
 

  
Ordinance No. 16-1003 
  

City of DuPont  
1700 Civic Drive  

DuPont, WA 98327  

 Tuesday, March 22, 2016 - 7:00PM 

Regular Council Meeting 

AGENDA 

Resolution No. 16-476

Page

1. Call to Order
2. Roll Call
3. Pledge of Allegiance
4. Approval of the Agenda
5. Appointments

a. Appointing Renee Buck to serve an unexpired term of Position 3 on the Planning Advisory 
Board through March 31, 2018 (Mayor); 

6. Public Comments
7. Approval of the Consent Agenda Items

a. Regular Council Meeting Minutes - March 8, 2016; 
b. Claims Vouchers List - March 22, 2016 (T. Danek). 

8. Discussion Items
a. Honorary Naming of Center Drive as Wilburn K. Ross Boulevard (G. Lim). 

9. Mayor’s Report
10. City Administrator’s Report
11. Council Reports
12. Department Reports

a. Updates for Building, Community Development, Public Works, Parks/Recreation and 
Tourism, Finance, Police, Fire, and City Clerk Departments. 

13. Unfinished Business
14. New Business
15. Public Comments
16. Council Comments
17. Executive Session
18. Adjournment

__________________________________________________________________________________ 
Regular Council Meeting - April 12, 2016 @ 7PM 

Council Study Session (WSDOT Update; Emergency Management; Recreation Program Review; 
Socrata Update; Community Center; Council Districts) - April 19, 2016 @ 6PM 

------------------------------------------------- 
www.dupontwa.gov                                               facebook                                                  twitter 

2-7
8-14

15-16

17-53

Page 1 of 53

http://www.dupontwa.gov/


 
 

1 
City Council Meeting Minutes of March 8, 2016 
 

 

City of DuPont 
1700 Civic Drive 

DuPont, Washington 98237 
 

City Council Regular Meeting Minutes 
Tuesday, March 8, 2016 

7:00 PM
 
 
Call To Order: Mayor Courts called the meeting to order at 7:08 PM. 
 
Roll Call: Those present were: Mayor Mike Courts; Deputy Mayor Roger 

Westman; and Councilmembers Penny Coffey, Eric Corp, Andy 
Estep, Michael Gorski and Matt Helder.  

 
Those present were: City Administrator Danek, City Attorney Karg, 
Police Chief Sheehan, Fire Chief Creekmore, City Clerk Larsen and 
Executive Assistant Ongoco. 

  
Pledge of Allegiance: Mayor Courts led the flag salute. 
 
Approval of the Agenda:  

A motion was made and seconded to approve the agenda (Coffey/Gasak); 7/0 motion 
carried.  
 
Presentations: 

Recognition of Police Officer Oran Thompson and Sergeant Wade Nelson 

Mayor Courts read a letter of appreciation to the DuPont Police Department from the U.S. 
Army Commanding Lt. General Stephen Lanza relative to an incident involving a young 
military officer. He then presented Officer Oran Thompson and Sergeant Wade Nelson 
with U.S. Army “top cop” coins. 
 
Fire Department Annual Report 

Fire Chief Creekmore highlighted key components of the DuPont Fire Department annual 
report: mission, values, reserves and staff training hours, response statistics increased by 
5.14%; priority call breakdown; call volume by district (high volume at Patriot’s Landing); 
need to improve response time goals; 2016 objectives to improve overall response times 
and staffing, number of qualified reserve members, and build mutual aid partnerships. 
 
Councilmember Corp asked whether the Department track age groups to validate that age 
could play a factor in number of calls received. Both him and Police Chief agreed on the 
importance of using the “push button” technology for accurate reporting of response time. 
 
Councilmember Coffey sought clarification that the Department is completing 100% of 
business inspections and that the businesses are charged for its annual inspections (yes, 
per square footage). 

...
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2 
City Council Meeting Minutes of March 8, 2016 
 

 
Councilmember Gorski indicated that it would be helpful to have data on businesses that 
are straining resources including the types of incidents at the hotels that the Department 
respond to. He then asked about transport costs passed onto the City if an individual is 
unable to pay or does not have insurance. 
 
Councilmember Helder asked how operations are impacted with Fire Apparatus/Ladder 
25 out-of-service time (assistance from mutual aid from surrounding fire districts). 
 
Councilmember Estep asked for clarifications on the purpose of the Liberty trailer (mobile 
compressor for breathing apparatus) and importance of fire suppressions/home 
sprinklers at residences while waiting for Fire Department to respond. 
 
City Administrator Danek expressed his appreciation to Lee Chase’s input and that the 
RCW citations will need to be modified on said report. 
 
Police Department Annual Report 

Police Chief Sheehan presented an overview of the Police Department annual report and 
its 2016 goals and objectives relative to hiring, the Community Village Policing Program 
(i.e. community connectors identified, training schedule); crime statistics; citizen 
survey/response times; and business plan to meet accreditation standards by end of 
2016. 
 
Councilmember Corp asked what constitutes an investigation that would come out of 
calls for service; and whether the Department tracks the reason for each call for service 
(ex. rise in prowler reports). 
 
Councilmember Coffey asked when the Socrata information will be available; where 
domestic violence would fall under crime statistics; and how courtroom statistics relates 
to traffic infractions, where approximately one-third of which went to court to fight their 
tickets. 
 
Councilmember Gorski asked how the Department determines which crime investigations 
that are trending upwards to focus on. Police Chief Sheehan noted the use of a case 
filing system through South Sound 911 to provide better reporting in the future and that 
the Department is currently focused on providing better signage for traffic speeds. 
 
Deputy Mayor Westman asked what the Department’s protocol is in responding and 
addressing child abuse situation. He also expressed appreciation for the detective doing 
an outstanding job. 
 
Councilmember Estep highlighted the trail watch program, and 45 hours of volunteer 
trails patrolling. 
 
Councilmember Corp noted that statistics may not be a bad thing and that it is helpful 
when the police department is provided additional information to solve criminal cases. 
 

...
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3 
City Council Meeting Minutes of March 8, 2016 
 

Mayor Courts emphasized the importance of citizen’s role of “see something, report 
something.” 
 
Public Comments: 

Cara Mitchell, 2221 McDonald Avenue, commented on the open house regarding the 
HIMARS testing at Joint Base Lewis-McChord (JBLM) which is a NEPA data gathering 
process. She suggested that the City Council and staff ask for additional monitoring and 
data verification. 
 
Vicky Cullinane, 3145 Walker Road, expressed her interest on whether the Fire 
Department is tracking response times of Emergency Medical Services (EMS), and 
response times of when, if needed, an ambulance gets to the scene. She then spoke 
about the HIMARS testing open forum she attended at JBLM and her concerns with 
doing the testing in a dense urban area and its long term impacts. She asked the City 
Council to represent the interest and safety of DuPont residents and to ensure that there 
is appropriate monitoring.  
 
Tyler Winchel, 1468 Grant Avenue, asked that both the Fire Department and Police 
Department annual reports be available for public viewing. It was announced that both 
reports will be available on the City’s website and other avenues. 
 
Approval of Consent Agenda Items:  

 Regular Council Meeting Minutes – February 23, 2016; 
 Council Study Session Minutes – February 16, 2016; 
 Claims Vouchers List – March 8, 2016;  
 Resolution executing an Interlocal Agreement with Pierce County for Engineering 

Services for the Construction of the Center Drive Overlay (between Hamilton 
Avenue and International Place) relative to the 2017 Arterial Preservation Project. 
 

A motion was made and seconded to approve the Consent Agenda (Coffey/Estep); 7/0 
motion carried.   
 
Discussion Items 

Weather and Accident Briefing 

Fire Chief Creekmore provided a briefing on a March 1st incident involving a downed tree 
on a school bus in the vicinity of DuPont-Steilacoom Road which posed electrical 
problem and other serious safety concerns.  He noted how various agencies responded 
including traffic route detours, police and public work staff overtime costs, and lessons 
learned (the state of the tree involved and the surrounding trees). 
 
Discussion ensued on better planning when removing trees that can expose adjacent 
property and prevent any road hazard; the need to do a better job in anticipation of a 
more serious weather condition; good traffic coordination with JBLM and other agencies 
even with current street conditions; and lessons learned including emergency 
management plan; safety concerns in handling future incidents. 
  

...
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4 
City Council Meeting Minutes of March 8, 2016 
 

Briefing on JBLM Test firing of High Mobility Artillery Rocket Systems (HIMARS) 
Reduced Range Practice Rockets (RRPR) 

Chief Harry Morgan, representative from 17th Fires Brigade, Deputy Commander Colonel 
Schmidt, and Mr. Joe Piek, JBLM Garrison Public Affairs Officer, presented the City 
Council with information on the planned test firing of HIMARS RRPR at JBLM to be 
conducted by the U.S. Army Public Health Command Noise Team, showing a map of the 
Hayes Hill firing point and artillery impact area in reference to the surrounding 
communities; its launch schedule and 27 total rockets to be used to gather data on noise 
contour monitoring; its effects in surrounding communities; characteristics of the RRPR, 
where the sensors will be located (average of 130 decibels readings); the reasons this 
location was chosen (increase readiness level, costs savings); provide transparency; and 
that citizens are welcome to provide feedback. 
 
Discussion ensued on noise monitors locations and how best to protect DuPont citizens; 
a possibility of installing noise sensoring equipment between DuPont and the firing point 
to determine noise level; possibility of sonic boom would depend on size of the projectile 
and other environmental factors; decibel threshold at the launch point and how one can 
conceptualize the sound level; subjective opinion on how loud any noise level is; how 
often does a certification table need to be completed; and that information is available on 
the City’s website and JBLM Facebook page for any updates. 
 
Mayor’s Report: 

Mayor Courts reported on the following: 
 Second phase of the Civic Center debt refinancing where he thanked staff and former 

Mayor Grayum for said process which resulted in the City receiving AA+ Standard 
and Poor’s rating resulting in lower interest rates; 

 DuPont Pharmacy’s plans to move to Center Drive/DuPont-Steilacoom Road and 
overall City zoning requirements. 

             
City Administrator’s Report: 

City Administrator Danek reported on the following: 
 Type 1 Land Use process relative to said location change of DuPont Pharmacy and 

impacts to other types of businesses; 
 “Hoops for Heroes” basketball event on March 10th, to be held at Steilacoom High 

School with proceeds benefitting DuPont Chapter of Association of U.S. Army; 
 Coffee with the Chief at Forza on March 24th – 5-7pm; 
 Council March 15th Study Session topics regarding Council Districts and Vision 

Presentation; March 22nd policy update, to name a few; 
 April 12th – Unveiling of the City Tourism website; and introducing the new Finance 

Director Paula Barry. 
 
Council Reports: 

Councilmember Corp spoke about the Pierce County Small Cities and Towns meeting he 
attended on March 3rd on behalf of the Mayor where they talked about the Citizens 
Advisory Board and Affordable Housing topics. They are looking for volunteers to the 
Citizens Advisory Board vacancy. 

...

Agenda Item # 7a. 

Regular Council Meeting Minutes - March 8, 2016;

Page 5 of 53



 
 

5 
City Council Meeting Minutes of March 8, 2016 
 

 
Councilmember Gasak announced that the Parks and Recreation Shamrock Walk will be 
held on March 12th, with a Pancakes for Pups Breakfast prior to the Walk. She also 
invited citizens to attend one of two Parks and Recreation community open house on 
March 10th and March 14th, to share their visions and ideas on parks and recreation. She 
also spoke of the Bunny Breakfast event on March 26th at The HomeCourse sponsored 
by Parks and Recreation and Residential Owners Association. 
 
Councilmember Coffey spoke about the Steilacoom School District community forum she 
attended on March 7th, relative to a possible Safety Resource Officer at the high school. 
She asked that citizens provide their comments before the end of the month. 
 
Councilmember Estep spoke about the need for the Tree Board to adjust the budget 
relative to the fence project cost due to the changes to the prevailing wages.  
 
New Business:  

Resolution amending the City of DuPont’s Fee Schedule relative to Colored Copies and 
Compact Discs 

A motion was made and seconded to adopt a Resolution amending the DuPont’s fee 
schedule relative to colored copies and compact discs (Coffey/Helder); Motion carried 
unanimously, 7/0. 
 
Public Comment:   

Breanna Holland, 2411 McNeil Street, as a member of Moms Club of DuPont, expressed 
her support for an indoor facility/general community center providing for a dedicated time 
to use the facility for infants and toddlers. 
 
Darius Scott, 1680 Sequalitchew Drive, commented that Safety Resource Officer is not 
needed in Steilacoom High School as it would also take resources away from teachers. 
 
Renee Buck, 301 Brandywine Avenue, acknowledged that it was helpful to have the 
JBLM public relations staff come to speak tonight for the TV audience to be able to view 
the discussion. 
 
Darius Scott, 1680 Sequalitchew Drive, commented about building a fence around the 
trails near the steep hill for additional safety. 
 
Vicky Cullinane, 3145 Walker Road, expressed her concerns relative to conflicting 
information that was presented here and what was presented at the HIMARS open 
forum. She encouraged the City Council to be vigilant about the impacts (i.e. tranquility, 
potential chemical impacts) to the citizens of DuPont. 
 
Breanna Holland, 2411 McNeil Street, spoke of her perspective as a military wife and 
appreciated that JBLM takes into account the family’s needs to keep military personnel 
closer to them instead of sending them to other training locations. 
 
  

...
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City Council Meeting Minutes of March 8, 2016 
 

Council Comments: 

Deputy Mayor Westman asked City Administrator Danek for a schedule of when different 
holiday flags will be displayed on light posts during the summer. 
 
Councilmember Estep asked that the City Council be provided with updates on HIMARS 
noise monitoring directly impacting DuPont. 
 
Councilmember Gasak commented on the need for additional monitoring and 
appreciated citizens’ comments. Mayor Courts indicated that the City would work closely 
with JBLM. 
 
Executive Session: 

None. 
 
Adjournment: 

Mayor Courts adjourned the meeting at 9:14 P.M. 
 

City of DuPont: 
 
 
       _______________________________ 
       Mike Courts, Mayor 
Attest: 
 
_____________________________ 
Erin Larsen, City Clerk 

...
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                                       MEETING DATE: ____________________ 
                                                                   
                                                                Consent Agenda 
                                                                Discussion Item  
                                                                Unfinished Business          
                                                                New Business         
                                                                Other________________   

 

TITLE: 
 
 
 
 
Department:  Date of First Reading:  
Originator:  Date of Second Reading:  
Assigned to:  Date of Public Hearing:  

 
 
BUDGET IMPACT: Yes          No     FUND: 
Amount Budgeted   
Additional Required   

 
DETAILED SUMMARY STATEMENT: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
               

...
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Payroll

03/15/2016 to 03/15/2016

Batch Info: 

All

Pay Types: 

User:

Printed:

cjackson

03/18/2016 - 10:35AM

AD, BC, BF, BV, C, CA, CC, CF, CM, CR, CU, CV, DR, DT, FA, FC, FF, FH, FL, FM, FO, FP, FS, FS2, FT, FV, H, HF, HO, 

JD, KC, KD, KF, L2, L3, L4, L5, LD, LG, LGFix, MC, MD, MI, OC, OCB, OF, OFM, OHF, OLT, OMD, OO, OOC, OS, 

OSC, OSE, OSV, OT, OTR, OTW, PA, PD, PI, R, RD, RF, RS, RT, RT-OT, S, SB, SF, SH, SV, TF, U, V, VC, VF, VO, VP, 

All

Period Date Range:

Check Date Range:

Pay Type Register

Department Pay Type Description Hours Amount

A1

FH  16.00  632.72Floating Holiday

LG  0.00  135.63Longevity Pay

OO  0.00  402.38Opt Out of Medical Ins

R  397.00  15,110.11Regular

S  28.50  784.32Sick

V  19.00  612.53Vacation

Department Total  460.50  17,677.69

BLDG1

LG  0.00  158.09Longevity Pay

R  156.50  5,683.13Regular

S  19.50  819.20Sick

Department Total  176.00  6,660.42

F1

BC  3.08  0.00BANK COMP TIME

C  3.00  77.52Comp Time Used

FH  16.00  787.36Floating Holiday

R  451.00  11,557.30Regular

S  20.00  468.84Sick

U  2.00  0.00Unpaid Hours

V  36.00  1,677.00Vacation

Department Total  531.08  14,568.02

F2

FS  0.00  730.18Firefighter EMT Specialty Pay

FS2  0.00  534.01Firefighter 2 Specialty Pay

HO  8.00  379.44Holiday Pay

KD  128.00  0.00Kelly Day

LG  0.00  630.90Longevity Pay

OC  0.00  183.84On Call / Out of Class

OCB  24.00  1,012.08OT for Call Back

OSC  80.00  3,432.24OT for Shift Coverage

R  1,245.70  35,933.53Regular

S  27.00  623.85Sick

V  48.00  1,349.28Vacation

VC  22.50  632.48Vacation Cash Out - automatic

PR-Pay Type Register (3/18/2016 - 10:35 AM) Page 1

...
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Department Pay Type Description Hours Amount

Department Total  1,583.20  45,441.83

P1

BC  39.50  0.00BANK COMP TIME

CM  0.00  62.69Community Resource Off 2%

CR  0.00  149.20Crime Response Unit 2%

CV  0.00  91.84Commercial Vehicle 2%

DT  0.00  146.55Detective 5%

FA  0.00  132.78Firearms Instructor 2%

FH  10.50  338.21Floating Holiday

FT  0.00  424.90Field Training Officer 3%

LG  0.00  616.74Longevity Pay

MC  0.00  45.94Metro Collision Team 1% or 2%

OC  0.00  219.84On Call / Out of Class

OSC  29.00  1,400.10OT for Shift Coverage

OSE  8.00  345.12OT for City Special Event

OT  58.00  2,868.34Overtime

OTR  15.50  712.97OT for Training/Training Covge

R  916.50  30,605.75Regular

S  18.50  642.95Sick

V  49.50  1,835.99Vacation

VC  20.84  751.93Vacation Cash Out - automatic

Department Total  1,165.84  41,391.84

PW1

BC  21.75  0.00BANK COMP TIME

C  2.25  41.49Comp Time Used

CC  30.00  735.90Comp Cash Out

FH  8.00  222.00Floating Holiday

LG  0.00  634.42Longevity Pay

OC  0.00  600.00On Call / Out of Class

OCB  10.00  431.69OT for Call Back

OO  0.00  402.38Opt Out of Medical Ins

OT  10.25  402.91Overtime

OTW  9.25  384.40OT for Weather Conditions

R  958.50  26,932.57Regular

S  43.50  1,564.71Sick

V  43.75  1,134.60Vacation

Department Total  1,137.25  33,487.07

Report Total  5,053.87  159,226.87

PR-Pay Type Register (3/18/2016 - 10:35 AM) Page 2
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Payroll

Deduction Register - Totals Only

03/01/2016 to 03/15/2016

Deductions: 

Batch Info: 

User:

Printed:

cjackson

3/18/2016 - 11:29 AM

Check Date Range: All

Period End Range:

All

M4, M5, M5-C, MEDIR, T1, V1, D2r, DORL2R, DORP1R, DORP2R, DORP3R, ESD1, FICAR, IAFER1, IAFFER, ICMA-R, 

L&I-ER, L1, LIX, WDENTotals Only

Amount

 3,759.35D2r: AWC-Dental Plan E (Employer)

 4,231.21DORL2R: LEOFF 2 - EMPLOYER

 354.41DORP1R: PERS 1 - EMPLOYER

 7,043.36DORP2R: PERS 2 - EMPLOYER

 1,035.74DORP3R: PERS 3D - EMPLOYER

 308.14ESD1: UNEMPLOYMENT

 7,159.43FICAR: FICA Employer Portion

 262.65IAFER1: IAFF- Nationwide 457- 1% Match

 2,202.42IAFFER: IAFF Nationwide 457 - ER

 1,763.63ICMA-R: ICMA--EMPLOYER %

 4,891.41L&I-ER: L&I - Employer

 240.00L1: AWC - LIFE

 116.10LIX: Life Ins - Exempt

 7,653.90M4: Group Health $10 CoPay

 32,278.66M5: AWCHealthFirst HSA

-478.94M5-C: AWCHealthFirst HSA Correction

 2,313.09MEDIR: Medicare Employer Portion

 891.53T1: AWC - LTD

 1,288.56V1: AWC - Vision

 1,072.46WDEN: Willamette Dental

 78,387.11Report Total:

PR-Deduction Register - Totals Only (3/18/2016 - 11:29 AM) Page 1
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_____________________________________________________________________________________________________________________ 
 

City of DuPont 
1700 Civic Drive 

 DuPont, Washington  98327 
253-964-8121 phone 

253-964-3554 fax 

 
 

 
 

We hereby certify that the goods and/or services charged on the vouchers listed on the 
following pages have been furnished to the best of our knowledge.  We further certify the 
following pages of claims to be valid and correct. 
 
 
_____________________________  ________________________________ 
 City Administrator               Finance Director   
              
 
 
We, the undersigned Council members of the DuPont City Council, DuPont, Washington, do 
hereby certify that the voucher-check numbers 31952 through 32046 are approved for 
payment in the amount of $82,310.76 this 22nd day of March 2016. 
 
       ________________________________ 
       Mayor 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 

CLAIMS VOUCHER APPROVAL 
 

...
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Accounts Payable

User:

Printed: 

cjackson

3/18/2016 11:32 AM

Checks by Date - Summary by Check Date

Check No Check DateVendor NameVendor No Check Amount

qwest CenturyLink 03/08/2016  1,270.9031952

CLINK CenturyLink Business Services 03/08/2016  100.0531953

LEMAY Harold Lemay Enterprises 03/08/2016  1,096.9431954

PCSEWER Pierce County Sewer 03/08/2016  533.7331955

PSEE Puget Sound Energy 03/08/2016  17,018.0131956

VERIZON Verizon Wireless 03/08/2016  3,333.3031957

PCBGT&F Pierce County Budget & Finance 03/08/2016  866.8131958

 24,219.74Total for 3/8/2016:

AHBL AHBL, Inc 03/11/2016  190.0031959

BLUETARP Blue Tarp Financial, Inc. 03/11/2016  203.5031960

BLUMENTH Blumenthal Uniforms & Equip 03/11/2016  22.2931961

BRANOM Branom Instrument Co 03/11/2016  233.3031962

BWN BrightWire Networks, LLC 03/11/2016  1,775.7431963

QWEST CenturyLink 03/11/2016  505.3731964

DUPONT City of DuPont 03/11/2016  50.0031965

COMCAST Comcast 03/11/2016  86.2231966

ELIEFFC Cindy Elieff 03/11/2016  232.5231967

EHC Emerald Hills Coffees 03/11/2016  50.9631968

ETTINGER Pearle C Ettinger, Jr. 03/11/2016  2,000.0031969

FEI Ferguson Enterprises, Inc 03/11/2016  2,515.7831970

FIRSTBC First Bankcard 03/11/2016  1,467.1331971

GALLS Galls Inc 03/11/2016  618.9531972

GRTWEST Great Western Supply 03/11/2016  75.2631973

BFH Brian F. Harvey 03/11/2016  1,890.0031974

HDFW HD Fowler Co 03/11/2016  2,107.5331975

HMDEP Home Depot/GECF 03/11/2016  900.6331976

HOOFTD Diana Hooft 03/11/2016  26.7431977

HFE Hughes Fire Equipment Inc. 03/11/2016  2,144.0731978

JIFFY Jiffy Lube 03/11/2016  189.1131979

KNUTSENW Wayne Knutsen 03/11/2016  91.9731980

LEADS LeadsOnline 03/11/2016  2,128.0031981

LSTL Les Schwab Tires 03/11/2016  1,174.6531982

LNRDM LexisNexis Risk Data Mgmt Inc. 03/11/2016  54.4031983

LNC LN Curtis & Sons 03/11/2016  77.5831984

CJTC Wa State Criminal Justice Training Comm 03/11/2016  50.0032012

VEBA HRA VEBA Trust 03/11/2016  85.8632013

NWSC Northwest Safety Clean 03/11/2016  262.3632014

NWU Not Without Us 03/11/2016  8,500.0032015

ODB ODB Company 03/11/2016  690.0132016

PACWELD Pacific Welding Supplies LLC 03/11/2016  267.7032017

PARENTMP Parent Map 03/11/2016  350.0032018

PITNEY Pitney Bowes Global Financial Svs LLC 03/11/2016  505.5832019

PPRMA Prima 03/11/2016  385.0032020

PURPOWER Purchase Power 03/11/2016  20.7032021

RICED Diane Rice 03/11/2016  68.8432022

Page 1AP Checks by Date - Summary by Check Date (3/18/2016 11:32 AM)
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http://ssi.NET?action=object&object=APVendor&id=LNC
http://ssi.NET?action=object&object=APVendor&id=CJTC
http://ssi.NET?action=object&object=APVendor&id=VEBA
http://ssi.NET?action=object&object=APVendor&id=NWSC
http://ssi.NET?action=object&object=APVendor&id=NWU
http://ssi.NET?action=object&object=APVendor&id=ODB
http://ssi.NET?action=object&object=APVendor&id=PACWELD
http://ssi.NET?action=object&object=APVendor&id=PARENTMP
http://ssi.NET?action=object&object=APVendor&id=PITNEY
http://ssi.NET?action=object&object=APVendor&id=PPRMA
http://ssi.NET?action=object&object=APVendor&id=PURPOWER
http://ssi.NET?action=object&object=APVendor&id=RICED


Check No Check DateVendor NameVendor No Check Amount

ROBBLEES Robblee's Total Security Inc. 03/11/2016  121.8632023

SITECRAF SiteCrafting Inc 03/11/2016  55.0032024

SOUNDPUB Sound Publishing Inc 03/11/2016  900.0032025

ARCH Spok Inc 03/11/2016  39.4832026

S&P Standard & Poor's Rating Services 03/11/2016  14,000.0032027

STAPLES Staples Advantage 03/11/2016  988.0732028

SCI Studio Cascade, Inc 03/11/2016  150.0032029

SUNBELT Sunbelt Rentals, Inc. 03/11/2016  548.8432030

SDN Systems Design West LLC 03/11/2016  436.4132031

SYSTEMS Systems for Public Safety, Inc. 03/11/2016  1,203.6132032

TACSCREW Tacoma Screw Products Inc. 03/11/2016  2.0332033

ULINE Uline 03/11/2016  680.8032034

UULC Utilities Underground Loc Ctr 03/11/2016  32.3432035

DOP WA State Enterprise Svs - Printing 03/11/2016  53.7332036

WTRMG Water Management Lab, Inc. 03/11/2016  324.0032037

WWTAC Whistle Workwear - Tacoma 03/11/2016  128.0932038

 51,662.01Total for 3/11/2016:

CB-CARD Card Services/ Columbia Bank 03/15/2016  3,400.3232045

FLEET Wright Express FSC/ WEX Bank 03/15/2016  3,028.6932046

 6,429.01Total for 3/15/2016:

Report Total (62 checks):  82,310.76

Page 2AP Checks by Date - Summary by Check Date (3/18/2016 11:32 AM)

...
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March 22, 2016

✔

Honorary Naming of Center Drive as Wilburn K. Ross Boulevard

Public Works 03/22/16
Staff
Gus Lim, Public Works Director

✔

$0.00
$6,700.00 Street

World War II Medal of Honor recipient Master Sergeant Wilburn K. Ross has and
continues to be a long time resident of DuPont. He has earned the highest military honor
in the United States. This serves as a formal recommendation to recognize Center Drive
also as Master Sergeant Wilburn K. Ross Boulevard.

The official name "Center Drive" will continue to be used so as not to impact maps or
addresses. The honorary naming of the street can be accomplished with changing the
signs to have both the honorary and official names on the same sign.

At 8 traffic signal intersection locations, the existing Center Drive Sign will be replaced
with a new single-piece sign that has lettering for Master Sergeant Ross at the top half
and Center Drive at the bottom half. These specific locations are shown in attached
graphic. The intent is to change only the traffic signal signs due to its larger size, and not
to update the smaller sized, street level signs.
Estimated cost:
Signs $4,200
Labor, Equipment, and Mounting Hardware $2,500
Total $6,700

Provide consensus on the proposed replacement street signs project along Center Drive.

...
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Public Works Department 
Water, Stormwater, Streets, Parks, Rec., Facilities 

1700 Civic Drive 
DuPont, WA  98327 

Ph 253.912.5381       Fax 253.964.1455 

  

Monthly Activity Report for February 2016 
 
Public Works Department – Operations and Maintenance Activity Summary 
 

 
Highlights 
Water test data from 2015 has been reviewed in preparation for publishing the 2015 Water Quality Report 
(also known as Consumer Confidence Report).  This report was published at the end of February on the 
city’s website.  Links to this website will be included in the end of February utility bill. 
 
Preparations for Spring/Summer work are underway with designs in development. The following is a list of 
projects that will execute this Spring/Summer. 
 

1. Museum Roof and Siding. Recently awarded, work performance between March – May. 
2. Off Leash Fencing at PowderWorks Park.  Completing design and layout for Spring completion. 
3. Water line replacement in the Historic Village in the areas of Barksdale AVE/Penniman ST and 

Barksdale AVE by Iafrati Park and Union 76. 
4. Water pump upgrades at Bell Hill and Hoffman Hill. 
5. Storm Water Facilities upgrades at Edmond Village by Cosper ST and Mitchell AVE, Center DR 

by Sequalitchew DR, and Palisade Village by Bobs Hollow LN and Hammond AVE. 
6. Storm Water pump replacement at Edmond Village by Cosper ST and Mitchell AVE. 
7. Street Overlay on Wilmington DR between Barksdale AVE and Palisade BLVD.  Design 

Consultant has been selected and design underway. 
8. Tree Nursery, located behind the Fire Station 

 
Spring Clean Up is April 9, 2016.  
Fall Clean Up October 8, 2016. 
 
Water Quality 
All required monthly water samples have been taken in the DuPont Water System and all samples have 
come back as negative, indicating no presence of bacterial contamination in the City’s water system.  
Monthly and routine water system samples are part of our ongoing water quality monitoring helping to 
ensure our system continues meeting drinking water standards.   
 
Water Production 
The DuPont water system pumped 21,055,000 gallons during the month. This represents an increase of 
841,200 gallons from the previous month of January 2016. The previous 4-year average for the month of 
February was 17,142,059 gallons.  
 
    
Water System Projects and Planning 
Staff continues to inspect water tanks monthly,  
We continue to support engineering in getting information for our upcoming water projects. 
Our staff has completed with the Contractors at Home 2 Suites and Williamson Lot 10 testing. 
Fairfield Inn has begun installing their mainline extension and testing should be completed this month. 
Our staff replaced 2 water sampling stations that were found to be leaking, the cause was determined to 
be overtighten of a coupling that later cracked. 
 

...
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Streets, Trails & Storm Drainage 
Staff completed 19 locates during the month due to construction related activities. This essential work is 
in protecting our utilities and part of ongoing national efforts to minimize damage to all underground 
utilities. 
 
 [Planning a fence or other improvements to your property? Call before you dig!  Call the Underground 
Utility Locate Service: 811, at least 2 business days prior to digging near where utilities may be located.] 
 
Public Works crews completed numerous work orders during the month in various operational areas, and 
heavily focused of clearing curbs and storm basins. We also made numerous message board changes for 
notification of various meetings, events and activities.  Check the City’s website for upcoming activities.  
  
Our Street Sweeper continues the sweeping of leaves and will continue throughout the season until 
completely removed, during the month of February our Sweeper logged in 132.9 lane miles, picked up 15 
yards of material. 
 
Staff continues with pruning street trees for sight and safety concerns. 
Staff continues to responded to small storm events that damaged several trees that required crews to 
safely remove from the street strip, staff focused on City owned trees only, we continue with clean up and 
calls about cracked branches and suspect trees located on City Property. 
Staff continues to maintain trails and Storm water basins during the rainy season. 
 
Did you know - street light outages can be reported directly to PSE online through the City’s website?  
You’ll be asked to provide the street pole number and nearby address if possible to expedite repairs. 
Our staff responded to various Street tree issues and sidewalk problems throughout the City, during the 
last week a small Storm pushed through damaging a few trees, these areas have been identified and 
taken care of according to current policy 
 
Parks and Facilities 

 
‘See something, say something!’ You may have recently seen or heard this reminder. In cooperation with 
the Police Department, we are asking citizens to contact City Hall or our Police to report vandalism, 
damage, tagging or other issues if found so we can track problem areas and quickly address these areas.   
 
BE A RESPONSIBLE OWNER; please keep dogs on a leash, pick up after your pets, carry waste bags, 
and properly dispose of pet waste into receptacles. Remember, “Puget Sound Starts Here”. Thank you. 
 
We continue to maintain the DuPont PowderWorks parks facilities.    
 
Staff continues to support the various special events throughout the City is setup and take down of tents, 
Tables and Chairs. 
 
Staff has started with a pre spring clean-up of all City Parks and facilities; we will be ready to provide full 
time maintenance with our seasonal staff starting April 1

st
. 

 
.  
 

...
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previous 
reading 

Current 
reading 

total well production 
  

Bell Hill Well #1 644,023,000 647,432,000 3,409,000   

Bell Hill Well #2 85,450,100 85,450,100 0   

Bell Hill Well #3 35,592,000 36,466,800 874,800   

Hoffman Hill Well #1 33,330,700 37,034,900 3,704,200   

Hoffman Hill Well #2 1,201,450,000 1,214,517,000 13,067,000   

          

  

Feb. 2016 
total production all 
sources gallons 21,055,000 

   

total production all 
sources Cu.Ft.. 2,814,840 

          

 
 

Water Analyses Tally February 2016 
 

We sampled in accordance the DOH Monitoring schedule 
 Chlorine Residual     60+ assessments 
 Bacteriological Analysis    12 locations 
    

   

All samples results are posted to the Washington State Department of Health’s Web Site 
several weeks after the test date    
 

https://fortress.wa.gov/doh/eh/portal/odw/si/Intro.aspx 
Start       Accept       Enter Water system ID 20500       Submit      look under the “samples tab” 
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 1 

 

 

         Parks & Recreation 
        Tourism & Museum 

 February 2106 
1700 Civic Drive 

DuPont, WA  98327 
Ph 253.912.5245       Fax 253.964.1455 

  
 

 

DuPont Museum 

The Huggins Room display is nearly complete. Renovation will soon begin on the Nisqually 

tribal display. The 2016 historical lecture series kicked off on Sunday, February 28
th

 at the 

Presbyterian Church. The lecture was given by Eric Flint, Director of the Fort Lewis Army 

Museum and was attended by 45 people. The lecture included information about the last 100 

years at Fort Lewis, who is celebrating their centennial anniversary this year.  

 

Tickets are now for sale for the annual Cherry Blossom Tea, which is scheduled for Saturday, 

May 7th.   The museum hosted 111 visitors in February. 

 

 
 

 

 

 

 

 

 

 

Within 50 Miles 
62% Outside 50 

Miles 
26% 

Out of State 
12% 

DuPont Historical Museum February Visitors 

...
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 2 

DuPont Tourism Advertising 

The DuPont City Council approved $15,000 in Lodging Tax monies to be allocated to 

advertising the City of DuPont as a tourist destination. Of the $15,000 allocated, $9,621 has been 

designated. 2016 "Visit DuPont" ads will be placed in- South Sound magazine, 425 Magazine, 

ParentMap magazine, The Olympian/TNT, Suburban Times and Northwest Getaways insert. The 

remaining $5,379 will be used to promote golf packages. The ads placed will look similar to:  

 

 

 

 

 

 
 

 

...
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 3 

Each decision was made based on cost and reach. Please see the following table: 

 

Name Reach Cost 

NW Summer Guide, TNT 

and Olympian 

66,500 $475, 1x half page 

ParentMap 207,000 print, 

330,000 online 

$2,200, 6x 1/8 page 

Facebook Ads 21,005 $196 

South Sound Magazine 125,597 $2,300 

425 Magazine 164,707 $3,200 

 

Heirloom Orchard 

The DuPont Heirloom Orchard Committee has made great progress in developing a plan for the 

promotion and development of the Orchard. The draft plan has been submitted, and supported, 

by the Parks Agency. A complete plan will be presented to Council within the next three months.  

 

Visitor Kiosk 

Eagle Scout Peyson Danielson has been working on building a new visitor kiosk at the DuPont 

Museum. With the help of the Historical Society, Tourism, and Public Works staff, the new 

kiosk is complete and will be installed on March 12th. 

 

 

 
 

            
 

 

 

 

...
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 4 

Recreation Review 

Work continues on the Recreation Review.  Together, with the Park Agency, staff has been 

working with a consultant to develop a realistic, well thought out strategic business plan to 

present to the City Council on April 19th.  The plan includes a mission statement, core values 

and strategic goals for the next 3-5 years.  Two Community meetings are scheduled in March for 

additional public input.  Staff and the Park Agency are eager to present this plan to the Council. 

 

Shamrock Walk 

 

The annual Shamrock Walk will be held on March 12
th

. The walk was well advertised this year. 

The following ads were placed: 

 

No Cost  Advertising Paid Advertising 

The News Tribune Seattle, Renton and Tukwila Weekly 

South Sound Magazine South Sound and Seattle Parent Map-  

The Olympian Suburban Times 

South Sound Talk  

The Suburban Times  

Pierce County Events Calendar  

Patriots Landing  

Washington Military Guide  

KOMO, KIRO, KING  

Flyers in Local Schools & Utility Bills  

Posters in DuPont and Neighboring Towns  

Readerboards, Social Media, City Website  

 

Based on the $2,000 advertising budget allocated through lodging tax, Shamrock Walk ads were 

placed in ParentMap magazine and the Seattle, Renton and Tukwila weekly papers.  Ads placed 

were as follows: 

                                               

 
 

 

 

...
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 5 

Youth Baseball 

 

Registration for spring youth baseball has officially closed.  The city continues its partnership 

with Patriot Athletic League to assist with team placement, scheduling, coaching clinics and 

player assessments.  Our registration numbers have hit a record highs this year.  Player 

assessments began in late February with an Opening Day Jamboree scheduled for Saturday, 

April 16th.  Together with Patriot's League, the city will host four parent meetings in March to 

discuss our mission, vision and values for youth baseball.   This league relies heavily on 

volunteers.  A volunteer Field Clean Up Day is scheduled for early April.  

 

 

DuPont 
72% 

Steilacoom 
14% 

Lakewood 
8% 

Lacey 
1% 

Tacoma 
2% 

JBLM 
3% 

City of DuPont Youth Sports Participation 
Breakdown  Baseball 

Tball/Little 
Sluggers 

49% 

Machine Pitch 
51% 

Youth Baseball, Under 10, Stats 
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 6 

 
 

 

 

New Facebook Page 

The" Events, Recreation and Tourism" Facebook page started with 338 likes. To date,  we have 

increased 100 likes as of  March 1st.  Our Facebook  ad reached 21,005 readers in February.   

 

Upcoming Meetings & Events 

March 16
th

 9:30AM Tourism Board Meeting 

March 21
st
 6:30PM Annual Historical Society Meeting, City Hall 

March 26th Bunny Breakfast, The Home Course 

 

 

 

10 u Baseball 
45% 

12 u Baseball 
27% 

10 u Softball 
9% 

12 u Softball 
9% 

14 u Softball 
10% 

Youth Baseball, 10 Years Old +, Stats 
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FINANCE DEPARTMENT 
ACCOUNTING & BUDGET*CENTRAL SERVICES*INFORMATION SYSTEMS 

 

TO:  Mike Courts, City Council 
FROM:  Katie Henry, Finance Director 
RE:  Report for the Month of February 2016 
DATE:  March 22, 2016 
 
 

Accounting & Utility Stats: 

 Financial Status Report Attached 

 New Business License applications processed: 23 

 Accounts Payable and Receivable: 
1. Bills Paid for All Departments:   $476,343.39  
2. Accounts Billed for Reimbursable Services:  $18,868.31 
3. Amount Collected:  $7,422.73 

 

 Utilities: 

 New Accounts Established:  132 total (1 new construction, 131 new residents)  

 Utility Bills:  
 

Utility Bills: 3075 Shut Off Notices: 0 
Final Bills: 131 Adjustments: 0 
Past Due Notices: 66   

 

 Online bill pay by month 
 

 

 
 
 

  

2015 No. Pmts Total paid e-bills sent

January 276 $29,100.88

February 68 $5,854.03

March 460 $49,591.46

April 134 $15,212.96

May 545 $57,324.18

June 163 $19,942.08

July 594 $71,555.62

August 151 $17,713.07

September 653 $94,082.35

October 200 $31,508.92

November 672 $84,956.62

December 179 $21,873.38

Total YTD 4095 $498,715.55

2016 No. Pmts Total paid e-bills sent

January 726 $83,479.59  

February 174 $24,980.14 142 (new report)

Total YTD 900 $108,459.73

...
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Surplus: 

 We began sellling surplus items through Public Surplus, an online auction company in August 2015.  Below is 
the report of all the collections through the end of February 2016.  There are additional large items that are 
currently being auctioned and revenues will be shown in the next report.  

 

 
 
 

Finance Services Update: 

 
Financial Condition Update 
With beginning fund balances higher than initially budgeted, the City starts the year out in a good financial position.  
Revenues for the month of February met expectations except for B&O taxes which are discussed below.  In addition 
to this several payments adding up to more than $70,000 that were delinquent as of the end of 2015 have been 
received.  Reimbursements from the state for personnel and equipment during the wild fires during the summer of 
2015 have been received.  
 

Highlights of General Fund revenues include: 
 

 Sales Tax – Sales taxes for the month of February are slightly above budgeted amounts.  We continued to see 
a decline in revenues related to construction but expect those to increase as the weather improves and 
construction on the hotels and other projects in the City picks up.  We are also seeing an increase in areas 
such as electronics, wholesale, and manufacturing. 

 
 
The following tables and graph show monthly sales tax collections for 2015 and 2016 by month and by business 
sector. 
 
 

 
 

 

 
 

 

 
 

Date Item Description Amount

Total as of January 2016 14,197.55$ 

2/17/2016 Lot of printers 54.40$          

Total as of February 2016 14,251.95$ 

City of DuPont Actual Monthly Sales Tax Receipts

Dollar Percent

Month 2015 2016 Change Change

January 62,311        60,589        (1,722)         -2.8% 

February 77,925        81,451        3,526          4.5% 

Total 140,236 142,040 1,804          1.3% 

Sales Tax Receipts

...
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Note: there was an error in last month’s report.  The graph showed the initial BUDGETED amounts for 2015 and not the actual 

amounts.  This has been corrected here. 

 
 
Although we are seeing a decrease in some sectors such as services and contracting, as shown in the 
following table, this is offset by increases in other areas.  Year to date sales tax revenues are slightly above 
last year and are on track with the current year budgeted amount. 
 

 
 
 
 
 
 
 

Business Sector Dollar Percent

Group 2015 2016 Change Change 2015 2016

Services 27,827 22,325 (5,502)       -19.8% 19.8% 15.7% 

Contracting 26,364 24,753 (1,611)       -6.1% 18.8% 17.4% 

Communications 8,882 7,517 (1,365)       -15.4% 6.3% 5.3% 

Auto/Gas Retail 3,301 3,363 62             1.9% 2.4% 2.4% 

Gen Merch/Misc Retail 5,685 3,880 (1,805)       -31.8% 4.1% 2.7% 

Retail Eating/Drinking 24,526 24,615 89             0.4% 17.5% 17.3% 

Other Retail 16,534 20,872 4,338         26.2% 11.8% 14.7% 

Wholesale 10,199 11,911 1,712         16.8% 7.3% 8.4% 

Miscellaneous 16,918 22,804 5,886         34.8% 12.1% 16.1% 

Total 140,236 142,040 1,804       1.3% 100.0% 100.0% 

City of DuPont Actual Sales Tax Receipts

YTD as of February Percent of Total

...
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 B&O Taxes – Business and Occupation (B&O) taxes are collected on a gross receipts basis and, for certain 
types of businesses, a square footage basis as well.  Combined revenues from both gross receipts B&O tax 
and square footage B&O tax are behind expectations for this point in the year.  We will need to monitor this 
revenue stream carefully to ensure that it picks up by 2nd quarter or adjustments may need to be made to the 
budget.   

 

 Permit revenues – In February permit revenues have increased totaling nearly $50,000 year to date and on 
track with budget. 

 

 Lodging Tax – Although not in the General Fund, lodging tax revenues are important to the general fund.  
Revenues year to date as slightly ahead of projections.  With new hotels going in this year we are hopeful 
that these will increase even higher by the end of the year. 
 

 REET – REET revenue for January and February has fallen below recent years.  In each of 2013, 2014, and 
2015 there was a large sale of real estate property that impacted revenues at the beginning of the year. This 
is not the case for 2016 and revenues are a bit behind projections.  We do not expect this to have a 
significant impact for the year as whole but we will keep watching this revenue source closely.  

 
 
 Department Update 
A number of projects were started or continued to be worked on in February and into March by the Finance Director 
and staff including: 
 

 Completed the 2016 budget book. 

 Completed the second portion of the Civic Center debt refunding 

 Prepared financial statements 

 Fully balanced the ER&R fund in preparation for the 2017 budget 

 Prepared for transition to new Finance Director April 1st. 

...
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CITY OF DUPONT
2016 YEAR TO DATE FINANCIAL REPORT

BEGINNING ENDING

FUND REVENUES & OTHER SOURCES EXPENDITURES & OTHER USES FUND

BALANCE Budget YTD Actual % Collected Budget YTD Actual % Expended BALANCE

 General Fund

001 Mayor/Council -                      -                      -                      -                    117,646             17,415                14.80% -                      

002 City Administrator -                      -                      -                      -                    431,649             68,917                15.97% -                      

003 Legal Services -                      -                      -                      -                    120,987             62,987                52.06% -                      

004 Accounting & Finance Services -                      -                      -                      -                    236,508             46,566                19.69% -                      

005 Central Services & Information Technology -                      -                      -                      -                    98,316                19,383                19.71% -                      

007 Police Department -                      -                      -                      -                    1,999,911          298,184             14.91% -                      

008 Fire Department -                      -                      -                      -                    1,820,223          321,538             17.66% -                      

010 Building -                      -                      -                      -                    482,412             59,675                12.37% -                      

011 Planning -                      -                      -                      -                    276,121             22,771                8.25% -                      

012 Parks  -                      -                      -                      -                    233,803             18,762                8.02% -                      

013 Museum -                      -                      -                      -                    40,327                7,739                  19.19% -                      

014 Facilities -                      -                      -                      -                    206,849             36,807                17.79% -                      

015 Greenways -                      -                      -                      -                    165,447             11,214                6.78% -                      

016 Recreation & Community Events -                      -                      -                      -                    151,463             16,837                11.12% -                      

017 Tourism 123,313             14,654                11.88%

099 Non-Departmental & Transfers -                      -                      -                      -                    1,613,589          121,176             7.51% -                      

Subtotal General Fund 1,211,171$        8,010,438$        921,721$           11.51% 8,118,564$        1,144,624$        14.10% 988,269$           

Reserves

002 Revenue Stabilization Fund 160,105             43,100                106                      0.25% -                      160,211             

003 Contingency Reserve Fund 80,053                22,050                53                        0.24% -                      80,106                

Subtotal Reserves 240,158$           65,150$             159$                   0.24% -$                    -$                    -$                 240,317$           

Special Revenue Funds

101 Street 36,332                906,540             71,504                7.89% 900,794             66,404                7.37% 41,431                

102 Street Depreciation 567,317             600                      3,125                  520.84% 69,072                -                      0.00% 570,442             

103 Hotel/Motel Tax 209,882             133,920             22,019                16.44% 190,550             13,656                7.17% 218,245             

104 Public Safety Mitigation 278,364             147,249             6,656                  4.52% 138,142             -                      0.00% 285,020             

107 Glacier NW Settlement 617,373             1,000                  409                      40.90% -                      -                      617,782             

150 Donation Fund 3,090                  5                          2                          40.80% -                      -                      0.00% 3,092                  

160 Drug Fund 9,313                  15                        30                        198.27% -                      -                      0.00% 9,343                  

Subtotal Special Revenue Funds 1,721,671$        1,189,329$        103,744$           8.72% 1,298,558$        80,060$             6.17% 1,745,355$        

February

FUND/DEPARTMENT
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CITY OF DUPONT
2016 YEAR TO DATE FINANCIAL REPORT

February
Debt Service Funds

202 UTGO Debt Service 1,001                  913,568             1                          0.00% 914,016             -                      0.00% 1,002                  

203 LID Debt Service -                      -                      -                      -                    -                      -                      0.00% -                      

Subtotal Debt Service Funds 1,001$                913,568$           1$                        0.00% 914,016$           -$                    0.00% 1,002$                

Capital Improvement Fund

301 Capital Projects 183,877             300,200             46,575                16% 356,835             59,715                16.73% 170,737             

Subtotal Capital Improvement Fund 183,877$           300,200$           46,575$             15.51% 356,835$           59,715$             16.73% 170,737$           

Enterprise Funds

401 Water Utility 3,592,238          2,340,850          296,416             12.66% 2,636,120          188,662             7.16% 3,699,991          

403 Stormwater Utility 2,271,480          1,509,400          218,409             14% 1,264,291          87,491                6.92% 2,402,399          

Subtotal Enterprise Funds 5,863,718$        3,850,250$        514,825$           13.37% 3,900,411$        276,153$           7.08% 6,102,390$        

Internal Service Fund

501 Equipment Replacement 1,320,538          321,950             3,972                  1.23% 112,804             15                        0.01% 1,324,496          

Subtotal Internal Service Fund 1,320,538$        321,950$           3,972$                1.23% 112,804$           15$                      0.01% 1,324,496$        

Fiduciary Fund

631 Transportation Benefit District 33,440                90,020                14,179                15.75% 83,815                1,200                  1.43% 46,419                

Subtotal Fiduciary Fund 33,440$             90,020$             14,179$             15.75% 83,815$             1,200$                1.43% 46,419$             

Total Budget 10,575,573$     14,740,905$     1,605,177$        10.89% 14,785,003$     1,561,766$        10.56% 10,618,983$     
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Police Department Monthly Report 

For  
February 2016 

 
 
Crime Trends 
 
Below are the Calls for Service (CFS) totals for the month of February.  The number 
of CFS for February of the previous year as well as January 2016 are also listed. 
 
 

Calls for Service 
(CFS) 

February 2016 January 2016 February 2015 

Total CFS 605 710 566 

DuPont CFS 552            624 479 

 
Officers made 291 traffic stops, a decrease of 77 stops compared to the previous 
month.  Of those stops, 158 warnings were given and 61 traffic infractions were 
issued.  Our approach is to always remain proactive in traffic enforcement with an 
emphasis on educating motorists whenever possible. 
 
All response times for February were substantially lower than last month’s and well 
below the average for 2015 priority calls as well.  We will strive to continue a level of 
service that our citizens expect and deserve. 
 
 
Investigative Information 
 
There are 11 active cases at this time.  Detective Cummings closed 3 investigations 
last month and began 4 new cases: 
  

 Death Investigation – 2 
 ID Theft – 1 
 Incident with a weapon – 1 

DuPont Police Department 
 1780 Civic Drive, Suite 100 

 DuPont, WA 98327 
 Office (253) 964-7060  Fax (253) 964-8491 

...
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Community Policing Updates 
 
The Community Policing Village Plan is rolling along and our officers have started to 
meet with their Community Connectors.  The main goal for these first meetings is to 
become organized, develop a working structure and to promote the program within 
the respective neighborhoods.   
 
 
Department Updates and Training 
 
The hiring process for the two vacant police officer positions is in progress.  We 
have completed the lateral entry oral boards and have two good candidates who 
have moved on to the background phase of this process. 
 
As we continue to move forward with fulfilling the requirements for accreditation, 
February was a busy month for department training.  All officers have completed 
Anti-biased Policing, Sexual harassment and Blood Bourne Pathogen training 
online.  Lieutenant Holt has also completed a week-long Public Information Officer 
(PIO) class and Sergeants Saboe and Nelson, along with Detective Cummings, 
attended a two-day class on “Blue Courage.” 
 
Police Recruit Anthony Chung continues to do well in the academy.  He recently 
passed his gun qualifications and the emergency driving course known as EVOC. 
 
 
Upcoming Events 
 
Coffee with the Chief has resumed and the next scheduled event is on Thursday, 
March 24th from 5:00 pm to 7:00 pm.  Please come join Chief Bob Sheehan for 
coffee and conversation at Forza, 1520 Wilmington Drive. 
 
 

...
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Violation Description Infraction Traffic

TOTAL NUMBER OF TRAFFIC VIOLATIONS ISSUED: 61

TOTAL NUMBER OF TRAFFIC WARNINGS GIVEN: 158

TOTAL NUMBER OF WRITTEN PARKING WARNINGS GIVEN: 2

Misdemeanor 
(Includes Cite and 

Release)
Felony

TOTAL 

ARRESTS

TOTAL NUMBER OF ARRESTS: 34 2 36

              Traffic Violations and Arrests - February 2016
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Jurisdiction Count Percentage

DuPont 552 91.2%

Steilacoom 23 3.8%

Fort Lewis 14 2.3%

Lakewood 8 1.3%

Pierce Co. 5 0.8%

Tacoma 1 0.2%

Other 2 0.3%

Total 605 100.0%

dpd Jurisdiction totals - February 2016

DuPont, 91.2% 

Steilacoom, 3.8% 

Fort Lewis, 2.3% 

Lakewood, 1.3% 

Pierce Co., 0.8% 

Tacoma, 0.2% 

Other, 0.3% 

DuPont Steilacoom Fort Lewis Lakewood Pierce Co. Tacoma Other

...
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RESPONSE TIMES for fEBRuary 2016

Response Times:

The response time to calls for service is a critical component of our service delivery.  We have three categories of calls 

for service:  priority one, two and three.  Priority one calls are emergency calls where there is a potential for serious 

injury or loss of life.  Priority two calls are those that are less serious but require immediate attention. A priority three 

call is one that does not need immediate attention and is usually handled when officers have time available.  Response 

times can vary greatly due to the number of officers working, ongoing higher priority activity or drive time.  The chart 

below compares our 2016 monthly response times with the 2015 average.  This information is used to review 

manpower, officer availability and activity levels.  Our response time is measured from the time the officer receives the 

call until the time he arrives.

5:50:00 

3:48:00 

0 0.2 0.4

Jan

Feb

Mar

Apr

May

Jun

Jul

Aug

Sep

Oct

Nov

Dec

2016 

PIORITY 3 

Series1

3:46:00 

1:33:00 

0 0.1 0.2

Jan

Feb

Mar

Apr

May

Jun

Jul

Aug

Sep

Oct

Nov

Dec

2016 

PRIORITY 1 

Series1

4:54:00 

3:43:00 

0 0.2 0.4

Jan

Feb

Mar

Apr

May

Jun

Jul

Aug

Sep

Oct

Nov

Dec

2016 

PRIORITY 2 

Series1

Example: 
Armed 
Robbery 
Domestic 
(w/weapon) 
Suicide 
Attempt 

Example: 
911 Hangup 
Susp. Vehicle 
Susp. Person 

     2015 Average 3:50 

 2015 Average 4:25 

  2015 Average 7:29 

Example: 
Cold Burglary 
Found Property 
Civil Matters 
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                     Calls for Service (CFS)  

                   by Reporting District (RD) 

Count of Census Block Column Labels

Row Labels 801 802 803 804 805 806 807 808 809 810 811 812 OTHER

Grand 

Total
911 HANG-UP/OPEN LINE 1 1 2
AGENCY ASSIST 1 3 1 1 2 8
ANIMAL AT LARGE 1 1
ANIMAL BITE 1 1
ANIMAL COMPLAINT 

(GENERAL) 1 1 2 4
ANIMAL INJURED/DOA 1 1
ASSAULT NO WEAPON 1 1
ATTEMPT SUICIDE 1 1
BURGLARY ALARM - 

COMMERCIAL 1 3 2 1 7
BURGLARY ALARM - 

RESIDENTIAL 1 1 2 3 7
CITIZEN ASSIST 4 2 1 2 9
CITIZEN FLAG DOWN 1 1
CIVIL ISSUE 2 3 1 6
CODE COMPLIANCE 1 1
COMMERCIAL BURGLARY 1 1
DEATH - SUICIDE 1 1
DEATH INVESTIGATION 1 1
DISABLED VEHICLE IN 

ROADWAY 1 2 3 3 9
DISORDERLY - FIGHT 1 1
DISORDERLY - VERBAL 

ALTERCATION 1 1
DUI 2 2 1 4 1 3 13
DVV - VERBAL DOMESTIC 2 2
FOLLOW UP 3 4 3 2 1 1 14
FOUND NARCOTICS 1 1
FOUND PROPERTY 1 1
FRAUD/FORGERY 1 1
GRAFFITI 1 1

HAZARD - MISCELLANEOUS 1 1
INCORRIGIBLE JUVENILE 1 1
INFORMATION FOR BOTH 

POLICE AND FIRE 1 1 2

INFORMATION FOR POLICE 3 1 1 1 1 1 5 13
JUVENILE PROBLEM 

(GENERAL) 2 2

                            February 2016

                                                    Reporting District (RD)

...
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                     Calls for Service (CFS)  

                   by Reporting District (RD) 

Count of Census Block Column Labels

Row Labels 801 802 803 804 805 806 807 808 809 810 811 812 OTHER

Grand 

Total

                            February 2016

                                                    Reporting District (RD)

MEDICAL AID (CALL 

TRANSFERRED TO FIRE 

PSAP) 2 2 2 6
MISCELLANEOUS 2 1 1 2 6
MISSING PERSON 1 1 2
MVC - HIT & RUN 2 2
MVC - INJURY OR UNK 

INJURY 4 4
MVC - NON INJURY 2 1 1 1 5
NOISE COMPLAINT 1 1 2
PARKING PROBLEM 3 1 1 3 1 9
PARTY - ADULT 1 1
PHONE MESSAGE FOR 

OFFICER 9 1 10
RESIDENTIAL BURGLARY 1 1 2
RESISTING/OBSTRUCTING 1 1
RUNAWAY 1 1
RUNAWAY PICK UP 1 1
SECURITY CHECK 2 1 1 2 1 1 1 9
STALKING 1 1
SUBJECT STOP 2 3 1 6
SUICIDE THREAT 1 1
SUSPICIOUS - PERSON 4 3 1 1 1 2 12
SUSPICIOUS - VEHICLE 4 1 7 1 3 1 1 1 12 31
THEFT 1 1
THEFT - FROM VEHICLE 1 1
TRAFFIC COMPLAINT 

(RECKLESS VEHICLE) 1 2 3
TRAFFIC STOP 45 17 39 39 23 6 7 10 14 91 291

UNLAWFUL POSSESSION OF 

CONTROLLED SUBSTANCE 1 1
UNLAWFUL 

POSSESSION/USE 1 1
UNWANTED PERSON 2 1 3
VANDALISM 1 2 1 1 1 6
VEHICLE ALARM 1 1
VIOLATION OF COURT 

ORDER 1 1 4 1 7
WARRANT SERVICE/SUBJ 

WITH WARR 1 1 2

...
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                     Calls for Service (CFS)  

                   by Reporting District (RD) 

Count of Census Block Column Labels

Row Labels 801 802 803 804 805 806 807 808 809 810 811 812 OTHER

Grand 

Total

                            February 2016

                                                    Reporting District (RD)

WELFARE CHECK 1 1 1 1 3 7
Grand Total 92 5 55 59 71 47 34 13 15 4 40 1 116 552

REPORTING DISTRICT 

(RD)

DuPont

801 Historic Village 807 Hoffman Hill

802 El Rancho Madrona808 Bell Hill

803 Palisade 809 Warehouse District

804 Edmond Village 810 Glacier Mine

805 DuPont Station 811 Civic Center

806 Yehle Village 812 Golf Course

*Other (See below)

Please refer to the Jurisdiction Summary  for total calls including outside jurisdictional 

calls.

*OTHER may include emphasis patrols and proactive calls by a DuPont 

officer which did not occur within the city limits of DuPont.
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7

Occurred 

On
Incident No. Description

Reporting 

District (RD) Synopsis

2/1/2016 0:16 603200022
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
801 Driver cited and released for DWLS/R 3RD.

2/1/2016 18:00 603301094
Harassment / Verbal Threats 

Only
811 Local resident reported a verbal threat from a co-worker.

2/1/2016 19:25 603201440
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
801

Officer stopped a vehicle for an equipment violation and 

driver was found to be DWLS/R 3rd. Driver cited and 

released and the vehicle impounded.

2/1/2016 22:23 603201677
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
805

Officer stopped a vehicle and the driver was cited and 

released for DWLS/R 3rd.

2/2/2016 1:44 603300121
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
806

Officer stopped a vehicle that was driving erratic and 

failed to signal two times. The driver was cited and 

released for DWLS/R 3rd after passing sobriety tests.

2/2/2016 4:47 603300248 Traffic Offense - Arrest 15
Officer stopped a subject who was cited for DWLS/R 3rd, 

Ignition interlock violation and several traffic infractions.

                Monthly Written Report Synopses - February 2016
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8

Occurred 

On
Incident No. Description

Reporting 

District (RD) Synopsis

                Monthly Written Report Synopses - February 2016

2/2/2016 4:47 603300271 Criminal Arrest Warrant 15 Officer arrested a subject on a felony warrant.

2/2/2016 9:19 603300542
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
804

Officer performed a traffic stop and the driver came back 

having a DWLS 3rd status. Vehicle was impounded and 

driver given a court date.

2/2/2016 10:00 603300940
Theft - From Motor Vehicle - 

Vehicle Prowl
801

Officer responded to a local residence for a vehicle 

prowl.

2/2/2016 19:05 603301629

Violation of Court Order - 

Protection / Restraining / No 

Contact

268

Officer conducted a traffic stop and the driver was 

arrested for violation of a vulnerable adult protection 

order.

2/3/2016 0:51 603400064 Criminal Arrest Warrant 805
Officer arrested a subject on outstanding warrants. 

Custody was transferred to Kitsap County.

2/3/2016 2:43 603400168 Criminal Arrest Warrant 263

Officer contacted a subject on a traffic stop for not 

having a seatbelt on. He was found to have warrants that 

he was arrested on.
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9

Occurred 

On
Incident No. Description

Reporting 

District (RD) Synopsis

                Monthly Written Report Synopses - February 2016

2/4/2016 11:31 603500708
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
805

Officer responded to a report of a disabled vehicle. The 

driver was found to be DWLS 3rd and cited and released. 

Vehicle was impounded.

2/4/2016 12:00 603501517
Suspicious Person / Vehicle / 

Incident / Information (FIR)
807 Officers took a report for a possible attempted burglary.

2/5/2016 15:00 603601078 Traffic Offense - Citation 801 An individual was cited for a traffic offense.

2/5/2016 16:30 603601613 Suicide - Completed 801
Officers took a missing person report. Later the person 

was found dead having committed suicide.

2/5/2016 20:28 603601574
Assault - Nonaggravated 

(Simple) NonFamily
806 Officers responded to a fight between two juveniles.

2/7/2016 0:01 604701238

Violation of Court Order - 

Protection / Restraining / No 

Contact

268 Officer took a violation of court order report.
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10

Occurred 

On
Incident No. Description

Reporting 

District (RD) Synopsis

                Monthly Written Report Synopses - February 2016

2/7/2016 3:25 603800231
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
805 Driver cited and released for DWLS/R 3RD.

2/7/2016 8:00 603800408
Protective Order / Paper 

Service
806

Officer served Notice of Hearing paperwork to a local 

resident.

2/7/2016 14:00 603800840 Found Property 805
Local business found a wallet. The wallet was given to 

the police department and placed into evidence.

2/8/2016 6:58 604200963
Violation of Court Order - 

Civil / Harassment
806 Officers took a report of a court order violation.

2/8/2016 9:47 603900548
All Other Offenses - Non-

Criminal
807

Officer responded to a local residence in reference to a 

possible Burglary.

...

A
g

en
d

a Item
 # 12a. 

U
pdates for B

uilding, C
om

m
unity D

evelopm
ent, P

ublic 
W

orks, P
arks/R

ecreation and T
ourism

, F
inance, 

Page 43 of 53



11

Occurred 

On
Incident No. Description

Reporting 

District (RD) Synopsis

                Monthly Written Report Synopses - February 2016

2/8/2016 15:00 604101842
Destruction / Damage / 

Vandalism of Property
811

DuPont Public Works Director advised the police 

department of vandalism on a local trail.

2/9/2016 7:00 604000288
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
801

Officer conducted a routine traffic stop. Driver was found 

to be DWLS 3RD. Driver was cited and released and 

vehicle towed per city ordinance.

2/9/2016 11:27 604000687 Suicide - Completed 805
Officer responded to a report of a medical aid priority 

call from another department serving a civil eviction.

2/10/2016 12:00 604201591

Destruction / Damage / 

Vandalism of Property - 

Private

807 Vandalism report. No suspects.

2/10/2016 14:00 604101087
Destruction / Damage / 

Vandalism of Property
803 Local resident reported graffiti on a power box.

2/10/2016 21:04 604101658
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
801

Officer stopped a vehicle and driver was arrested for 

carrying a concealed pistol without a permit and DWLS/R 

3rd. The vehicle was impounded.
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12

Occurred 

On
Incident No. Description

Reporting 

District (RD) Synopsis

                Monthly Written Report Synopses - February 2016

2/12/2016 0:44 604300062
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
268

Officer stopped a vehicle for a registration issue and the 

driver was found to be DWLS/R 3rd. Driver was cited and 

released.

2/12/2016 3:09 604300169
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
801

Officer stopped a vehicle after a records check revealed 

the R/O to be DWLS and the driver appeared to match the 

R/O. The driver was found to be DWLS and Officer also 

located narcotics. Subject was booked for UPCS and 

DWLS.

2/12/2016 10:49 604300652

Destruction / Damage / 

Vandalism of Property - 

Business

804

Officer responded to a local business for a report of a 

burglary. Report taken and pictures will be uploaded to 

report.

2/12/2016 22:17 604301879
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
801

Officer stopped a vehicle for failure to transfer title. The 

driver was found to be DWLS/R 3rd. He was cited and 

released and the vehicle impounded.

2/13/2016 21:04 604401465
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
15 Driver stopped and cited for DLWS/R 3RD.

2/14/2016 2:27 604500163
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
801 Driver stopped and cited for DLWS/R 3RD.
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13

Occurred 

On
Incident No. Description

Reporting 

District (RD) Synopsis

                Monthly Written Report Synopses - February 2016

2/14/2016 3:09 604500205 Criminal Arrest Warrant 801
Driver stopped for DLWS/R 3RD. Driver was arrested for 

a misdemeanor warrant.

2/14/2016 5:50 604500292 Neighborhood / Civil Disputes 805 Two individuals got into an argument.

2/14/2016 15:00 604801487
Traffic - Hit and Run - Non 

Injury
805 Officer took a hit and run report.

2/14/2016 20:48 604501313
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
801 Driver cited and released for DWLS/R 3RD.

2/15/2016 17:29 604601154
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
15 Driver cited and released for DWLS/R 3RD.

2/15/2016 20:06 604601431

Mental - includes 

Voluntary/Involuntary 

Commits

807
Officers responded to a possible physical domestic; one 

person was involuntarily committed to the hospital.

...
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14

Occurred 

On
Incident No. Description

Reporting 

District (RD) Synopsis

                Monthly Written Report Synopses - February 2016

2/16/2016 3:47 604700149
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
801 Driver cited and released for DWLS/R 3RD.

2/16/2016 4:51 604701307 Found Property 807 Officers took a found property report for some narcotics.

2/16/2016 7:35 604700325
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
805 DWLS/R 3rd Arrest.

2/16/2016 14:36 604701041 Traffic Offense - Citation 806 Traffic violation for minor driver.

2/17/2016 1:39 604800110
Traffic - Driving Suspended / 

Revoked / DWLS / DWLR
801 Driver cited and released for DWLS/R 3RD.
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Occurred 

On
Incident No. Description

Reporting 

District (RD) Synopsis

                Monthly Written Report Synopses - February 2016

2/17/2016 10:00 604900072

Violation of Court Order - 

Protection / Restraining / No 

Contact

803
Officer took a Violation of a Court Order report. Probable 

Cause exists to arrest the known suspect.

2/17/2016 12:45 604800906
All Other Offenses - Non-

Criminal
811

Officer responded to the station for a local citizen walk-

in. Informational report generated for civil follow up.
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Feberury Monthly Report-2016 

 

 

Priority Types 

Priorty-1 (ALS) Priorty-2 (BLS) Routine-3 (BLS) Engine Responses 

25- 39.06% 23-35.03% 4-6.25% 11-17.46% 

 

 

 

 

 

 

 

Incident type 2015 Responses 2016 Responses YTD Dollar Loss 

Fire 3 3 5 $32,000 

EMS/Rescue 36 52 114 NA 

Hazardous Condition 2 1 2 NA 

Service Calls 5 2 8 NA 

Severe Weather 0 0 0 NA 

False Alarm/Good Intent 3 5 18 NA 

Total 49 63 147 $32,000 

0 2 4 6 8 10 12 14 16

00:00 to 03:59am

04:00 to 07:59:59

8:00 to 10:59:59

11:00 to 14:59:59

15:00 to 18:59:00

19:00 to 23:59:59

Time of the Day  

Time of the Day

0 2 4 6 8 10 12 14

Sunday

Tuesday

Thursday

Saturday

Calls days of  the Week  

Calls days of  the Week

$203,000 YTD Total 
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Response by Districts 

 

 

 

Response Times for DuPont Fire Department Units 

City of DuPont Time Standard Average Percent 

Dispatch to En-Route 120 seconds   127.45 seconds 63.49% 

En-Route to On Scene 360 seconds  223.20 seconds 96% 

Time from Dispatch to On Scene 480  seconds  351.44 seconds 90.32% 

 

NFPA-1710 Time Time Standard Average Percent 

Dispatch to En-Route 80  seconds   127.45 seconds 14.23% 

En-Route to On Scene 240 seconds  223.20 seconds 76.19% 

Time from Dispatch to On Scene 340 seconds  351.44 seconds 90.47% 

 

 

 

District 2015 
Responses 

2016 
Responses 

49-100 (off Mounts exit) 
Unincorporated Pierce County 

1 1 

49-801  Historic Village 5  9 

49-802 El Rancho Madrona 0 0 

49-803 Palisade 4  5 

49-804 Edmond Village 0 2 

49-805 DuPont Station 7 5 

49-806 Yehle Village 20 22 

49-807 Hoffman Hill 7 10 

49-808 Bell Hill 0  2 

49-809 Warehouse District 3  4 

49-810 Glacier Mine/Creekside 0 1 

49-811 Civic Center 2 2 

49-812 Golf Course 0 0 

Total 49 63 

All Calls 

Medcial

Fire

Medical Type 

ALS Priority

BLS Priority

BLS Routine
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Monthly Activity Report 

 

Responses/Operations: 

 DuPont Fire Department responded to 63 calls for service in February an increase of 

22% from February 2015. The responses and broken down on page one (1) under 

Priority Types. ALS (Advanced Life Support) arrival times are averaging 15 minutes. 

 2015-2016 Inspections assigned to the shifts are complete. 

 Mutual-Aid handled 1.4% of our calls. 

 Private Ambulances were not available 26.92%. 

 DuPont transported 16 patients, compared to 1 in 2015. 

 

Training/Recruitment: 

 Ben Harter successfully  competed probation 

 4 New Reserves will be added to our roster bringing the total to 14 reserve members. 

 

Public Activities/Education: 

 Participated in three public events/education events.  

 May 21st will be the Spring Safety Fair at Fire Station. 

FIRE! What’s Your Plan for Getting out Alive? 

 Talk to everyone in the home about the plan. 
 Know how to contact your fire department (911 and the local number). 
 Draw a map of your home, and show all the windows and doors. 
 Make sure every room has at least two ways out. 
 Pick a meeting place outside the home. It should be in front of your house. 
 Make sure your house number can be seen from the street. 
 Practice the escape drill. 

 
 

...
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City Clerk Department 
1700 Civic Drive 

DuPont, WA 98327 
Ph 253.964.8121 Fax 253.964.1455 

Public Records Requests 2016 
 

 
Initial 
Response 

Provided 
Record 

PDR 
# DATE NAME REQUEST STATUS # Days* # Days* 

15-73 12/10/2015 
Jade Anderson 
Connor Ross Mathison emails Processing 0 

15-74 12/10/2015 
Jade Anderson 
Connor Ross Mathison personnel records 

Provided Install 
1 Processing 
Install 2 0 

16-1 1/7/2015 Kevin Heller Fire Dept Report & Transport Info Closed  0 2 

16-2 1/20/2016 
Bennett McKenzie 
AESDD Creekside Bldg Permits and CofO Closed 1/25/16 3 

16-3 1/22/2016 
Williams-Combs 
PZR 

Creekside Bldg Permits and CofO Fire Code 
Violations Closed 1/28/16 4 

16-4 1/28/2016  Dennis Willis Fire Department Report Closed 2/8/16 0 3 

16-5 1/29/2016 Anne Mickatavage 
Demolition and Building Permits, Zoning, 
underground tanks2750 Williamson  Closed 2/4/16 0 4 

16-6 2/1/2016  Susan Bennett Employee health care benefits and records 
 Closed 
2/18/16 3 12 

16-7 2/5/2016 Laura Maeda Fire Department Report Closed 2/18/16 8 

16-8 2/17/2016 Denise Dhane 

1200 station Drive Building permit records, site 
plans, inspections, engineering, plumbing & 
electrical 

On hold per 
requestor 
Call March 2 

16-9 2/18/16 
Jade Anderson 
Connor 

Ross Mathison Resume, Job Application, other 
job offer documents Processing 

16-10 2/23/2016 James Black Holt Misconduct and disciplinary actions Processing 4   
16-11 3/4/2016 Bree Breza Job descriptions and salary grids No Record   4 
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16-12 3/8/2016 
Jade Anderson 
Connor 

List of arrests and court appearances for Ross 
Mathison No Record 2   

16-13 3/9/2016 David Zielnicki floor plans 2700 Center Drive Processing 0   

16-14 3/10/2016 Tracy Takenaka 
Plumbing, electrical plans & permits other TI 
records Processing 1 1 

16-15 3/16/2016 Tom Forrey Plumbing diagrams for Forza Processing 
              
        Average Days 1.55 7.10 
              
* Number of days is calculated as business days and does not count the day the request was received 
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