multi-Family  

0-10,000 Square Feet $132 

10,001 - 50,000 Square Feet $199 

50,001 - 100,000 Square Feet $264 

For each 50,000 Square Feet Above 100,000 $66 

NFPA 20 Fire Pumps  

0-10,000 Square Feet $132 

10,001 - 50,000 Square Feet $199 

50,001 - 100,000 Square Feet $264 

For each 50,000 Square Feet Above 100,000 $66 

NFPA 24/13 Underground Fire Service Mains  

Commercial, Industrial, Multi-Family  

0-10,000 Square Feet $132 

10,001 - 50,000 Square Feet $199 

...
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50,001 - 100,000 Square Feet $264 

For each 50,000 Square Feet Above 100,000 $66 

NFPA 72 Fire Alarm System  

Commercial, Industrial, Multi-Family  

0-10,000 Square Feet $132 

10,001 - 50,000 Square Feet $199 

50,001 - 100,000 Square Feet $264 

For each 50,000 Square Feet Above 100,000 $66 

NFPA 72 Fire Alarm Tenant Improvement  

Commercial, Industrial, Multi-Family  

Minor less than 15 fire alarm appliances $66 

Major 16 to 30 fire alarm appliances $99 

Above 30 fire alarm appliances charged as NFPA 72 Fire 

Alarm Systems See NFPA 72 Inspection Fees 

NFPA 96/17 Fixed Fire Suppression System  

Fixed Fire Suppression System $66 

Class I Hood and Duct System $66 

Other Specialty Fixed Suppression System (FM, etc) $99 

Tenant Improvement of Fixed Fire Suppression Systems $66 

Smoke Removal System  

0-10,000 Square Feet $132 

10,001 - 50,000 Square Feet $199 

50,001 - 100,000 Square Feet $264 

For each 50,000 Square Feet Above 100,000 $66 

Flammable and Combustible Liquids  

...
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Underground Storage Tank Installation $66 per tank 

Aboveground Storage Tank Installation $66 per tank 

Removal of Underground or Aboveground Storage Tanks $99 per tank 

Pipeline and Appurtenances $66 per tank 

Annual Fire Inspection for Existing Occupancies  

0-1,000 Square Feet $30.00 Plus Permits, if any 

1,001 - 2,000 Square Feet $40.00 Plus Permits, if any 

2,001 - 3,000 Square Feet $50.00 Plus Permits, if any 

3,001 - 4,000 Square Feet $60.00 Plus Permits, if any 

4,001 - 5,000 Square Feet $70.00 Plus Permits, if any 

5,001 to 6,000 Square Feet $80.00 Plus Permits, if any 

6,001 - 7,000 Square Feet $90.00 Plus Permits, if any 

7,001 - 8,000 Square Feet $100.00 Plus Permits, if any 

8,001 - 9,000 Square Feet $110.00 Plus Permits, if any 

9,001 - 10,000 Square Feet $120.00 Plus Permits, if any 

10,001 - 20,000 Square Feet $150.00 Plus Permits, if any 

20,001 - 30,000 Square Feet $180.00 Plus Permits, if any 

30,001 - 40,000 Square Feet $210.00 Plus Permits, if any 

40,001 - 50,000 Square Feet $240.00 Plus Permits, if any 

50,001 - 100,000 Square Feet $270.00 Plus Permits, if any 

100,001 and above $300.00 Plus Permits, if any 

International Fire Code Permits (IFC Section 105.6)  

Aerosol Products $100 

Battery Systems $100 

Carnivals and Fairs $100 plus standby fees if any 

...
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Cellulose Nitrate Film $100 

Combustible Dust-Producing Operations $150 

Combustible Fibers $150 

Compressed Gases $100 

Cryogenic Fluids $100 

Cutting and Welding $29 

Dry Cleaning Plants $100 

Exhibits and Trade Shows  

0-100 people $100 

101-above people $150 

Explosives $150 

Fire Hydrants and Valves $29 

Flammable and Combustible Liquids $100 

Floor Finishing $100 

Fumigation and Thermal Insecticidal Fogging $100 

Hazardous Materials $500 annually 

HPM Facilities $500 annually 

High Piled Combustible Storage $500 annually 

Hot Work Operations $29 

Industrial Ovens $100 

Lumber Yards and Wood Working Plants $100 

Liquid - or Gas-Fueled Vehicles or Equipment in Assembly 

 Buildings $29 

LP Gas $100 

Magnesium $150 

...
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Miscellaneous Combustible Storage $100 

Open Burning $15 

Open Flames and Torches $29 

Open Flames and Candles $29 

Organic Coatings $100 

Places of Assembly $100 

Private Fire Hydrants $29 

Pyrotechnic Special Effects Material $100 

Pyroxylin Plastics $150 

Refrigeration Equipment $100 

Repair Garages and Motor Fueling-dispensing Facilities $100 

Spraying and Dipping $150 

Storage of Tires and Tire Byproducts $200 

Temporary Membrane Structures, Tents and Canopies $29 per structure, tent & canopy 

Tire-Rebuilding Plants $500 

Waste Handling $100 

Wood Products $100 

  

 

PLANNING:  

Annexation  $500.00  

Developer Agreement $500.00 + consultant cost 

Home Occupation $100.00 

Home Occupation Address Change $25.00 

Residential plot plan review   $50/lot  

...
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Review of Professional Studies Consultant Cost 

Right of way (street) vacation $4,000.00 

Sign Permit Application $100.00 

Sign Permit Application (Temporary) $25.00 

Street Standards Variance $750.00 + Consultant Cost 

Temporary use $100.00  

Type I or Type II Procedure $1,500.00+Consultant Cost 

Type I and Type II Decision Appeal $1,500.00+Consultant Cost 

Type III Procedure $3,000.00+Consultant Cost 

Type IV Procedure $4,000.00+Consultant Cost 

Type V Procedure $5,000.00+Consultant Cost 

GIS FEES (Maps)  

    Color Copy of Existing 8.5 x 11 $1.00 

    Color Copy of Existing 11 x 17 $1.50 

    Color Copy of Existing 20 x 20 $10.00 

    Color Copy of Existing 34 x 56 $20.00 

    Other $70 Per Hour 

    Data Development to CD Media* $70 Per Hour 

    GIS Data Coverage $150 Per Coverage 

  
* Prior to initiating any work a deposit of $150 shall be required 
before data is released  
 
  

POLICE:  

Alarm Permit $50.00 

Background Record Check $10.00 

  

Impounded Vehicle Release Fee $100.00 

Personnel Officer (per hour) $50.00 

Personnel Sergeant (per hour) $55.00 

...
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PUBLIC WORKS:  
Call-Out Charge 
Facility Attendant  

$300.00 
$15.00 per hour 

 
 
 
  
Community Center and Civic Center Reservation/Use 
Rental Fees: 
 
Training, meetings, activities or programs 
  
Community Center Meeting Room Rentals (Resident) 

Large Meeting Room Rental Fee (up to two hours) $80.00 

Rental Fee for each additional hour thereafter $40.00 per hour 

Small Meeting Room Rental Fee (up to two hours) $20.00 

Rental Fee for each additional hour thereafter $10.00 per hour 

Community Center Meeting Room Rentals (Non-Resident)  

Large Meeting Room Rental Fee (up to two hours) $96.00 

Rental Fee for each additional hour thereafter $48.00 per hour 

Small Meeting Room Rental Fee (up to two hours) $24.00 
Rental Fee for each additional hour thereafter 
 

Civic Center Council Chambers/EOC  (Resident)  
Minimum of two hours 

$12.00 per hour 
 

$75 per hour 

 
Civic Center Council Chambers/EOC (Non Resident) 
Minimum of two hours                              

$90 per hour 

Damage and Clean-up Deposits (Refundable)  

Large Meeting Room $200.00 

Small Meeting Room $50.00 
(Larger deposits may be required if deemed necessary for a specific 
use)  

Key Deposit – per key (Refundable) $15.00 per key 

Kitchen Use Rental Fee $50.00 flat rate 

(Kitchen use available with large meeting room rental only)  

Tables and Chairs Rental Fee –  $60.00 flat rate 

...
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Rental fee provides for the following for a large meeting room:  

Up to 9 - 72” round tables with 8 chairs per table;  
OR  
Up to 8 - 96” rectangular tables with 8 chairs per table  

  
NOTE – Small meeting room rental fee includes 2 rectangular 
tables and 12 chairs  

Other Facility Rental Charges -   
Community Center/Civic Center/Parks Facility Use Fees – 
Alcohol Related  
(Note – all City requirements for serving alcohol at City-owned 
facilities must be met)  

Alcohol Fee (additional fee required to serve alcohol) $50.00 
Alcohol-Related Deposit (additional deposit required - 
refundable) $200.00 

  

Park Facility Reservation/Use Rental Fees:  

     Clock Tower Stage Rental (DuPont Resident) $75.00 per hour 

     Clock Tower Stage Rental (Non-Resident) $100.00 per hour 

     Clock Tower Stage Rental Deposit $200.00 

     Park Facility Reservation/Use Rental (DuPont Resident) $36.00, 4-hr rental 

     Additional hours beyond 4- hour minimum (Resident) $9.00/ add’l hour 

     Park Facility Reservation/Use Rental (Non-Resident) $52.00, 4-hr rental 

     Additional hours beyond 4-hour minimum (Non-resident) $13.00/ add’l hour 

     Minimum Security Deposit for Park Facility Use $50.00 deposit 

     Discount for Non-profit Organizations 10% discount 

Special Event Permit $29.00 plus any inspection fees 

Sports Field Hourly Reservation/Use Rates  

     Youth/Practice (Resident Team or Group) $4.00/hour 

     Youth/Practice (Non-resident Team or Group) $5.00/hour 

     Youth/Games (Resident Team or Group) $4.00/hour 

     Youth/Games (Non-resident Team or Group) $5.00/hour 

     Adult/Practice (Resident Team or Group) $5.75/hour 

...
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     Adult/Practice (Non-resident Team or Group) $5.75/hour 

     Adult/Games (Resident Team or Group) $5.75/hour 

     Adult/Games (Non-resident Team or Group) $5.75/hour 

     Tournament/Camps (Resident Team or Group) $15.00/hour 

     Tournament/Camps (Non-resident Team or Group) $15.00/hour 

     Fundraising/Non-profit Event (Resident Team or Group) $15.00/hour 

     Fundraising/Non-profit Event (Non-resident Team/Group) $15.00/hour 

     Minimum Security Deposit for Field Reservation/Use $100.00 deposit 

  

UTILITY RATES & FEES: 
 

Stormwater System Development  (SDC) Charge 
$1,000.00 per Equivalent 
Residential Unit (ERU) 

 Water Hydrant Meter Permit $50.00 

 Water Hydrant Meter Deposit $1,000.00 

 Water Meter Connection (3/4" or smaller) $400.00 

 Water Meter Connection (1") $440.00 

 Water Meter Connection (1 1/2") $1,445.00 

Water Meter Connection (1 1/2" Fire Service) $1,020.00 

Water Meter Connection (2" Fire Service) $1,170.00 

 Water Meter Connection (2") $1,635.00 

 Water Meter Connection (larger than 2") 
Actual cost of meter & 

installation + 15% 

 Water Meter Connection (contractor installed) $245.00 

 Water Permit New Meter (Commercial) $135.00 

 Water Permit New Meter (Residential) $100.00 
 

Water System Development (SDC) Charge  

...
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General 
 

     Utility Billing Past Due Fee 
$10.00 or 10% of past due balance 

(whichever is greater) 

     Utility Administrative Fee (Set-up for All Accounts) 
$25.00  

     Utility Turn on Fee (Water) 
$25.00  

     Utility Turn on Fee (Water) After Hours 
$75.00  

     Water Account Deposit $100.00 
     Water Account Deposit – High Risk 
     (applicable after 2 NSF checks received within a 1 year             
     period; or 2 door hangers received within a 6 month period) 

$100.00 (additional) 

 
Stormwater Rates and Charges 

 

 
 

  

Meter Size SDC 
(1)

Meter Equiv.

Single Family 2,888.00$            1.00

Non-Single Family

3/4" 2,888.00$            1.00

1" 4,822.96$            1.67

1 1/2" 9,617.04$            3.33

2" 15,393.04$          5.33

3" 30,814.96$          10.67

4" 48,142.96$          16.67

6" 96,257.04$          33.33

8" 154,017.04$        53.33

10" 279,182.96$        96.67

Water System Development Charge (SDC)

Account 

Type Description

ERU 

Factor 2015 2016 2017 2018 2019 2020

1 Non-Single-Family, 100-year 0.5 7.65$   7.65$   7.65$   7.65$   7.81$   7.96$   

2 Non-Single-Family, 25-year 0.65 9.95$   9.95$   9.95$   9.95$   10.15$ 10.35$ 

3 Cleared and Compacted 0.33 5.05$   5.05$   5.05$   5.05$   5.15$   5.25$   

4 ERU (no discount) 1 15.30$ 15.30$ 15.30$ 15.30$ 15.61$ 15.92$ 

Rates for each calendar year are effective January 1st of that year.

Stormwater Utility Rates

...
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Water Base Rates and Volume Charges 
 

 

 

Meter 

Equivalent 2015 2016 2017 2018 2019 2020

Annual % Rate Increase 0% 0% 0% 2% 2% 2%

Base Monthy Rate 
(1)(2)

Single Family 1.00 31.45$       31.45$       31.45$       32.08$       32.72$       33.37$       

Single Family -- lifeline 0.70 22.00$       22.00$       22.00$       22.46$       22.90$       23.34$       

Non-Single Family
 (3)

3/4 inch (includes 5 ccf) 1.00 31.45$       31.45$       31.45$       32.08$       32.72$       33.37$       

1" meter 1.67 52.52$       52.52$       52.52$       53.57$       54.64$       55.74$       

1-1/2:" meter 3.34 105.04$    105.04$    105.04$    107.14$    109.29$    111.47$    

2" meter 5.33 167.63$    167.63$    167.63$    170.98$    174.40$    177.89$    

3" meter 10.67 335.55$    335.55$    335.55$    342.26$    349.11$    356.09$    

4" meter 16.67 524.25$    524.25$    524.25$    534.74$    545.43$    556.34$    

6" meter 33.33 1,048.25$ 1,048.25$ 1,048.25$ 1,069.22$ 1,090.60$ 1,112.41$ 

8" meter 53.33 1,677.25$ 1,677.25$ 1,677.25$ 1,710.80$ 1,745.01$ 1,779.91$ 

10" meter 96.67 3,040.25$ 3,040.25$ 3,040.25$ 3,101.06$ 3,163.08$ 3,226.34$ 

Undeveloped Land Charge 8.92$         8.92$         8.92$         9.10$         9.28$         9.47$         

Fire Protection Service (all sizes) 0.94 29.55$       29.55$       29.55$       30.14$       30.74$       31.36$       

Temporary Water Use 1.00 31.45$       31.45$       31.45$       32.08$       32.72$       33.37$       

Water Hydrant Use 1.00 31.45$       31.45$       31.45$       32.08$       32.72$       33.37$       

Excess Volume Rate - per 100 cf of 

water use over 500 cf/month $2.20 $2.20 $2.20 $2.24 $2.29 $2.33
(1)  Rates for each calendar year are effective January 1st of that year.
(2)  Base rate includes 500 cubic feet (cf) of water use each month.
(3) Non-Single Family customers include commercial, industrial, and irrigation.

Water Base Rates and Excess Volume Rate

...

Agenda Item # 12a. 

Resolution amending the City of DuPont's Fee 
Schedule relative to Colored Copies and Compact 
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