
  
Ordinance No. 16-1003 
  

City of DuPont  
1700 Civic Drive  

DuPont, WA 98327  

 Tueseday, April 26, 2016 

Executive Session - 6:00 PM 
Regular Council Meeting - 7:00 PM 

AGENDA 

Resolution No. 16-481

Page

1. Call to Order
2. Roll Call
3. Pledge of Allegiance
4. Approval of the Agenda
5. Presentations

a. Recreation Program Review (A. Walker); 
b. Fourth of July Event Action Plan Update (A. Walker/L. Holt); 
c. Safety Fair Action Plan Update (L. Creekmore). 

6. Appointments
a. Reappointing Carol Estep (Citizen-At-Large), Mark Horace (Lodging), Rebecca Howson 

(DuPont Historical Society), and Dorothy Wilhelm (Regional/Local Business) to the 
Tourism Board for additional two-year terms through April 30, 2018 (Mayor); 

b. Appointing Francisca Beaver and Ray Conn to the DuPont Business Association 
positions of the Tourism Board for two-year terms through April 30, 2018 (Mayor). 

7. Public Comments
8. Approval of the Consent Agenda Items

a. Regular Council Meeting Minutes - April 12, 2016; 
b. Claims Vouchers List - April 19, 2016 (P. Barry); 

9. Discussion Items
a. Memorial Policy Amendment to include the Honorary Naming of Streets (G. Lim). 

10. Mayor’s Report
11. City Administrator’s Report
12. Council Reports
13. Department Reports

a. Updates for Building, Community Development, Public Works, Parks/Recreation and 
Tourism, Finance, Police, Fire, and City Clerk Departments. 

14. Unfinished Business
a. Ordinance adopting the 2016 First Quarter Budget Amendments - Second Reading (P. 

Barry). 
15. New Business
16. Public Comments
17. Council Comments
18. Adjournment

__________________________________________________________________________________ 
Regular Council Meeting - May 10, 2016 @ 7PM 

Council Study Session: Socrata Update; DuPont Emergency Management Update; 
Council Districts - May 17, 2016 @6PM 

3-14
15-19

20-25
26-43

44-64

65-84

85-92
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18. Adjournment
------------------------------------------------- 

www.dupontwa.gov                                                   facebook                                                 twitter 
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A Message from Amy Walker, Event & Recreation Coordinator 

 

It is with great thoughtfulness that I present a comprehensive Strategic Business Plan to the 
Mayor, City Council and citizens of DuPont.  This plan is the result of community input, Council 
and Park Agency recommendations, careful examination of the 2014 Parks and Recreation 
Master Plan, and my personal analysis of the desires of our citizens.  

This strategic plan was created with the needs of the entire community in mind and it will be 
reviewed annually to ensure that it continues to reflect those needs and that budget requests 
are aligned with the presented plan.   

As the City of DuPont matures, it is imperative that Parks & Recreation grows at a parallel rate.  
Our city has been nationally recognized for its award winning events.  We have much to be 
proud of in our past accomplishments. We have learned from our mistakes and continuously 
strive to improve.   

The City has invested countless hours in developing a well thought out, comprehensive Parks 
Master Plan. It is time to implement that plan and this document represents our implementation 
roadmap.  We have survived economic turmoil and have continued to provide quality programs 
for our citizens, despite our economic challenges.  We strive to make data driven decisions that 
are in alignment with our Parks Master Plan.  

Parks & Recreation relies heavily on our strong partnerships and dedicated volunteers.  We 
encourage these partnerships to continue to flourish to help DuPont be the best it can be.  Our 
volunteers are the heart and soul of what we do on a daily basis.  Simply put, there is nothing 
wrong with Parks & Recreation that cannot be fixed with what is right in our organization. 

Lastly, I would like to thank those who have contributed to this plan.  Your experience, forward 
thinking and insights will help Parks & Recreation develop into its own stand-alone department 
to continue to serve the needs of our community for years to come.   

Our vision is clear, our purpose well defined.    

 

Respectfully submitted, 

Amy Walker 
  

.    

  

...

Agenda Item # 5a. 

Recreation Program Review (A. Walker);

Page 5 of 92



2/25/2016   3 
 

Background: (Key events, milestones, decisions in City of DuPont’s Park and Recreation’s history.)  

1. The responsibility for managing the Parks and Recreation function, including maintaining 
city-owned parks and facilities, was assigned to the Public Works Department.  

2. In  2007 the City Council authorized the creation of The City of DuPont Parks, Recreation, 
and Open Space Plan to identify and prioritize parks and recreation improvement 
opportunities. Based on strong community involvement, the plan presented a vision for a 
walkable and accessible recreation system that reflected community priorities, expanded 
recreation opportunities, and incorporated the city's unique cultural history and identity. 

3. In 2007 the Event & Recreation Coordinator position was created and reported to the 
Director of Public Works.  This position was and continues to be funded at 25 hours per 
week.  The remaining 15 hours per week have been allocated to Tourism.   

4. In 2009, recreation and events were low on the city’s priority list due to the economic 
recession.  Parks and Recreation strived to be self-sustaining in order to maintain the 
current level of service.  Fundraising events such as the Annual Parks & Recreation Auction, 
The Shamrock Walk, etc. were established to increase recreation revenues. 

5. Under the new direction of the current City Administrator and Finance Director, the 
Recreation Coordinator was directed to track any and all hours worked.  Overtime and 
compensation time began to accrue.   

6. Staff approached Council in 2014 and 2015 for additional Parks & Recreation staffing.  
Council directed staff to facilitate a full review of recreation programing.  

7. In 2014, the City Council authorized an update to the 2007 Master Plan with the objectives 
to: (1) support and carry forward the efforts of the existing plan, (2) reflect those parks and 
facilities completed since its adoption, and (3) serve as a framework to guide the city in 
updating its comprehensive plans.  The updated master plan established goals, objectives, 
recommendations, and actions for the ongoing development, preservation, and maintenance 
of parks, trails, facilities, and open space.  The plan also provided a financing strategy for 
the implementation of capital and non-capital facilities plan that would benefit the 
community. 

8. The 2014 updated Parks and Recreation Master Plan included a community survey and 
community workshops to identify current community needs and interests.  The following are 
the results as they relate to recreation:  

a. Community survey findings: (Pages 21-31, Parks Master Plan) 
i. 96% of respondents said parks, recreation services & open spaces are 

somewhat to very important to their quality of life. (74% indicated very 
important.) 

ii.  Primary reasons people use parks: 
1. 42% attend special events/concerts 
2. 41% participate in family activities 
3. 30% play sports 
4. 36% picnic and general leisure activities  

iii. Reasons for not using parks:  
1. 32% lack of facilities  

...
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2. 13% don’t know what is available (points to need for 
PR/marketing/communication) 

iv. When funds are available, which of the following facilities should have 
priority?  

1. 37% community center/indoor space for activities 
2. 37% swimming pool  

v. What types of cultural programs should have priority?  
1. 78% concerts in park 
2. 62% community arts festivals & special events 
3. 28% performing arts programs 

vi. How important are special events? 
1. 85% of respondents identified special events & rec programs as 

somewhat to very important  
b. Community workshop themes that relate to recreation (March 2014) 

i. Participants expressed a desire for programming that targets different ages, 
abilities and recreation interests 

ii. Participants stated that DuPont should seek partnership to provide services.  
Many participants noted there are numerous opportunities to partner with 
other agencies and groups to maximize public benefits.  (E.g. School District, 
Nisqually Tribe, NW Landing ROA/COA, Joint Base Lewis-McChord.) 

9. While the Parks and Recreation Master Plan was very comprehensive it was not translated 
into an actionable implementation plan.  

10. In January 2016 the Recreation Coordinator position was reassigned to the Police 
Department reporting to the Chief of Police for 6 Months in an effort to: (1) bring more 
structure to the recreation function, including the creation of a strategic plan that 
incorporated recreation priorities identified in the updated Master Plan, (2) establish an 
updated special event process and ordinance, and, (3) provide leadership mentoring. 

 
  

...
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Assumptions:  (This plan is based on the following assumptions.) 
 

 

1. The need for recreation programs and services within DuPont will increase over time. 
2. The structure for managing all of the parks and recreation assets, programs, and services 

will be clarified, including reporting relationships, role responsibilities, decision making 
authority, and key partnerships.  

3. There will be separate but integrated strategic business plans for all entities that impact the 
successful management of the City of DuPont’s parks and recreation, including Recreation, 
Public Works, Tourism, Museum, and Police. 

4. DuPont City Council will allocate the resources needed to build and sustain effective and 
efficient recreation operations and services that reflect community priorities.   

5. City funding will be used on those parks and recreation assets, programs, services, that 
serve the highest number of participants. (2014 Parks & Recreation Master Plan, p. 86:  “In 
general, fees for programs that provide high individual benefit and low community benefit 
should be set to recover all costs or even turn a profit.  Programs with high community 
benefit should be highly subsidized. In addition, development of the fee structure should 
address scholarships and affordability to ensure access.”) 

6. Balancing the equitable distribution of recreation services and programs to accommodate all 
age groups and abilities is a high priority. 

7. A community center will be considered based on the program needs identified by the 
community.  

8. An off-leash dog park will be created to accommodate community demand and interest.    
 

 

 

 

...
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City of DuPont Recreation Department  
Planning Process 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CURRENT STATE 
ASSESSMENT 

 Community needs & interests 
 Current organization 

strengths, weakness, 
opportunities, threats 

 Best practices 
 Master Plan 
 Assumptions 
 

NOW 

 

FUTURE (2020) 

 
VISION 

 
A vibrant, active, healthy 

community. 

 

 
Recreation Mission:  To build a heathy community through people, programs and partnerships while 
creating lasting memories for generations to come. 
 
Recreation Core Values:  Respect ● Integrity ● Accountability  ● Stewardship ● Innovation  

 

CONSTANT  
(Our Foundation) 

5-YEAR STRAEGIC PRIORITIES 
1. Create strong and responsive 

management infrastructure and 
systems. 

2. Enhance and develop high quality 
recreational services, programs, and 
events. 

3. Improve the department’s financial 
health and viability. 

4. Strengthen community relations, 
involvement, and support. 

5. Create a strong network of partners. 
6. Improve recreation’s public relations 

and marketing.  

...
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City of DuPont Recreation Mission: (Why we exist; our reason for being.) 
 
To build a heathy community through people, programs and partnerships while creating lasting 
memories for generations to come.  

 
City of DuPont Recreation Beliefs and Core Values  
(These guide our behaviors, decisions, and actions.) 
 
Beliefs:   

We believe a dynamic recreation system…. 
 

 Contributes to economic development.   
 Revitalizes communities. 
 Helps to create safer neighborhoods. 
 Helps children learn and grow. 
 Improves public and environmental health. 
 Promotes tourism. 
 
Core Values:  
 
• Safety:  We are committed to the health and well-being of all of our stakeholders and are 

dedicated to providing a safe and secure environment and preventing injuries  
 

• Integrity: We believe that acting with integrity is the foundation of everything we do and the 
basis of public trust.  We hold ourselves to the highest ethical standards. We earn credibility 
by doing the right thing, being open and honest. 

 
• Diversity and Accessibility:  We highly value each individual's significance and 

contribution.  We consistently treat others with courtesy and dignity.  We are sensitive to the 
needs of all our residents and visitors and assure everyone feels welcome and has the 
chance to participate in recreational opportunities.   

 
• Accountability:  We hold ourselves accountable for our behaviors, actions and results. We 

take responsibility for our performance and are willing to admit and learn from our mistakes. 
 
• Service: The residents and visitors of DuPont are our customers. Our goal is to provide high 

quality and excellent value programs and services that exceed our customers’ expectations. 
We are committed to being highly responsive to the changing needs within our community. 

 
• Teamwork/Partnership: Our success depends on our ability to partner and perform well 

with others. We understand the strength of professional relationships, cooperation, 
collaboration, and camaraderie. 
 

• Stewardship: We understand that the community trusts us to be good guardians of the 
community’s resources and prudent fiscal managers.  We are committed to managing 
community assets wisely and working to build and preserve a sustainable community.  We 

...
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consider the various tradeoffs between short-term gain for the longer-term care, protection, 
and preservation of resources.   
 

• Innovation and Continuous Improvement: We encourage new ideas to improve the 
department’s effectiveness.  We value input that challenges our current ways of doing 
business in order to better deliver our programs and services.  We are committed to learning 
from other park district’s practices.  

 
 
 
City of DuPont Recreation Vision: (Our desired end-state.)  

• A vibrant, active, engaged, healthy community    
 

• Our desired outcomes:  
 DuPont’s economy boosted (a thriving economy) 
 New businesses attracted 
 Increased tourism 
 Community health improved 
 Happiness increased (stress reduced) 
 Increased sense of community pride and connection 
 Family unity built/increased 
 Community connection increased 

 

City of DuPont Recreation’s Strategic Priorities and Goals 
The broad strategies or priority areas the department will focus on for the next three to five years to 
address critical issues and close the gap between our current state and future vision.  They answer the 
question where do we need to focus our time and energy to fulfill our mission and achieve our vision.  
These priorities serve as the guideposts for setting annual goals.   
 
 
1. Strategic Priority:  Create strong and responsive management infrastructure 

and systems. 
 
1) Goal: Identify organization structure, roles, reporting relationships, and staffing levels 

necessary to support a high performing parks and recreation function,  (2014 Parks & 
Recreation Master Plan, p.74,  “Transition to a Parks and Recreation Division or Department.”) 

2) Goal: Define core role responsibilities of all entities and positions that affect the delivery 
of effective recreation services and programs. (2014 Parks & Recreation Master Plan, p. 46, 
e.g. “Parks Agency is the forum for public discussion of park and recreation issues.”)  

3) Goal:  Develop/document recreation policies and procedures to assure excellence, 
consistency, and professionalism of recreation operations and services. (2014 Parks & 
Recreation Master Plan, p.75.) 

...
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4) Goal:  Pursue accreditation through the Commission for Accreditation of Park and 
Recreation Agencies (CAPRA) to assure the City of DuPont’s standards are consistent 
with best practices in the industry.  (Goal 2019) 

5) Goal:   Create reliable data collection systems to track and improve recreation 
operations, programs and services.  

6) Goal:  Create and implement key performance indicators (KPIs) to track overall 
performance and effectiveness of recreation.  

7) Goal:  Identify ways to better utilize labor saving technology to support recreation 
programming, services and events (2014 Parks & Recreation Master Plan, e.g. online 
registration process p.70, p. 76.)  

8) Goal:  Encourage staff growth and development to assure competent and professional 
recreation staff and skill sets to meet community needs. (2014 Parks & Recreation Master 
Plan, p. 46.) 

 
 
2. Strategic Priority: Enhance and develop high quality recreational services, 

programs and events.  
1) Goal:  Assess effectiveness of current programs and services to assure they are 

meeting residents’ needs and interests. 
2) Goal:  Identify new opportunities for increased programming that targets different ages, 

abilities, and recreation interests. (2014 Parks & Recreation Master Plan, p. 33. P. 85.) 
3) Goal: Identify programs to maximize trail usage and activities. 
4) Goal: Create reliable methods to regularly monitor community demand for additional 

recreation services. (2014 Parks & Recreation Master Plan, p.44.)  
5) Goal:  Create service, program, and event evaluation protocols in terms of cost, 

revenue, participation levels, and participant feedback. (2014 Parks & Recreation Master 
Plan, p. 33. P. 86.) 

6) Goal:   Identify activities and programs that recognize and leverage DuPont’s rich 
cultural and historical identity.  (2014 Parks & Recreation Master Plan, p. 45.)  

7) Goal:  Identify/monitor the need for indoor and outdoor recreation facilities with the 
capacity to support increased recreational programming.  (2014 Parks & Recreation Master 
Plan, p. 44, p. 72.).  
 
 

3. Strategic Priority: Improve the department’s financial health and viability. 
1) Goal:  Clarify/agree upon a sustainable recreation’s funding model. 
2) Goal: Identify new funding/revenue sources to assure continuation and expansion of 

high value recreation services and activities, e.g. grants, user fees, rentals revenue, 
donations, sponsorships, corporate partnerships (2014 Parks & Recreation Master Plan, p. 
76.) 

3) Goal:  Create method for identifying sponsorships for key events.  
4) Goal: Assess effectiveness of current fee structure and make recommendations for 

improvements to the fee structure. (2014 Parks & Recreation Master Plan, p.86: “In general, 
fees for programs that provide high individual benefit and low community benefit should 

...
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be set to recover all costs or even turn a profit.  Programs with high community benefit 
should be highly subsidized. In addition, development of the fee structure should address 
scholarships and affordability to ensure access.”) 

5) Goal: .Pursue new sources for revenue for operations and capital improvements. (2014 
Parks & Recreation Master Plan, p. 76.)  

6) Goal:  Explore cost savings options through joint purchasing and joint contracting. (2014 
Parks & Recreation Master Plan, p.78-79. 

7) Goal:  Create reliable budget reporting system for collecting and tracking recreation 
costs and revenues. (2014 Parks & Recreation Master Plan, p.46, p. 76.)  

8) Goal:  Establish cost recovery goals for each major programming area. (2014 Parks & 
Recreation Master Plan, p.86). 
 

 
4. Strategic Priority: Strengthen community relations, involvement and support. 

1) Goal: Create a robust volunteer program.  
2) Goal: Clarify Parks Agency role. (2014 Parks & Recreation Master Plan, p.46: “Support the 

park’s agency as the forum for public discussion of recreation issues.)  
3) Goal: Create a regular and reliable system for gathering public input/feedback in 

recreation issues, planning and improvement.   
4) Goal:  Implement a neighborhood park improvement program. (2014 Parks & Recreation 

Master Plan, p.80.)  
 
 
5. Strategic Priority:  Create strong network of partnerships to maximize/further 

leverage local resources for recreation. (2014 Parks & Recreation Master Plan, p. 47, p. 
84.) 
1) Goal: Assess effectiveness of current partnerships (including duplication of recreation 

opportunities.) 
2) Goal:  Coordinate with the Residential Owners Association (ROA) and local businesses 

on funding and other ways to support parks, facilities, and recreational programs. (2014 
Parks & Recreation Master Plan, p. 47.) 

3) Goal:  Pursue partnerships with regional entities such as YMCA, Boys& Girls Club, Girl 
Scouts, Boy Scouts, Nisqually Tribe, Joint Base Lewis-McChord, and private or nonprofit 
groups to meet the growing demand for recreational programs and services. (2014 Parks 
& Recreation Master Plan, p. 47.) 

4) Goal:  Identify ways to continue to partner with DuPont Historical Museum to offer 
interpretative, educational, or cultural learning activities and events. (2014 Parks & 
Recreation Master Plan, p.72.)  

5) Goal: Identify method for identifying and maintaining high quality service providers.  
6) Goal:  Identify opportunities for joint use of public facilities to maximize usage and 

reduce costs. (2014 Parks & Recreation Master Plan, p.73.)  
7) Goal:  Explore opportunities for contracted resources for grant writing and other 

resources necessary to run recreation programs and services. (2014 Parks & Recreation 
Master Plan, p.79.) 

...
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6. Strategic Priority: Strengthen recreation’s public relations and marketing 
efforts.  
1) Goal:  Identify ways to increase public awareness of park and recreation programs, 

services, events, and resources. (2014 Parks & Recreation Master Plan, p.75.) 
2) Goal:  Create/expand/improve recreation website and seasonal recreation guide. 
3) Goal: Develop recreation logo to create a strong identity and brand.  

 
 

...
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              DuPont Police Department 
                                             1780 Civic Dr   
                                       DuPont, WA. 98327 
                     Office (253) 964-7060   Fax (253) 964-8491 

 
 
 
TO: Chief Bob Sheehan 
 
FROM: LT. Larry Holt 
 
Date:                 April 26, 2016 
 
SUBJECT:    July 4, 2016 Update  
 
                           Date……………………......  July 4th, 2016 
 Times…………...…………. 7:00 am to 2:00 pm (Parade / Clock Tower Park) 
         7:00 pm to 11:00 pm (Fireworks Show) 
 Incident Commander…….. LT Larry Holt – DuPont Police (253) 314-4073 
 Event Coordinator ………. Amy Walker – DuPont Police (253) 405-9698 
 Fire Department Rep…….. TBA – DuPont Fire Department (253) 377-5061 
 Location…………………... Clock Tower Park – 1401 Palisade Blvd 
 Communications…………. LPD Event Channel 11 ? 
 Briefing…………………… July 1st, 2016 
 
 
 
GENERAL INFORMATION 
 
This year’s 4th of July celebration will include the following: 
Historical Society Pancake Breakfast 8AM-10AM  
July 4th Parade 10AM 
Carnival at Clocktower Park 11AM-2PM 
Fireworks at Patriot’s Landing from approximately 7PM-10PM 
 
 
 
      General Control Objectives: 

Provide a safe and fun filled environment for all participants, volunteers, observers and citizens at all 
event sites. 
 

Weather forecast: 
 
 

       
 
 

 

...
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      General Safety Message: 

 
1. Manage vehicle and pedestrian traffic with crowd control at all events. 
2. Start fireworks education / awareness on May 14, 2016 at Safe Fair.  
3. Fireworks patrols staring July 3rd at Noon thru July 4th at Midnight. 

 
 
 
 
INCIDENT ACTION PLAN FOR THE PARADE AND CLOCK TOWER PARK EVENT: 
 
 
 Parade Route: 
 

The parade will start at Barksdale Ave and Haskell Street in the Historical Village. Participants 
of the parade will line up on Haskell Street to DuPont Ave. It will continue down DuPont Ave to 
Repauno St. Overflow will continue down Repauno St to Barksdale Ave.  
 
The Parade will start at approximately 10AM down Haskell Street to McDonald Ave; Left on 
McDonald to Thompson Street; Left on Thompson Street to Thompson Circle where it will end 
at Clocktower  Park. 
 

 Temporary intersection closures during the parade: 
 

• Barksdale Ave / Forcite St - 
• Barksdale Ave / Repauno St –  
• Barksdale Ave / Haskell ST –  
• Haskell St / Richmond Ave –  
• Alley way on Haskell between Richmond Ave / Palisade Blvd – Cones 
• Haskell St / Palisade Blvd –  
• Alley way on Haskell St between Palisade Blvd / McDonald Ave – Cones 
• Haskell St / McDonald Ave –  
• McDonald Ave / Heath Court –  
• McDonald Ave / Thompson St –  
• Thompson Circle / Ross Ave – Cones 
• Thompson Circle / Palisade Blvd –  
• Palisade Blvd / Higgins –  
•  

 
             The following intersections will remain closed after the concussion of the Parade until 1400: 

1. Palisade Blvd / Thompson Circle 
2. Palisade Blvd / Higgins 
3. Thompson Circle / Thompson St 
4. Thompson Circle / Ross Ave 

 
 
  
 

...
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Police Department:     

Friday July 1st assist Parks and Recreation and  Public Works with no parking signs for parade. 
Coordinate volunteers and staff for parade route closures.  
Facilitate  EOC 

 
 Fire Department:     
                     Set up Trailer for EOC, time and location to be determined.  

 
            Parks and Recreation:          

 
Coordinate daytime activities at Clocktower Park 
Advertising  
Coordinate Volunteer Groups and Organizations 

 
            Public Works: 
        
  Beautify and prepare Clocktower Park 

Turn off chimes and irrigation at Clocktower Park  
Set up sound system 
Extra trash cans 
Cones and barricades at intersections for parade  
No Parking Signs on parade route 

 
 
INCIDENT ACTION PLAN FOR THE FIREWORKS SHOW: 
 
            General Information: 
        

Starting at 7:00 pm McNeil St will be temporarily closed from Garry Oaks to Bob’s Hollow Lane for 
the 2016 Fireworks Show presented by Patriots Landing and the Commercial Owner’s Association.    
Traffic heading up McNeil St will be diverted right onto Garry Oaks down to Bob’s Hollow Lane, 
left onto Bob’s Hollow Lane back to McNeil Street.   Traffic coming out on McNeil St will be 
diverted left onto Bob’s Hollow lane to Center Drive. 

Temporary Road closures: 
 

McNeil St / Garry Oaks  
McNeil St / Bob’s Hollow Lane 

 
Police Department: 
 

    Friday July 1st, Set up “No Parking” signs on McNeil St between Bob’s Hollow and Marshall Pl          
    July 4th 7 pm officers will close McNeil St 

 
Fire Department: 
 

Engine 25 and Brush Truck on scene for Fireworks Show 
 

 

...
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1 
DuPont City Council Meeting Minutes of April 12, 2016 
 

 

City of DuPont 
1700 Civic Drive 

DuPont, Washington 98237 
 

City Council Regular Meeting Minutes 
Tuesday, April 12, 2016 

7:00 PM 
 
Call To Order: Mayor Courts called the meeting to order at 7:03 PM. 
 
Roll Call: Those present were: Mayor Mike Courts; and Councilmembers 

Penny Coffey, Eric Corp, Andy Estep, Shawna Gasak, Michael 
Gorski and Matt Helder. 
 
A motion was made and seconded to excuse Deputy Mayor Roger 
Westman (Gasak/Helder); 6/0 motion carried. 

 
Those present were: City Administrator Danek, City Attorney Karg, 
Finance Director Barry, Police Chief Sheehan, Fire Chief Creekmore, 
Public Works Director Lim, Parks & Recreation Coordinator Walker, 
Tourism & Museum Coordinator Rice, City Clerk Larsen and 
Executive Assistant Ongoco. 

  
Pledge of Allegiance: Mayor Courts led the flag salute. 
 
Approval of the Agenda:  
Mayor Courts indicated that a new Resolution is being added on the agenda under New 
Business relative to authorizing the City to make application to the Pierce County Lodging 
Tax Advisory Committee for funding.  
 
A motion was made and seconded to approve the agenda as amended (Coffey/Gasak); 
the motion carried unanimously, 6/0. 
 
Presentations: 
Tree City USA Award presented by Washington State Department of Natural Resources 
 
Mary Verner, representative of the State Department of Natural Resources, presented 
the Mayor, on behalf of the City, an award for being a Tree City community for the 
seventh year. She summarized how the City, one of 87 in the State, exceedingly met 
standards and also acknowledged Councilmember Estep’s involvement. 
 
Pierce County Briefing on the Cascadia Subduction Zone and Cascadia Rising Exercise 
Police Chief Sheehan introduced Lowell Porter, Pierce County Department of Emergency 
Management (PCDEM), who briefed the Mayor and City Council regarding the Cascadia 
Subduction Zone (CSZ) Earthquake information where the CSZ fault line is part of the 
Pacific Rim Ring of Fire or “faults, which runs 800 miles from British Columbia to 
Northern California. He then talked how FEMA came up with modeling factors that, based 
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on their study, would to provide significant general impacts (i.e. deaths, shelter needs, 
transport system damage, critical infrastructure lifelines, and public safety facilities) to the 
area; as well as where ground shaking will be felt most, tsunami inundation areas, and 
more specifically the degree of tsunami, liquefaction land slide impacts would likely be in 
Pierce County. He announced that there will be a Cascadia Rising 2016 Exercise on 
June 7-10, 2016 coordinated among various federal, state and local agencies together 
with private and nonprofit agencies, including outreach, exercise design, the role of 
PCDEM staff as facilitators and coordinators, and its timeline focusing on critical 
transportation, operational communication, and mass care capabilities to functional 
exercise and after action plan. 
 
Councilmember Gasak asked that the presentation be linked or provided through the 
City’s website and thanked Mr. Porter for his presentation.  
 
Councilmember Estep asked what DuPont’s role is specifically relative to said exercise. 
Police Chief Sheehan replied the City’s role would be on the communications piece 
utilizing the Hamm radios of various departments in time for said exercise. He added that 
there will be additional discussion with Council on DuPont’s emergency plans as well as 
field trips to the different emergency facilities. 
 
Councilmember Helder thanked Mr. Porter for the information and asked the type of 
public outreach being planned leading up to the June exercise. 
 
Mayor Courts acknowledged, while said topic is sobering, the importance of said 
information. 
 
Unveiling of the City of DuPont Tourism Website 
Parks and Recreation Coordinator Walker spoke about the new DuPont Tourism website 
is a project that was budgeted for this year. She noted that the website also provided 
links to hotels, restaurants, historic sites, trails, and other key interests and noted that 
there is no additional cost to maintain. 
Tourism Coordinator Rice then showed the various features of the DuPont Tourism 
website at www.visitdupont.com, and highlighted the type of branding (i.e. “eat, play and 
stay” or “play, visit, adventure”) and better upgrade from the previous website. She asked 
the City Council for their feedback. 
 
Councilmember Coffey asked whether there is a link to and from the City’s website, and 
thanked staff for their work. 
 
Proclamations: 
Proclamation celebrating April 20, 2016 as the 144th Anniversary Celebration of Arbor 
Day. 
 
Mayor Courts read a proclamation celebrating April 20, 2016 as the 144th Anniversary 
Celebration of Arbor Day. 
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Public Comments: 
 
David Bungert, 2702 McArthur Street, summarized the various planning involved leading 
up to the final City’s 2015 Comprehensive Plans and 2014 Parks Master Plan 
documents. He asked the City Council to ask how much tax dollars have been spent on 
staff, consultants, interviews, printing costs, open house, etc. to create those documents. 
He added that the City staff create a citizen summary of said plans and questioned the 
proposed $11,000 Studio Cascade additional professional services. 
 
Charleen Fuller, 1815 Miller Drive, expressed her support on a new community center 
that would hold more event attendees, in addition to the wonderful parks. 
 
Mark Brinkhaus, 1922 Nelson Street, as a sports coach and health/fitness educator, 
expressed the need for a parks and recreation community center and believed that “fit 
families are happy families” and want to be part of exploring such possibility. 
 
Approval of Consent Agenda Items:  

• Regular Council Meeting Minutes – March 22, 2016; 
• Claims Vouchers List – April 12, 2016; 
• Resolution authorizing the Police Chief to enter into a Pierce County Metro Canine 

(K-9) Unit Interlocal Agreement; 
• Resolution authorizing the Mayor to enter into a Purchase Agreement with Pump 

Tech, a Sole Source Supplier, in the amount of $65,656.99, for Upgraded Pumps 
for the Hoffman Hills Booster Station. 
 

A motion was made and seconded to approve the Consent Agenda (Coffey/Estep); 
motion carried unanimously, 6/0.   
 
Discussion Items 
None. 
 
Mayor’s Report: 
Mayor Courts reported on the following: 

• He welcomed new Finance Director Paula Barry and read her job history spanning 
over 18 years of municipality experience; 

• Meeting held yesterday relative to golf tourism with Stay and Play packages was well 
attended by representatives from various organizations as an economic development 
endeavor due to the City’s strategic location. A “Packaging” Committee (to be led by 
City Administrator Danek) and Advertising Committee (to be led by Tourism 
Coordinator Rice) have been set up as a start to bring more tourism and businesses 
with great regional impacts. 

 
City Administrator’s Report: 
City Administrator Danek reported on the following: 

...

Agenda Item # 8a. 

Regular Council Meeting Minutes - April 12, 2016;

Page 22 of 92



 
 

4 
DuPont City Council Meeting Minutes of April 12, 2016 
 

• Welcomed new Finance Director Barry; 

• Planning Director recruitment process; 

• Museum roof and siding renovations have been completed; and noted additional 
State grant of $22,000 which State Representative Muri help acquire for additional 
upgrades; 

• Introduced Drew Estep of Scout Troop 71 who spoke about his Eagle Scout project 
which was to build bird houses to promote ‘watchable wildlife’ in DuPont and had set 
up a total of 55 of them at various DuPont parks. He then presented the City Council, 
the Mayor, Police Chief and City Administrator with a bird house.  

 
Council Reports: 
Councilmember Corp spoke about the Planning Commission meeting he attended last 
night where the Commission is lining up the Comprehensive Plan with the Growth 
Management Act and will begin work on the Critical Areas Ordinance, assisted by Studio 
Cascade. He asked City staff to put up the schedule presented at that meeting on the 
City’s website. 
Councilmember Estep reported that the fence has been installed and there were 425 
bare root trees planted by 25 great volunteers on March 26th as part of the 
“Neighborwoods” program. Mayor Courts thanked him for his undertaking.  
 
Unfinished Business:  
None. 
 
New Business:  

Resolution recommending the Naming of Tract I Park to Pola Andre Park. 
 
A motion was made and seconded to approve a Resolution recommending the naming of 
Tract I Park to “Pola Andre Park” (Coffey/Gorski); motion carried unanimously, 6/0.   

Resolution selecting a Representative from the Cities and Town within the Pierce County 
Regional Council boundary to fill Position 2 on the Zoo and Trek Authority Board for a 
three-year term. 
 
Mayor Courts opened the floor for nominations for a Representative to fill Position 2 on 
the Zoo and Trek Authority (ZTA) Board. 
 
Councilmember Coffey nominated Denise McCluskey for Position 2 on the ZTA Board. 
Seconded by Councilmember Helder.  
 
Councilmember Corp nominated Heather Chadko for Position 2 on the ZTA Board. 
Seconded by Councilmember Estep.  
 
There were no other nominations. 
 

* * * * * * * * * * 
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Roll call vote was taken for Denise McCluskey to serve for Position 2 on the ZTA Board 
and the motion failed 4/2, with Councilmembers Corp, Estep, Gasak and Gorski voting 
“Nay.”  

* * * * * * * * * * 
Roll call vote was taken for Heather Chadko to serve for Position 2 on the ZTA Board as 
follows: AYE vote: Councilmembers Corp, Estep, Gasak and NAY vote: Councilmembers 
Coffey, Gorski, Helder; with Mayor Courts breaking the tie by voting AYE for Heather 
Chadko; motion passes 4-3, selecting Heather Chadko as representative from the Cities 
and Town within the Pierce County Regional Council boundary to fill Position 2 on the 
Zoo and Trek Authority Board for a three-year term. 

Ordinance adopting the 2016 First Quarter Budget Adjustments – First Reading. 

Finance Director Barry presented certain miscellaneous, housekeeping and carry-forward 
fund balances ending 2015 to adjust beginning 2016 fund balances budget, which 
included funds that would be transferred to reserves. She summarized the different 
adjustments that need to be made for Revenues and Expenditures.  

City Administrator Danek highlighted story behind an AED donation to the Fire 
Department; and also reminded the City Council stormwater and water positions were 
figured into the budget which should not affect utility rates.  

Councilmember Corp asked for clarification regarding the appropriations for Studio 
Cascade contract (slight increase, and covered by salary savings); and off-leash area 
(mainly fundraising and donations). 

Councilmember Gasak requested that City staff provide the Council copies of previous 
surveys that have been done, prior to considering $80,000 consultant services for a 
future community center, 

Resolution authorizing the City Administrator to make application to Pierce County 
Lodging Tax Advisory Committee 
 
A motion was made and seconded to approve Resolution authorizing the City 
Administrator to make application to Pierce County Tax Advisory Committee to earmark 
for project to construct restrooms and an information kiosk at Iafrati Park (Gorski/Corp); 
motion carried unanimously, 6/0.   
 
Public Comment:   
 
Renee Buck, 301 Brandywine Avenue, announced that Parks Appreciation Day will be 
held on April 23rd and that volunteers are needed. She also announced that the Senior 
social is scheduled for April 28th. She commented on Eagle Scout Estep’s wildlife project 
and that it would tie in well with Tacoma Nature Center is offering a Nature 101 class. 
She then invited the City Council to visit Wapato Park which also has an off leash dog 
park. 
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David Bungert, 2702 McArthur Street, commented about spending additional money for 
another survey is a waste; and noted that the advantage of a Regional Sports Complex, 
not a community center. He also noted various recommendations for the standardization 
of truck route signs provided at an August Comprehensive Plan meeting, and installing 
truck route signs on traffic lights to reduce costs. 
 
Alfonso Brandon, 2046 Charles, spoke about his experience with coaching where he has 
observed the need for a community center. 
 
Beth Elliott, 1485 Kittson Street, spoke about the benefits of a large community center 
with many amenities, similar to what she has seen in Lacey. She stated that it is 
premature to spend $80,000 on a study when the City can only afford minimal funding for 
a recreational program and lower pay scale for a Planning Manager. She cautioned the 
City Council about “putting the cart before the horse” and instead consider improving and 
expanding the programs and current community center the City has before seeking 
support for a new facility.  
 
David Brown, 1529 Palisade Boulevard, expressed opposition on spending funds for a 
new community center and costs that would be imposed on him. He offered other 
recreational and sports alternatives for citizens using the parks and local facilities in the 
City. 
 
Council Comment: 
Councilmember Gasak spoke highly of Drew Estep’s wildlife presentation to the Park and 
Recreation Agency meeting she attended. 
 
In light of the Cascadia Rising presentation this evening, Councilmember Estep asked 
how the City’s overall capital infrastructure can handle such a disaster. He also requested 
that City staff put up additional and more visible directional signs to Sequalitchew Creek 
Trail for new visitors of the trail. 
 
Executive Session: 
None. 
 
Adjournment: 
Mayor Courts adjourned the meeting at 8:47 P.M. 
 

City of DuPont: 
 
 
       _______________________________ 
       Mike Courts, Mayor 
Attest: 
 
_____________________________ 
Erin Larsen, City Clerk 
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_____________________________________________________________________________________________________________________ 
 

City of DuPont 
1700 Civic Drive 

 DuPont, Washington  98327 
253-964-8121 phone 

253-964-3554 fax 

 
 

 
 

We hereby certify that the goods and/or services charged on the vouchers listed on the 
following pages have been furnished to the best of our knowledge.  We further certify the 
following pages of claims to be valid and correct. 
 
 
_____________________________  ________________________________ 
 City Administrator               Finance Director   
              
 
 
We, the undersigned Council members of the DuPont City Council, DuPont, Washington, do 
hereby certify that the voucher-check numbers 32148 through 32256 are approved for 
payment in the amount of $184,074.85 this 26th day of April 2016. 
 
       ________________________________ 
       Mayor 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 
 
       ________________________________ 
       Councilmember 

CLAIMS VOUCHER APPROVAL 
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MEMORIAL POLICIES 

  
  
1. Naming or Renaming of Parks, Open Spaces, Memorial Roadway and Facilities Policy  
 
  
2. Monuments Policy  
 
  
3. Community Memorial Wall Policy  
 
 

...

Agenda Item # 9a. 

Memorial Policy Amendment to include the Honorary 
Naming of Streets (G. Lim).

Page 45 of 92



2 

 

  
NAMING OR RENAMING OF PARKS, OPEN SPACES,  
MEMORIAL ROADWAY AND FACILITIES POLICY 

  
1.0 Purpose  
  
The purpose of this policy is to establish a consistent approach for the commemorative naming or renaming of City parks, open 
spaces, memorial roadway and facilities.  Commemorative naming refers to the naming of a property in honor of outstanding 
achievement, distinctive service, or significant community contribution, generally without financial consideration.  
  
2.0 Objective  
 
 To provide a consistent process for the City of DuPont to recognize significant local events, people and geographic 

features through the naming of parks, open spaces, memorial roadways and features;  
 
 To provide the guidelines by which names will be chosen for new City parks, open spaces, and features, and by which 

these will be renamed, if necessary;  
 
 To include community involvement in the naming/renaming, and dedication of parks, open spaces, and features through a 

clearly defined process.  
 
  
3.0 Definition of Terms  
 
  
The following terms are provided for greater clarity:  
  
 Component Feature – means all substantial structures or recreational aspects of a park which includes, but is not limited 

it, such things as sports fields, ball diamonds, hard surface courts, tennis courts, lawn bowling greens, bocce courts, 
gardens, playgrounds, restrooms, and skateboard park facilities, etc.  

 
 Commemorative Naming – naming rights granted to honor outstanding achievement, distinctive service, or significant 

community contribution.  Commemorative naming will not be tied to a financial contribution.  
 
 Individual and Community Organization Commemorative Naming – naming rights granted to an individual, group of 

individuals, family foundation, or a non-profit community organization in recognition of significant philanthropy.  
 
 Memorial Roadway – any road, street, avenue or boulevard within City of DuPont limits provided, or intended to be 

provided, with a secondary memorial name other than its formal navigational address name, in accordance with this 
naming policy.  A memorial roadway name does not replace a street, road, avenue or boulevard’s formal navigational 
address name. 

 
 Open Space – includes, but is not limited to, trails, pathway systems, utility features such as storm-water retention ponds, 

and other similar structures under the jurisdiction of the City of DuPont.  
 
 Parks – means all parkland designations including, but not limited to, citywide parks, community parks, neighborhood 

parks, open space, etc. owned by and/or under the jurisdiction of the City of DuPont.  
 
 Significant Financial Gifts – means a monetary donation reflective of the total capital cost or appraised value of the 

amenity being considered for naming.  
  
4.0 Criteria  
 
• Commemorative Name Designation Associated with Functional Use, Geographic Location or Historical 

Significance  
 
 Staff may assign a name based on the adjacent street, functional use, geographic feature, community name or historic 

significance.  

...
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 City staff will give consideration in assigning names to:  

 
 Geographic names descriptive of the location or significant natural features (including flora, fauna, and 

geography);  
 
 Historic and cultural names of significance to the City;  

 
 Adjacent street names, neighborhoods, or common usage identification;  

 
 Names that ensure continuity and minimize conflicts for emergency services.  

 
 Chosen names within this designation shall be assigned by City staff and may remain unchanged until a formal 

request for a name change has been approved by the City Council.  
 

 The chosen name shall not conflict with similar names, in whole or in part.  For example, if a park is named Oakes 
Park, no other similar name shall be used, such as Red Oak Park.  

 
• Commemorative Name Designation Associated in Honor of Individuals or Groups  
 
 This section applies to any request to name or rename a park, open space, memorial roadway, or component feature in 

honor of individuals or groups.  Groups shall include organizations, corporations, foundations or families.  
 

 Council shall approve all names in honor of individuals or groups.  All requests for naming, designating or renaming 
in honor of individuals or groups shall be submitted in writing, with supporting explanation and/or justification to the 
Public Works Director., Requests for naming designating or renaming of any park, open space or component feature 
shall be who will forwarded request to the Parks Agency for discussion and recommendation.  Staff will forward the 
Park Agency’s recommendations to Council for consideration. Requests for naming designating or renaming of any 
memorial roadway shall be forwarded to the Mayor for discussion and recommendation. Staff will forward the 
Mayor’s recommendation to Council for consideration.  

 
 Names for consideration shall be those of distinguished persons, organizations, corporations, foundations or families:  

 
 Where the person or group has made a significant land, building or monetary contribution to the specific park, 

open space or component feature being named; or  
 
 Where the person or group has contributed outstanding civic service to the City over an extended period of time; 

or  
 
 Where the person or group has received national recognition; or  

 
 Where there is a strong historical or cultural connection to the City and the person or group has made major 

contributions to the historical or cultural preservation of the City; or  
 
 Where there is a strong contribution toward environmental preservation, conservation, or enhancement of the 

City; or  
 
 To memorialize or otherwise recognize substantial gifts and significant donors, individuals designated by donors, 

or individuals who have made exemplary or meritorious contributions to the City; or  
 

 Where there is a major contribution made to the acquisition, development or conveyance of land or building 
and/or its subsequent development; or  

 
 Where there is a direct relationship or association that exists between the place or former place of residence of the 

person or group and the park, open space, or facility to be named.  
 
 Parks, open spaces, memorial roadways or facilities shall not ordinarily be named for a living person; however, 

exceptions may be considered for significant and outstanding contributions of land, money, and  or civic or national 
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service.    
 

 There shall typically be a lapse of at least one year between the date of death of the person(s) or of the event 
commemorated and the final naming or renaming of a City park, open space or facility.  

 
 Naming in honor of elected or appointed public officials, City officials, or staff shall normally occur only after the 

public service or City employment has concluded.  
 

 Notwithstanding the above, Council, by resolution, may approve a name or name change in honor of individuals or 
groups when circumstances justify such an action.  Council may also remove the original name designation when 
circumstances justify such action.  

 
• Commemorative Names of Local, Regional, National or International Significance  
 

 Council may approve a name or name change in honor of individuals or groups who have made an outstanding 
contribution locally, regionally, nationally or internationally.  

 
 In such instances, and prior to approving the use of any name of individuals or group, City staff shall investigate any 

protocol and/or requirements of any local, regional, national or international agency or organization.  
 
• Names Derived from Significant Financial Contributions  

 
 In selected instances where a naming request has been proposed as a result of receiving a unique and extraordinary 

financial, or other significant contribution, towards the acquisition, creation or redevelopment of a property or park, 
consideration will be given to the sponsorship contribution being provided.  The merits and value of each such 
naming will be evaluated on a case-by-case basis.  It should not be assumed that a financial contribution guarantees 
that a park is named after the service club, business, individual or organization.  
 

• Renaming Existing Parks, Open Spaces, Memorial Roadway or Facilities  
 

 Renaming of parks and open spaces carries with it a much greater burden of process compared to initial naming.  
Tradition and continuity of name and community identification are important community values.  Each application 
must meet the criteria in this policy, but meeting all criteria does not automatically ensure renaming.  

 
 Critical examination will be conducted to ensure that renaming the park will not diminish the original justification for 

the name or the prior contributors.  Renaming will follow the same procedures as naming a park, open space, 
memorial roadway or component feature.  

 
• Only parks and facilities named for geographic location, outstanding feature or subdivision should be considered 

for renaming.  Parks that have been named by deed restriction shall not be considered for renaming.  
 
• Parks and facilities named after individuals shall not be changed unless it is found that because of the individual’s 

character the continued use of their name would not be in the best interest of the community.  
 

 Existing names will not be changed without the consideration of:  
 

• The historical significance of the existing name;  
 
• The impact on the individual or organization associated with the existing name;  
 
• The cost and impact of changing existing signage, rebuilding community recognition, and updating records 

(databases, maps, promotional materials, etc.)  
 
 Only nominations having a direct relevance to the park, open space, memorial roadway or a component feature within 

the space in question will be considered for renaming.  
 

 Renaming of a park, open space, memorial roadway or component feature may occur if:  
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• The policy criteria are met; and  
 
• A valid justification for renaming the park, open space, memorial roadway or facility is provided; and  
 
• Changing the name will not cause undue confusion within the community; and  
 
• An appropriate level of community support exists.  

 
• Inventory of Names 

 The Public Works Department shall be responsible for maintaining an inventory of names for parks, open spaces, and 
component features.  

 
 Proposals for names that will not be given consideration or counted as part of the inventory include:  

 
• Names that cause confusion for the public or emergency services due to duplication with an existing name;  
 
• Names that duplicate a school or facility name that is not directly adjacent to the area to be named;  
 
• Names that are meaningful only to a few members of the community;  
 
• The proposal suggests a name after a specific builder or developer;  
 
• The proposed name advertises a product or private company.  

 
• Duration of Naming for Memorial Roadways 

  
 Street signs typically need to be replaced every The typical life of street signs is 10 years due to normal wear and tear. 

before itthey needs to be replaced due to weather or other damage. 
  

 In order tTo coincide with regular street sign repair and replacement with the 10- year replacement of the street signs, 
the honorary naming of a  memorial roadway names and street signs will be reviewed for its continued renewalshall 
be for a period of ten years. 

  
 At the end of the a memorial roadway’s name and street sign ten-year period, staff will prepare a recommendation to 

extend the memorial naming for another ten years and follow procedures in this policy unless Council, by Resolution, 
has previously removed the memorial naming. .. 

  
 
 5.0 Procedures  
 
• Consistent with DuPont Municipal Code 1.04.014(f), Aany individual or group wishing to submit a request for 

naming/renaming any parks, open spaces, or component features, or memorial roadway must provide a written proposal to 
the  Park Agency, c/o the Public Works Director, and should include at least the following minimum information:  

  
 Name of the applicant; and  
 
 Identification of the park, open space, or park component features, or memorial roadway to be named or renamed; and  
  
 Proposed name; and  
  
 Supporting background information and/or justification describing the accomplishments and/or legitimacy of the name 
designation and how it is consistent with the naming criteria; and  
 
 Written documentation of approval of person (if living) or next of kin (if deceased) if available; and  
 
 Any letters of endorsement supporting the application.  
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• When there is a local neighborhood association or community group associated with the area in which athe park, open 
space, or component feature in question is to be named, City staff will circulate the proposal to those parties.  

 
• When possible, if a request to name or rename is directly associated with, or is on land that has been donated to the City, 

the original donor or family will be advised.  
 
• When a naming or renaming request is submitted, staff will conduct a historical review of the current name prior to 

recommending approval.  
 
• When a naming or renaming request is submitted, staff will ensure that the nominee being honored is in agreement with 

the naming proposal (if they are living), or by their legal representative should they be deceased.  
 
• The City Parks Agency will offer the opportunity for public input on the proposed naming.   The naming/renaming 

request to name, designate, or rename will also appear on the City’s website for thirty (30) calendar days allowing for 
written comment from the public to the Parks Agency or the Mayor.    

 
• The Parks Agency will review the request to name, designate or rename parks, open spaces, component features at a 

regularly scheduled meeting.  Staff will consult and request comments from all departments/divisions that have 
jurisdiction relative to the amenity in question.  If the Parks Agency concurs with the proposal, staff will forward a report 
with the Park Agency’s recommended approval to the Council for consideration. 

  
•  The Mayor will review the request to name, designate or rename a memorial roadway.  Staff will consult and request 

comments from all departments/divisions that have jurisdiction relative to the proposed memorial roadway in question.  
If the Mayor concurs with the proposal, staff will forward a report with the Mayor’s recommended approval to the Council 
for consideration. 

•  
 
• The City Council shall make the final decision to approve all names in honor of individuals or groups.    
 
• City staff will notify the applicant of the Council’s decision. 

  
• City Council, by Resolution, may amend or impose conditions on any of the requirements of this policy at their sole 

discretion.  Staff will relay any changes or conditions to the applicant..  
 
  
  
  
  
 
 
 
  
  
  
  
 

...

Agenda Item # 9a. 

Memorial Policy Amendment to include the Honorary 
Naming of Streets (G. Lim).

Page 50 of 92



7 

 

  
MONUMENTS POLICY 

  
1.0 Purpose  
  
The City may occasionally decide to install permanent outdoor Monuments on City property to provide the City’s 
commemoration of persons or events of note, or to otherwise convey the City’s position on various topics (referred to as 
“Government Speech”).  
  
By placing Monuments on City property, the City intends only to engage in government speech and does not intend to open a 
public forum for free speech activity.    
  
The purpose of this policy is to establish criteria and guidelines for the consideration and installation of Monuments outdoors 
in parks or plazas deemed by the City to be appropriate to serve as the site for a Monument.  In doing so, the City recognizes 
the following considerations:  
   
• Monuments can convey a powerful connection between the City of DuPont and its history, and in some instances, its 

future.  
 
• It is therefore important that the placement of Monuments be limited to circumstances of the highest community-wide 

importance, both to maintain the significance of such Monuments and to minimize conflicts with the active and variable 
use of public spaces.  

  
Notwithstanding the foregoing, the City may decide, in its sole discretion, to reject a proposal for a Monument and/or may 
determine the appropriate site for any and all Monuments erected on City property.   
  
2.0 Monument Definition  
 
  
Monuments are markers, statues, and other similar permanent installations to express government speech, as further described 
in this policy, and which are installed by the City on City property, or which are accepted by the City and installed on City 
property with City permission. Monuments may be in various forms including statues, fountains, or gardens among other 
forms of monuments as determined by the City.  
  
Monuments must be of City approved materials, size, design and specifications, with a goal toward simplifying their review 
and long-term care.  
  
3.0 City’s Government Speech Topics  
  
The City may install or accept City-approved Monuments on City property as a form of “Government Speech” as City 
recognition of significant events or people or to provide information from the City on topics approved by the City, as set forth 
below:  
  
• The contributions of individuals or groups who made a substantial impact upon the City of DuPont;  
 
• The City’s position on topics of interest to the community, as determined by the City Council;  
 
• The history of the City of DuPont, or of the United States;  
 
• Historical or cultural influences on the City of DuPont;  
 
• Native flora, fauna and wildlife of DuPont and the greater Puget Sound area;  
 
• Local innovation or creativity that has contributed to DuPont’s growth and prosperity; or  
 
• Other criteria selected by City Council and set forth in an amendment to this policy.  
 
 The City shall not place Monuments on City property which would have the purpose of promoting, favoring or inhibiting any 
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religion or which would appear to a reasonable person that the City is promoting, favoring, or opposing a religion.  
  
 4.0 Administration  
  
The City Council may approve or deny monument proposals.  The Mayor and/or City Administrator may enact administrative 
guidelines and procedures to implement this policy, including without limitation, designation of locations deemed amenable to 
Monuments.    
  
5.0 Donated and Private Funding of Monuments  
  
The City encourages private donations to the City to support various City programs and City operations, which may include 
without limitation, the cost of acquisition, installation and maintenance of Monuments on City property.  The City prefers to 
receive private donations in the form of funds that may be used by the City to review, design, fabricate, acquire, install and/or 
maintain Monuments, rather than the donation of a completed Monument.  
  
However, the City may from time to time, at the City’s sole option, consider accepting a completed Monument as a form of 
Government Speech, provided that the Monument meets the City’s approved Government Speech topics and also meets all of 
the other criteria set forth in this Policy and in any related administrative guidelines or procedures.  After the City’s 
acceptance of a Monument and subject to the City’s explicit approval of installation of the Monument upon City property, title 
to the Monument shall vest with the City and the City may remove, relocate and shall otherwise have sole control over the 
Monument.  
  
While the City appreciates donations of Monuments to the City, the City is under no obligation to accept any donated 
Monument even if the Monument meets all of the criteria set forth in the Policy.  The City’s decision to accept a donated 
Monument may also depend upon the cost to the City of design, fabrication, installation and maintenance of the Monument and 
site considerations, among other factors.  
  
The City may, at its option, decide for budgetary reasons to prioritize Monuments where the City expects to receive donated 
funding to cover the cost of design, fabrication, installation and maintenance of the Monument.  Unless otherwise agreed by 
City Council, the donor of a proposed Monument is responsible for providing the City with funds to cover the cost of review, 
design, fabrication, installation and maintenance to ensure adequate care for the Monument.  
  
6.0 Review Process and Criteria  
 
The City Administrator or his/her designee shall provide the initial screening of Monument proposals to determine if the 
proposed Monument complies with the provisions of this Policy including without limitation, to evaluate the suitability of the 
proposed Monument site.  The City Administrator (or his/her designee) shall decide whether to forward the proposal for 
further review or to decline further City consideration of the proposed Monument based upon considerations consistent with 
this Policy.  If the City Administrator’s decision is to conduct further review of the proposal, he/she shall consult with the 
appropriate Department and/or Agency most closely associated with the proposed site of the Monument.    
  
In reviewing a proposed Monument, the relevant Departments, the applicable City Agency and the City Administrator shall 
review the proposal based upon the criteria set forth in this Policy including the following:  
• Whether the person, group or event being memorialized is deemed by the City to have made a significant enough 

contribution to merit a Monument of the scale, cost and visibility of the proposed Monument.  
• The Monument does not duplicate existing Monument themes.  Multiple monuments for similar or related groups shall be 

avoided.  
• The installation and maintenance of the Monument is within the priorities of the work plan of the responsible Department.    
• The proposed Monument can fairly be interpreted by a neutral, objective observer as honoring the person(s) or community 

that it is intended to honor.  If the City finds that a proposed Monument is a source of substantial dissention or discord 
within the City, the City Administrator shall seek further direction from the City Council before proceeding.  

• The proposed site in the park or plaza for the Monument is related to the underlying purpose of the Monument or the site 
in the park or plaza has been designated in the comprehensive plan or other approval of the City Council as an appropriate 
site for a proposed Monument.  Monuments shall not displace the intended function and/or use of said property, as 
articulated in adopted City plans or documents.  
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• The Monument has been designed by or under the direct supervision of a qualified professional in the art or design field, 
and provides a quality, scale, and character commensurate with the location, circulation, and use patterns of the City 
property.  Qualified professionals include registered architects, engineers, landscape architects and artists who can 
demonstrate professional recognition in the form of public commissions or permanent public installations.  The City may 
solicit input from art and design professionals such as artists, architects, landscape architects, planners or urban designers 
in making this determination.    

• There is a committed and verifiable funding source or endowment for the review, design, fabrication, installation and 
long-term maintenance of the Monument.  

 
Following the review, the Department shall coordinate with the City Administrator and any appropriate Agencies and prepare 
a report for consideration by the City Council.  The report shall make an advisory recommendation regarding the Monument 
based upon the factors set forth in this Policy including the review criteria set forth above.  The City Council shall consider the 
staff report and Agency recommendation (if required) and make a final determination regarding the proposed Monument, 
including but not limited to whether the City should design and construct a Monument, or accept a donated Monument.    
  
All required environmental review shall be approved by the City’s planning division before the City commits to installing a 
Monument.  The Monument shall be consistent with adopted City plans, unless those plans are amended as part of the review 
process.  Notwithstanding the foregoing, the City Council may decide, in its sole discretion, to reject a proposal for a 
Monument and/or may determine the appropriate site for any and all City Monuments.  The City shall only proceed with the 
design, fabrication, and installation of a Monument after completion of the review process and with City Council approval.    
  
A proposed Monument must conform to the approved Government Speech topics.  Also, a Monument must be made of 
durable materials, able to withstand the elements for a minimum of 50 years with minimum maintenance, shall be made of 
materials resistant to vandalism and graffiti as much as is reasonably possible, shall be of a scale, materials, color and style 
appropriate and consistent with aesthetics of the proposed location of the Monument and such other reasonable factors as 
determined by the City.  
  
7.0 Public Right of Way  
 
The public right of way shall not be considered as a site for Monuments, except that the City may honor City employees who 
die or have died in the line of duty while serving the City, by placing a memorial plaque at or near the location of each 
employee’s death.  The City is authorized to install memorial plaques in the public right of way to commemorate City 
employees who have died in the line of duty while serving the City if each of the following conditions exists:  
 
• The property owner adjacent to the location of the proposed memorial plaque has been consulted on the placement of the 

memorial.    
• The memorial plaque must be flat and level with the sidewalk, and placed behind the curb.  
• The memorial plaque must not interfere with the public use of the sidewalk or right of way area.  
  
8.0 Other Considerations  
 
This Policy does not cover temporary installations on City property, nor does this Policy limit the City’s ability to place 
signage or plaques on City property to provide donor or sponsor recognition, public information regarding a City project, or to 
place historical markers or to provide other information to the public.    
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COMMUNITY MEMORIAL WALL POLICY 
  
  
1.0 Purpose  
  
The purpose of this policy is to document the relationship between the City of DuPont and the War on Terrorism Community 
Memorial Committee, and to establish policies for ongoing maintenance of the memorial.  
  
2.0 Background  
  
The War on Terrorism Community Memorial Committee was formed in January 2010.  The Committee was formed to 
develop a plan for building an appropriate memorial to recognize members of the City of DuPont community who have given 
their life in defense of our country since the terrorist attack on September 11, 2001.  
  
During the ensuing nine months, the Committee designed the memorial, solicited donations, selected the memorial location, 
and solicited quotes for contractors to build the memorial.  The memorial was dedicated on November 11, 2010.  The cost of 
the project (not including volunteer labor, staff oversight, and donated materials) was $23,030.38.  Contributions to the 
project totaled $27,456.38.  The Committee recommended and the City concurred that the residual funds in the amount of 
$4,425.56 should be used for memorial maintenance, repair, and adding additional names as necessary.  
  
3.0 Procedures  
  
The City will use the following procedures for ongoing maintenance of the Community Memorial:  
  
• The Memorial Committee is a volunteer committee which desires to continue to be involved with the memorial.  The 

Committee will consist of at least three DuPont residents to include one City Councilmember or member of the Parks 
Agency.  

 
• The Memorial Committee will continue to research additional names to be added to the memorial.  The criteria is as 

follows:  
 Military and civilians who have given their life in defense of our country since we were attacked on September 11, 

2011.  
 The individual must have lived in DuPont, or their parents and/or spouse live in or did live in DuPont.  
 The individual’s death must be combat-related or related to training for combat.  

 
• The City will provide the Committee with an annual accounting of expenditures and balance remaining in the residual 

fund.  Status updates may be requested more frequently if necessary by the Committee.  
 

• The City will advise the Committee prior to expenditure of funds from the residual fund.  
 

• The Committee will obtain City approval prior to making any changes to the memorial other than adding names using the 
criteria stated above.    

 
• The City will consult with the Committee prior to making any changes to the memorial.  
 
• The City will provide for the normal landscaping, watering and maintenance of the area surrounding the memorial.  If the 

Committee desires to enhance the landscaping near the memorial, permission from the City will be required.  
 

...

Agenda Item # 9a. 

Memorial Policy Amendment to include the Honorary 
Naming of Streets (G. Lim).

Page 54 of 92



1 

 

 
MEMORIAL POLICIES 

  
  
1. Naming or Renaming of Parks, Open Spaces, Memorial Roadway and Facilities Policy  
 
  
2. Monuments Policy  
 
  
3. Community Memorial Wall Policy  
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NAMING OR RENAMING OF PARKS, OPEN SPACES,  
MEMORIAL ROADWAY AND FACILITIES POLICY 

  
1.0 Purpose  
  
The purpose of this policy is to establish a consistent approach for the commemorative naming or renaming of City parks, open 
spaces, memorial roadway and facilities.  Commemorative naming refers to the naming of a property in honor of outstanding 
achievement, distinctive service, or significant community contribution, generally without financial consideration.  
  
2.0 Objective  
 
 To provide a consistent process for the City of DuPont to recognize significant local events, people and geographic 

features through the naming of parks, open spaces, memorial roadways and features;  
 
 To provide the guidelines by which names will be chosen for new City parks, open spaces, and features, and by which 

these will be renamed, if necessary;  
 
 To include community involvement in the naming/renaming, and dedication of parks, open spaces, and features through a 

clearly defined process.  
 
  
3.0 Definition of Terms  
 
  
The following terms are provided for greater clarity:  
  
 Component Feature – means all substantial structures or recreational aspects of a park which includes, but is not limited 

it, such things as sports fields, ball diamonds, hard surface courts, tennis courts, lawn bowling greens, bocce courts, 
gardens, playgrounds, restrooms, and skateboard park facilities, etc.  

 
 Commemorative Naming – naming rights granted to honor outstanding achievement, distinctive service, or significant 

community contribution.  Commemorative naming will not be tied to a financial contribution.  
 
 Individual and Community Organization Commemorative Naming – naming rights granted to an individual, group of 

individuals, family foundation, or a non-profit community organization in recognition of significant philanthropy.  
 
 Memorial Roadway – any road, street, avenue or boulevard within City of DuPont limits provided, or intended to be 

provided, with a secondary memorial name other than its formal navigational address name, in accordance with this 
naming policy.  A memorial roadway name does not replace a street, road, avenue or boulevard’s formal navigational 
address name. 

 
 Open Space – includes, but is not limited to, trails, pathway systems, utility features such as storm-water retention ponds, 

and other similar structures under the jurisdiction of the City of DuPont.  
 
 Parks – means all parkland designations including, but not limited to, citywide parks, community parks, neighborhood 

parks, open space, etc. owned by and/or under the jurisdiction of the City of DuPont.  
 
 Significant Financial Gifts – means a monetary donation reflective of the total capital cost or appraised value of the 

amenity being considered for naming.  
  
4.0 Criteria  
 
• Commemorative Name Designation Associated with Functional Use, Geographic Location or Historical 

Significance  
 
 Staff may assign a name based on the adjacent street, functional use, geographic feature, community name or historic 

significance.  
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 City staff will give consideration in assigning names to:  

 
 Geographic names descriptive of the location or significant natural features (including flora, fauna, and 

geography);  
 
 Historic and cultural names of significance to the City;  

 
 Adjacent street names, neighborhoods, or common usage identification;  

 
 Names that ensure continuity and minimize conflicts for emergency services.  

 
 Chosen names within this designation shall be assigned by City staff and may remain unchanged until a formal 

request for a name change has been approved by the City Council.  
 

 The chosen name shall not conflict with similar names, in whole or in part.  For example, if a park is named Oakes 
Park, no other similar name shall be used, such as Red Oak Park.  

 
• Commemorative Name Designation Associated in Honor of Individuals or Groups  
 
 This section applies to any request to name or rename a park, open space, memorial roadway, or component feature in 

honor of individuals or groups.  Groups shall include organizations, corporations, foundations or families.  
 

 Council shall approve all names in honor of individuals or groups.  All requests for naming, designating or renaming 
in honor of individuals or groups shall be submitted in writing, with supporting explanation and/or justification to the 
Public Works Director., Requests for naming designating or renaming of any park, open space or component feature 
shall be who will forwarded request to the Parks Agency for discussion and recommendation.  Staff will forward the 
Park Agency’s recommendations to Council for consideration. Requests for naming designating or renaming of any 
memorial roadway shall be forwarded to the Mayor for discussion and recommendation. Staff will forward the 
Mayor’s recommendation to Council for consideration.  

 
 Names for consideration shall be those of distinguished persons, organizations, corporations, foundations or families:  

 
 Where the person or group has made a significant land, building or monetary contribution to the specific park, 

open space or component feature being named; or  
 
 Where the person or group has contributed outstanding civic service to the City over an extended period of time; 

or  
 
 Where the person or group has received national recognition; or  

 
 Where there is a strong historical or cultural connection to the City and the person or group has made major 

contributions to the historical or cultural preservation of the City; or  
 
 Where there is a strong contribution toward environmental preservation, conservation, or enhancement of the 

City; or  
 
 To memorialize or otherwise recognize substantial gifts and significant donors, individuals designated by donors, 

or individuals who have made exemplary or meritorious contributions to the City; or  
 

 Where there is a major contribution made to the acquisition, development or conveyance of land or building 
and/or its subsequent development; or  

 
 Where there is a direct relationship or association that exists between the place or former place of residence of the 

person or group and the park, open space, or facility to be named.  
 
 Parks, open spaces, memorial roadways or facilities shall not ordinarily be named for a living person; however, 

exceptions may be considered for significant and outstanding contributions of land, money, and  or civic or national 
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service.    
 

 There shall typically be a lapse of at least one year between the date of death of the person(s) or of the event 
commemorated and the final naming or renaming of a City park, open space or facility.  

 
 Naming in honor of elected or appointed public officials, City officials, or staff shall normally occur only after the 

public service or City employment has concluded.  
 

 Notwithstanding the above, Council, by resolution, may approve a name or name change in honor of individuals or 
groups when circumstances justify such an action.  Council may also remove the original name designation when 
circumstances justify such action.  

 
• Commemorative Names of Local, Regional, National or International Significance  
 

 Council may approve a name or name change in honor of individuals or groups who have made an outstanding 
contribution locally, regionally, nationally or internationally.  

 
 In such instances, and prior to approving the use of any name of individuals or group, City staff shall investigate any 

protocol and/or requirements of any local, regional, national or international agency or organization.  
 
• Names Derived from Significant Financial Contributions  

 
 In selected instances where a naming request has been proposed as a result of receiving a unique and extraordinary 

financial, or other significant contribution, towards the acquisition, creation or redevelopment of a property or park, 
consideration will be given to the sponsorship contribution being provided.  The merits and value of each such 
naming will be evaluated on a case-by-case basis.  It should not be assumed that a financial contribution guarantees 
that a park is named after the service club, business, individual or organization.  
 

• Renaming Existing Parks, Open Spaces, Memorial Roadway or Facilities  
 

 Renaming of parks and open spaces carries with it a much greater burden of process compared to initial naming.  
Tradition and continuity of name and community identification are important community values.  Each application 
must meet the criteria in this policy, but meeting all criteria does not automatically ensure renaming.  

 
 Critical examination will be conducted to ensure that renaming the park will not diminish the original justification for 

the name or the prior contributors.  Renaming will follow the same procedures as naming a park, open space, 
memorial roadway or component feature.  

 
• Only parks and facilities named for geographic location, outstanding feature or subdivision should be considered 

for renaming.  Parks that have been named by deed restriction shall not be considered for renaming.  
 
• Parks and facilities named after individuals shall not be changed unless it is found that because of the individual’s 

character the continued use of their name would not be in the best interest of the community.  
 

 Existing names will not be changed without the consideration of:  
 

• The historical significance of the existing name;  
 
• The impact on the individual or organization associated with the existing name;  
 
• The cost and impact of changing existing signage, rebuilding community recognition, and updating records 

(databases, maps, promotional materials, etc.)  
 
 Only nominations having a direct relevance to the park, open space, memorial roadway or a component feature within 

the space in question will be considered for renaming.  
 

 Renaming of a park, open space, memorial roadway or component feature may occur if:  
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• The policy criteria are met; and  
 
• A valid justification for renaming the park, open space, memorial roadway or facility is provided; and  
 
• Changing the name will not cause undue confusion within the community; and  
 
• An appropriate level of community support exists.  

 
• Inventory of Names 

 The Public Works Department shall be responsible for maintaining an inventory of names for parks, open spaces, and 
component features.  

 
 Proposals for names that will not be given consideration or counted as part of the inventory include:  

 
• Names that cause confusion for the public or emergency services due to duplication with an existing name;  
 
• Names that duplicate a school or facility name that is not directly adjacent to the area to be named;  
 
• Names that are meaningful only to a few members of the community;  
 
• The proposal suggests a name after a specific builder or developer;  
 
• The proposed name advertises a product or private company.  

 
• Duration of Naming for Memorial Roadways and Renewal Procedure 

  
 Street signs typically need to be replaced every The typical life of street signs is 10 years due to normal wear and tear.  

before itthey needs to be replaced due to weather or other damage. 
  

 In order to To coincide with regular street sign repair and replacement  with the 10- year replacement of the street 
signs, the honorary naming of a  memorial roadway names and street signs will be reviewed for its continued 
renewalshall be for a period of 10 years. 
  

 Prior to the end of the 10 year period, the nominating applicant will be notified of its ending period. 
  
 At the end of a memorial roadway’s of the 10-year period, the original applicant or a new applicant may apply to 

extend the memorial naming for another ten years and follow procedures in this policy unless Council, by Resolution, 
has previously removed the memorial naming..[GK1] 

  
 
 5.0 Procedures  
 
• Consistent with DuPont Municipal Code 1.04.014(f), Aany individual or group wishing to submit a request for 

naming/renaming any parks, open spaces, or component features, or memorial roadway must provide a written proposal to 
the  Park Agency, c/o the Public Works Director, and should include at least the following minimum information:  

  
 Name of the applicant; and  
 
  Identification of the park, open space, or park component features, or memorial roadway to be named or renamed; and  
  
 Proposed name; and  
  
 Supporting background information and/or justification describing the accomplishments and/or legitimacy of the name 
designation and how it is consistent with the naming criteria; and  
 
 Written documentation of approval of person (if living) or next of kin (if deceased) if available; and  
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 Any letters of endorsement supporting the application; and 
 
 In the case of Memorial Roadways, a signed statement that financial responsibility for the purchase, installation and 

maintenance of any and all signs will be assumed fore the entire 10-year period..  
  
• When there is a local neighborhood association or community group associated with the area in which athe park, open 

space, or component feature in question is to be named, City staff will circulate the proposal to those parties.  
 
• When possible, if a request to name or rename is directly associated with, or is on land that has been donated to the City, 

the original donor or family will be advised.  
 
• When a naming or renaming request is submitted, staff will conduct a historical review of the current name prior to 

recommending approval.  
 
• When a naming or renaming request is submitted, staff will ensure that the nominee being honored is in agreement with 

the naming proposal (if they are living), or by their legal representative should they be deceased.  
 
• The City Parks Agency will offer the opportunity for public input on the proposed naming.   The naming/renaming 

request to name, designate, or rename will also appear on the City’s website for thirty (30) calendar days allowing for 
written comment from the public to the Parks Agency or the Mayor.    

 
• The Parks Agency will review the request to name, designate or rename parks, open spaces, component features at a 

regularly scheduled meeting.  Staff will consult and request comments from all departments/divisions that have 
jurisdiction relative to the amenity in question.  If the Parks Agency concurs with the proposal, staff will forward a report 
with the Park Agency’s recommended approval to the Council for consideration. 

  
•  The Mayor will review the request to name, designate or rename a memorial roadway.  Staff will consult and request 

comments from all departments/divisions that have jurisdiction relative to the proposed memorial roadway in question.  
If the Mayor concurs with the proposal, staff will forward a report with the Mayor’s recommended approval to the Council 
for consideration. 

•  
 
• The City Council shall make the final decision to approve all names in honor of individuals or groups.    
 
• City staff will notify the applicant of the Council’s decision. 

  
• City Council, by Resolution, may amend or impose conditions on any of the requirements of this policy at their sole 

discretion.  Staff will relay any changes or conditions to the applicant..  
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MONUMENTS POLICY 

  
1.0 Purpose  
  
The City may occasionally decide to install permanent outdoor Monuments on City property to provide the City’s 
commemoration of persons or events of note, or to otherwise convey the City’s position on various topics (referred to as 
“Government Speech”).  
  
By placing Monuments on City property, the City intends only to engage in government speech and does not intend to open a 
public forum for free speech activity.    
  
The purpose of this policy is to establish criteria and guidelines for the consideration and installation of Monuments outdoors 
in parks or plazas deemed by the City to be appropriate to serve as the site for a Monument.  In doing so, the City recognizes 
the following considerations:  
   
• Monuments can convey a powerful connection between the City of DuPont and its history, and in some instances, its 

future.  
 
• It is therefore important that the placement of Monuments be limited to circumstances of the highest community-wide 

importance, both to maintain the significance of such Monuments and to minimize conflicts with the active and variable 
use of public spaces.  

  
Notwithstanding the foregoing, the City may decide, in its sole discretion, to reject a proposal for a Monument and/or may 
determine the appropriate site for any and all Monuments erected on City property.   
  
2.0 Monument Definition  
 
  
Monuments are markers, statues, and other similar permanent installations to express government speech, as further described 
in this policy, and which are installed by the City on City property, or which are accepted by the City and installed on City 
property with City permission. Monuments may be in various forms including statues, fountains, or gardens among other 
forms of monuments as determined by the City.  
  
Monuments must be of City approved materials, size, design and specifications, with a goal toward simplifying their review 
and long-term care.  
  
3.0 City’s Government Speech Topics  
  
The City may install or accept City-approved Monuments on City property as a form of “Government Speech” as City 
recognition of significant events or people or to provide information from the City on topics approved by the City, as set forth 
below:  
  
• The contributions of individuals or groups who made a substantial impact upon the City of DuPont;  
 
• The City’s position on topics of interest to the community, as determined by the City Council;  
 
• The history of the City of DuPont, or of the United States;  
 
• Historical or cultural influences on the City of DuPont;  
 
• Native flora, fauna and wildlife of DuPont and the greater Puget Sound area;  
 
• Local innovation or creativity that has contributed to DuPont’s growth and prosperity; or  
 
• Other criteria selected by City Council and set forth in an amendment to this policy.  
 
 The City shall not place Monuments on City property which would have the purpose of promoting, favoring or inhibiting any 
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religion or which would appear to a reasonable person that the City is promoting, favoring, or opposing a religion.  
  
 4.0 Administration  
  
The City Council may approve or deny monument proposals.  The Mayor and/or City Administrator may enact administrative 
guidelines and procedures to implement this policy, including without limitation, designation of locations deemed amenable to 
Monuments.    
  
5.0 Donated and Private Funding of Monuments  
  
The City encourages private donations to the City to support various City programs and City operations, which may include 
without limitation, the cost of acquisition, installation and maintenance of Monuments on City property.  The City prefers to 
receive private donations in the form of funds that may be used by the City to review, design, fabricate, acquire, install and/or 
maintain Monuments, rather than the donation of a completed Monument.  
  
However, the City may from time to time, at the City’s sole option, consider accepting a completed Monument as a form of 
Government Speech, provided that the Monument meets the City’s approved Government Speech topics and also meets all of 
the other criteria set forth in this Policy and in any related administrative guidelines or procedures.  After the City’s 
acceptance of a Monument and subject to the City’s explicit approval of installation of the Monument upon City property, title 
to the Monument shall vest with the City and the City may remove, relocate and shall otherwise have sole control over the 
Monument.  
  
While the City appreciates donations of Monuments to the City, the City is under no obligation to accept any donated 
Monument even if the Monument meets all of the criteria set forth in the Policy.  The City’s decision to accept a donated 
Monument may also depend upon the cost to the City of design, fabrication, installation and maintenance of the Monument and 
site considerations, among other factors.  
  
The City may, at its option, decide for budgetary reasons to prioritize Monuments where the City expects to receive donated 
funding to cover the cost of design, fabrication, installation and maintenance of the Monument.  Unless otherwise agreed by 
City Council, the donor of a proposed Monument is responsible for providing the City with funds to cover the cost of review, 
design, fabrication, installation and maintenance to ensure adequate care for the Monument.  
  
6.0 Review Process and Criteria  
 
The City Administrator or his/her designee shall provide the initial screening of Monument proposals to determine if the 
proposed Monument complies with the provisions of this Policy including without limitation, to evaluate the suitability of the 
proposed Monument site.  The City Administrator (or his/her designee) shall decide whether to forward the proposal for 
further review or to decline further City consideration of the proposed Monument based upon considerations consistent with 
this Policy.  If the City Administrator’s decision is to conduct further review of the proposal, he/she shall consult with the 
appropriate Department and/or Agency most closely associated with the proposed site of the Monument.    
  
In reviewing a proposed Monument, the relevant Departments, the applicable City Agency and the City Administrator shall 
review the proposal based upon the criteria set forth in this Policy including the following:  
• Whether the person, group or event being memorialized is deemed by the City to have made a significant enough 

contribution to merit a Monument of the scale, cost and visibility of the proposed Monument.  
• The Monument does not duplicate existing Monument themes.  Multiple monuments for similar or related groups shall be 

avoided.  
• The installation and maintenance of the Monument is within the priorities of the work plan of the responsible Department.    
• The proposed Monument can fairly be interpreted by a neutral, objective observer as honoring the person(s) or community 

that it is intended to honor.  If the City finds that a proposed Monument is a source of substantial dissention or discord 
within the City, the City Administrator shall seek further direction from the City Council before proceeding.  

• The proposed site in the park or plaza for the Monument is related to the underlying purpose of the Monument or the site 
in the park or plaza has been designated in the comprehensive plan or other approval of the City Council as an appropriate 
site for a proposed Monument.  Monuments shall not displace the intended function and/or use of said property, as 
articulated in adopted City plans or documents.  
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• The Monument has been designed by or under the direct supervision of a qualified professional in the art or design field, 
and provides a quality, scale, and character commensurate with the location, circulation, and use patterns of the City 
property.  Qualified professionals include registered architects, engineers, landscape architects and artists who can 
demonstrate professional recognition in the form of public commissions or permanent public installations.  The City may 
solicit input from art and design professionals such as artists, architects, landscape architects, planners or urban designers 
in making this determination.    

• There is a committed and verifiable funding source or endowment for the review, design, fabrication, installation and 
long-term maintenance of the Monument.  

 
Following the review, the Department shall coordinate with the City Administrator and any appropriate Agencies and prepare 
a report for consideration by the City Council.  The report shall make an advisory recommendation regarding the Monument 
based upon the factors set forth in this Policy including the review criteria set forth above.  The City Council shall consider the 
staff report and Agency recommendation (if required) and make a final determination regarding the proposed Monument, 
including but not limited to whether the City should design and construct a Monument, or accept a donated Monument.    
  
All required environmental review shall be approved by the City’s planning division before the City commits to installing a 
Monument.  The Monument shall be consistent with adopted City plans, unless those plans are amended as part of the review 
process.  Notwithstanding the foregoing, the City Council may decide, in its sole discretion, to reject a proposal for a 
Monument and/or may determine the appropriate site for any and all City Monuments.  The City shall only proceed with the 
design, fabrication, and installation of a Monument after completion of the review process and with City Council approval.    
  
A proposed Monument must conform to the approved Government Speech topics.  Also, a Monument must be made of 
durable materials, able to withstand the elements for a minimum of 50 years with minimum maintenance, shall be made of 
materials resistant to vandalism and graffiti as much as is reasonably possible, shall be of a scale, materials, color and style 
appropriate and consistent with aesthetics of the proposed location of the Monument and such other reasonable factors as 
determined by the City.  
  
7.0 Public Right of Way  
 
The public right of way shall not be considered as a site for Monuments, except that the City may honor City employees who 
die or have died in the line of duty while serving the City, by placing a memorial plaque at or near the location of each 
employee’s death.  The City is authorized to install memorial plaques in the public right of way to commemorate City 
employees who have died in the line of duty while serving the City if each of the following conditions exists:  
 
• The property owner adjacent to the location of the proposed memorial plaque has been consulted on the placement of the 

memorial.    
• The memorial plaque must be flat and level with the sidewalk, and placed behind the curb.  
• The memorial plaque must not interfere with the public use of the sidewalk or right of way area.  
  
8.0 Other Considerations  
 
This Policy does not cover temporary installations on City property, nor does this Policy limit the City’s ability to place 
signage or plaques on City property to provide donor or sponsor recognition, public information regarding a City project, or to 
place historical markers or to provide other information to the public.    
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COMMUNITY MEMORIAL WALL POLICY 
  
  
1.0 Purpose  
  
The purpose of this policy is to document the relationship between the City of DuPont and the War on Terrorism Community 
Memorial Committee, and to establish policies for ongoing maintenance of the memorial.  
  
2.0 Background  
  
The War on Terrorism Community Memorial Committee was formed in January 2010.  The Committee was formed to 
develop a plan for building an appropriate memorial to recognize members of the City of DuPont community who have given 
their life in defense of our country since the terrorist attack on September 11, 2001.  
  
During the ensuing nine months, the Committee designed the memorial, solicited donations, selected the memorial location, 
and solicited quotes for contractors to build the memorial.  The memorial was dedicated on November 11, 2010.  The cost of 
the project (not including volunteer labor, staff oversight, and donated materials) was $23,030.38.  Contributions to the 
project totaled $27,456.38.  The Committee recommended and the City concurred that the residual funds in the amount of 
$4,425.56 should be used for memorial maintenance, repair, and adding additional names as necessary.  
  
3.0 Procedures  
  
The City will use the following procedures for ongoing maintenance of the Community Memorial:  
  
• The Memorial Committee is a volunteer committee which desires to continue to be involved with the memorial.  The 

Committee will consist of at least three DuPont residents to include one City Councilmember or member of the Parks 
Agency.  

 
• The Memorial Committee will continue to research additional names to be added to the memorial.  The criteria is as 

follows:  
 Military and civilians who have given their life in defense of our country since we were attacked on September 11, 

2011.  
 The individual must have lived in DuPont, or their parents and/or spouse live in or did live in DuPont.  
 The individual’s death must be combat-related or related to training for combat.  

 
• The City will provide the Committee with an annual accounting of expenditures and balance remaining in the residual 

fund.  Status updates may be requested more frequently if necessary by the Committee.  
 

• The City will advise the Committee prior to expenditure of funds from the residual fund.  
 

• The Committee will obtain City approval prior to making any changes to the memorial other than adding names using the 
criteria stated above.    

 
• The City will consult with the Committee prior to making any changes to the memorial.  
 
• The City will provide for the normal landscaping, watering and maintenance of the area surrounding the memorial.  If the 

Committee desires to enhance the landscaping near the memorial, permission from the City will be required.  
 

...
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Public Works Department 
Water, Stormwater, Streets, Parks, Rec., Facilities 

1700 Civic Drive 
DuPont, WA  98327 

Ph 253.912.5381       Fax 253.964.1455 

  
Monthly Activity Report for March 2016 

 
Public Works Department – Operations and Maintenance Activity Summary 
 
Highlights 
Tree Nursery:  Over 20 volunteers mostly from the leadership class of Pioneer Middle School established 
the city’s street tree nursery on Saturday 3/26/16.  The work completed that day was laying of landscape 
fabric, filling 15-gal root bags with saplings and laying out in line.  Summary stats from the event: 

• 124 bare root trees were planted (4 species) 
• 173 bags were used to plant seedling/saplings 
• 10 root bags were filled (15 Gal capacity) 
• 93 root bags available for remaining seedlings/saplings to be planted at a later time 
• 21 Volunteers to include a large group from Pioneer Middle School, Leadership Class. 

 
Work that occurred outside of the 3/26/16 volunteer event was the site work and fencing prior to, and the 
installation of the irrigation system by CM Estep and his staff after.  Small numbers of volunteers continue 
to fill up the remaining root bags and remaining seedling/saplings. 
 
Seasonal Staff:  2 reported on board the start of April. 
 
Spring Clean Up occurred on 4/9/16.  Besides curbside pick-up the city hosted a central bulky waste site 
in the vacant lot adjacent to city hall.  A total of 6 containers were filled for metals, general waste and yard 
waste.  Also invited Goodwill industries who had a trailer to receive serviceable donations such as 
clothing and household items.  They departed with a full trailer; 18 pallets full, each pallet had individual 
dimensions of 4 ft. X 4ft. X 4 ft.  
 
Museum Roof and Siding Construction completed 4/11/16, pending project closeout. 
 
Preparations for Spring/Summer work are underway with designs in development. The following is a list of 
projects that will execute this Spring/Summer. 
 

1. April is cycling, operating, and repairing of the city’s irrigation system after being shut down from 
this past winter (10K+ Sprinkler Heads and 1K+ Sprinkler Zones).  Expect May will be sprinkler 
full use. 

2. Off Leash Fencing at Powderworks Park.  Completing design and layout for Spring completion. 
3. Water line replacement in the Historic Village in the areas of Barksdale AVE/Penniman ST and 

Barksdale AVE by Iafrati Park and Union 76. 
4. Water pump upgrades at Bell Hill and Hoffman Hill. 
5. Storm Water Facilities upgrades at Edmond Village by Cosper ST and Mitchell AVE, Center DR 

by Sequalitchew DR, and Palisade Village by Bobs Hollow LN and Hammond AVE. 
6. Storm Water pump replacement at Edmond Village by Cosper ST and Mitchell AVE. 
7. Street Overlay on Wilmington DR between Barksdale AVE and Palisade BLVD.  Design 

Consultant has been selected and design underway. 
 
Fall Clean Up:  Saturday October 8, 2016. 
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Water Quality 
All required monthly water samples have been taken in the DuPont Water System and all samples have 
come back as negative, indicating no presence of bacterial contamination in the City’s water system.  
Monthly and routine water system samples are part of our ongoing water quality monitoring helping to 
ensure our system continues meeting drinking water standards.   
 
Water Production 
The DuPont water system pumped 21,201,200 gallons during the month. This represents an increase of 
146,200 gallons from the previous month of February 2016. As a comparison to the previous year, March 
2015 records show consumption was 20,740,300 gallons.  
 
    
Water System Projects and Planning 
Staff continues to inspect water tanks monthly,  
We continue to support engineering in getting information for our upcoming water projects. 
Our staff has completed with the Contractors at Home 2 Suites testing. 
Fairfield Inn has begun installing their mainline extension and testing should be completed this month. 
During the last wind storm our Well # 2 VFD drive received a lighting strike that disabled the drive, we 
were able to energize our spare and have placed an order for the replacement. 
 
 
Streets, Trails & Storm Drainage 
Staff completed 24 locates during the month due to construction related activities. This essential work is 
in protecting our utilities and part of ongoing national efforts to minimize damage to all underground 
utilities. 
 
 [Planning a fence or other improvements to your property? Call before you dig!  Call the Underground 
Utility Locate Service: 811, at least 2 business days prior to digging near where utilities may be located.] 
 
Public Works crews completed numerous work orders during the month in various operational areas, and 
heavily focused of clearing curbs and storm basins.  Staff removed approximately 5 trees that fell due to 
the wind storm located along the trails and one on the Street due to vehicle damage We also made 
numerous message board changes for notification of various meetings, events and activities.  Check the 
City’s website for upcoming activities.  
  
Our Street Sweeper began with our Spring round of sweeping, posting occurred on our City Web Site and 
sign boards. We logged 37 lane miles, used 800 gallons of water and picked up 42 yards of material.  
 
Staff continues with pruning street trees for sight and safety concerns. 
Staff continues to responded to small storm events that damaged several trees that required crews to 
safely remove from the street strip, staff focused on City owned trees only, we continue with clean up and 
calls about cracked branches and suspect trees located on City Property. 
Staff continues to maintain trails and Storm water basins during the rainy season. 
 
Did you know - street light outages can be reported directly to PSE online through the City’s website?  
You’ll be asked to provide the street pole number and nearby address if possible to expedite repairs. 
Our staff responded to various Street tree issues and sidewalk problems throughout the City, during the 
last week a small Storm pushed through damaging a few trees, these areas have been identified and 
taken care of according to current policy 
 
 
Parks and Facilities 
 
‘See something, say something!’ You may have recently seen or heard this reminder. In cooperation with 
the Police Department, we are asking citizens to contact City Hall or our Police to report vandalism, 
damage, tagging or other issues if found so we can track problem areas and quickly address these areas.   

...
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BE A RESPONSIBLE OWNER; please keep dogs on a leash, pick up after your pets, carry waste bags, 
and properly dispose of pet waste into receptacles. Remember, “Puget Sound Starts Here”. Thank you. 
 
We continue to maintain the DuPont PowderWorks parks facilities.    
 
Staff continues to support the various special events throughout the City is setup and take down of tents, 
Tables and Chairs. 
 
Staff has completed with a pre spring clean-up of all City Parks and facilities; we will be ready to provide 
full time maintenance with one of our seasonal staff starting April 1th

 
. 

.  
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previous 
reading 

Current 
reading total well production   

Bell Hill Well #1 647,432,000 651,149,000 3,717,000   
Bell Hill Well #2 85,450,100 85,450,100 0   
Bell Hill Well #3 36,466,800 39,109,700 2,642,900   
Hoffman Hill Well #1 37,034,900 46,069,200 9,034,300   
Hoffman Hill Well #2 1,214,517,000 1,220,324,000 5,807,000   
          

  

March 2016 total production all 
sources gallons 21,201,200 

   

total production all 
sources Cu.Ft.. 2,834,385 

          
 

 
Water Analyses Tally March 2016 

 
We sampled in accordance the DOH Monitoring schedule 
 Chlorine Residual     60+ assessments 
 Bacteriological Analysis    11 locations 
  
    

   
All samples results are posted to the Washington State Department of Health’s Web Site 
several weeks after the test date    
 

https://fortress.wa.gov/doh/eh/portal/odw/si/Intro.aspx 
Start       Accept       Enter Water system ID 20500       Submit      look under the “samples tab” 
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Parks & Recreation 
Tourism and Museum 

March 2016 
1700 Civic Drive 

DuPont, WA  98327 
Ph 253.912.5245       Fax 253.964.1455 

 
DuPont Museum 
 

Construction has been underway for most of March on the roof and siding at the Museum. The 
project is now complete and the results are beautiful! Renovation has begun on the Nisqually 
tribal display. Research is complete and the Historical Society is collecting artifacts.  

A National Medal of Honor Day event was held at the Museum on March 25th

Several groups visited the Museum in March to include Mallard Landing Retirement Home, 
National Train Enthusiast Association and  group of DuPont Boy Scouts/Girls Scouts.  

. The event was a 
huge success and brought we welcomed 40 new visitors.   A small display of military artifacts 
was displayed along with memorabilia given to the Museum by Wilburn Ross. The Ross display 
was especially well liked by visitors. A huge than you is due to Ted Danek, Gus Lim, Renee 
Buck and Rebecca Howson who all brought in their own memorabilia and shared stories of their 
experiences in the military. Also, thank you to Councilmember Westman who visited the event 
and shared stories of his military experiences.  

The museum hosted 195 visitors in March. 

 

Within 50 Miles 
72% 

Outside 50 
Miles 
22% Out of State 

6% 

DuPont Historical Museum March Visitors 
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 Tourism has allocated staff time to inviting large organizations to host their meetings and events 
in DuPont.   Perhaps the most notable, thus far, is the Oregon-California Trail Association.  Their 
annual meeting will be held for three days in early September. More than 60 people are expected 
to eat, stay and play in DuPont.  

Diane Rice, our Tourism Coordinator, attended the annual Tacoma Regional Visitors Convention 
and Visitors Bureau meeting on March 24th

Regional Golf Meeting 

. She networked with regional businesses, magazines, 
tourism coordinators and museum managers.  

Mayor Courts hosted a regional golf meeting to include golf courses, local restaurants, hotels and 
other local businesses to gather ideas on golf packages.  Over 40 guests were in attendance.  Two 
sub-committees were created:  (1) Advertising and Promotion (2) Golf Package Development.  
Staff will be working with the committees this spring and will have the golf packages solidified 
by late spring/early summer. 

Annual Parks & Recreation Auction 

Planning is well underway for the Annual Parks & Recreation Auction scheduled for Friday, 
May 20th.  This year's event, "Grease" will be held at The Home Course.  Tickets are $25 and 
can be purchased at City Hall.  Donations continue to arrive daily. This year's fundraising goal is 
$15,000 to help offset costs of the off leash area and senior programming. 

Strategic Business Plan 

The Recreation Strategic Business Plan is complete and ready to present to City Council.  The 
plan was presented at two Community Meetings and public input was implemented into the plan.  
Once reviewed and approved by Council, the next step includes presenting a budget that is 
aligned with the plan.   
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FINANCE DEPARTMENT 
ACCOUNTING & BUDGET*CENTRAL SERVICES*INFORMATION SYSTEMS 

 

TO:  Mike Courts, City Council 
FROM:  Paula Barry, Finance Director 
RE:  Report for the Month of March 2016 
DATE:  April 26, 2016 
 
 

Accounting & Utility Stats: 
• Financial Status Report Attached 
• New Business License applications processed: 41 
• Accounts Payable and Receivable: 

1. Bills Paid for All Departments:   $394,840.91  
2. Accounts Billed for Reimbursable Services:  $17,667.27 
3. Amount Collected:  $11,052.01 

 

 Utilities: 
• Utility Bills:  

 

Utility Bills: 0 Shut Off Notices: 12 
Final Bills: 77 Adjustments: 0 
Past Due Notices: 0   

 

• Online bill pay by month 
 

 

 
 
 

  

2015 No. Pmts Total paid
January 276 $29,100.88
February 68 $5,854.03
March 460 $49,591.46
April 134 $15,212.96
May 545 $57,324.18
June 163 $19,942.08
July 594 $71,555.62
August 151 $17,713.07
September 653 $94,082.35
October 200 $31,508.92
November 672 $84,956.62
December 179 $21,873.38

Total YTD 4095 $498,715.55

2016 No. Pmts Total paid e-bills sent
January 726 $83,479.59  
February 174 $24,980.14 142 (new report)
March 706 $72,470.30 142

Total YTD 1606 $180,930.03
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Finance Services Update: 
 
Financial Condition Update 
With beginning fund balances higher than initially budgeted, the City starts the year out in a good financial position.  
Revenues for the month of March met expectations except for B&O taxes and REET which are discussed below.  In 
addition to this several payments adding up to more than $70,000 that were delinquent as of the end of 2015 have 
been received.  Reimbursements from the state for personnel and equipment during the wild fires during the 
summer of 2015 have been received.  
 
Highlights of General Fund revenues include: 
 

• Sales Tax – Sales taxes for the month of March are slightly above budgeted amounts.  We had previously seen a 
decline in revenues related to construction but as expected those has increased with weather improves and 
construction on the hotels and other projects in the City.   
 
The following tables and graph show monthly sales tax collections for 2015 and 2016 by month and by business 
sector. 
 
 

 
 
 

 
 
 

 
 

 
 

City of DuPont Actual Monthly Sales Tax Receipts

Dollar Percent
Month 2015 2016 Change Change

January 62,311        60,589        (1,722)         -2.8% 
February 77,925        81,451        3,526          4.5% 
March 57,862        66,683        8,821          15.2% 
Total 198,098 208,723 10,625        5.4% 

Sales Tax Receipts
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Although we are seeing a decrease in some sectors such as services and communications, as shown in the 
following table, this is offset by increases in other areas.  Year to date sales tax revenues overall are 5.4% 
above last year and are on track with the current year budgeted amount. 
 

 
 
 
 

• B&O Taxes – Business and Occupation (B&O) taxes are collected on a gross receipts basis and, for certain 
types of businesses, a square footage basis as well.  Combined revenues from both gross receipts B&O tax 
and square footage B&O tax are behind expectations for this point in the year.  We will need to monitor this 
revenue stream carefully to ensure that it picks up by 2nd quarter or adjustments may need to be made to the 
budget.   

 
• Permit revenues – In March permit revenues have increased totaling nearly $60,000 year to date and on 

track with budget. 
 

• Lodging Tax – Although not in the General Fund, lodging tax revenues are important to the general fund.  
Revenues year to date are within 1% of projections.  With new hotels going in this year we are hopeful that 
these will increase even higher by the end of the year. 
 

• REET – REET revenue for the first quarter this year has fallen below recent years.  In each of 2013, 2014, and 
2015 there was a large sale of real estate property that impacted revenues at the beginning of the year. This 
is not the case so far for 2016 and revenues are behind projections.  We do not expect this to have a 
significant impact for the year as whole but we will keep watching this revenue source closely.  

 
 
 Department Update 
A number of projects were started or continued to be worked on in March and into April by the Finance Director and 
staff including: 
 

• Completed the second portion of the Civic Center debt refunding 

• Prepared first quarter budget adjustment 

Business Sector Dollar Percent
Group 2015 2016 Change Change 2015 2016

Services 37,242 32,981 (4,261)       -11.4% 18.8% 15.8% 

Contracting 35,994 38,292 2,298         6.4% 18.2% 18.3% 

Communications 13,719 10,896 (2,823)       -20.6% 6.9% 5.2% 

Auto/Gas Retail 4,839 5,041 202           4.2% 2.4% 2.4% 

Gen Merch/Misc Retail 7,459 5,852 (1,607)       -21.5% 3.8% 2.8% 

Retail Eating/Drinking 36,856 35,511 (1,345)       -3.6% 18.6% 17.0% 

Other Retail 23,769 28,136 4,367         18.4% 12.0% 13.5% 

Wholesale 15,214 13,708 (1,506)       -9.9% 7.7% 6.6% 

Miscellaneous 23,006 38,306 15,300       66.5% 11.6% 18.4% 

Total 198,098 208,723 10,625     5.4% 100.0% 100.0% 

City of DuPont Actual Sales Tax Receipts
YTD as of March Percent of Total
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CITY OF DUPONT
2016 YEAR TO DATE FINANCIAL REPORT

BEGINNING ENDING

FUND REVENUES & OTHER SOURCES EXPENDITURES & OTHER USES FUND
BALANCE Budget YTD Actual % Collected Budget YTD Actual % Expended BALANCE

 General Fund
001 Mayor/Council -                      -                      -                      -                    117,646             25,458                21.64% -                      
002 City Administrator -                      -                      -                      -                    431,649             95,939                22.23% -                      
003 Legal Services -                      -                      -                      -                    120,987             70,676                58.42% -                      
004 Accounting & Finance Services -                      -                      -                      -                    236,508             63,711                26.94% -                      
005 Central Services & Information Technology -                      -                      -                      -                    98,316                27,410                27.88% -                      
007 Police Department -                      -                      -                      -                    1,999,911          422,192             21.11% -                      
008 Fire Department -                      -                      -                      -                    1,820,223          452,832             24.88% -                      
010 Building -                      -                      -                      -                    482,412             94,676                19.63% -                      
011 Planning -                      -                      -                      -                    276,121             25,185                9.12% -                      
012 Parks  -                      -                      -                      -                    233,803             27,836                11.91% -                      
013 Museum -                      -                      -                      -                    40,327                11,345                28.13% -                      
014 Facilities -                      -                      -                      -                    206,849             52,115                25.19% -                      
015 Greenways -                      -                      -                      -                    165,447             15,633                9.45% -                      
016 Recreation & Community Events -                      -                      -                      -                    151,463             26,828                17.71% -                      
017 Tourism 123,313             34,158                27.70%
099 Non-Departmental & Transfers -                      -                      -                      -                    1,613,589          161,695             10.02% -                      

Subtotal General Fund 1,211,171$        8,010,438$        1,201,002$        14.99% 8,118,564$        1,607,689$        19.80% 804,484$           

Reserves
002 Revenue Stabilization Fund 160,105             43,100                106                      0.25% -                      160,211             
003 Contingency Reserve Fund 80,053                22,050                53                        0.24% -                      80,106                

Subtotal Reserves 240,158$           65,150$             159$                   0.24% -$                    -$                    -$                 240,317$           

Special Revenue Funds
101 Street 36,332                906,540             87,736                9.68% 900,794             98,231                10.90% 25,836                
102 Street Depreciation 567,317             600                      3,125                  520.84% 69,072                -                      0.00% 570,442             
103 Hotel/Motel Tax 209,882             133,920             31,934                23.85% 190,550             13,656                7.17% 228,160             
104 Public Safety Mitigation 278,364             147,249             7,156                  4.86% 138,142             1,011                  0.73% 284,509             
107 Glacier NW Settlement 617,373             1,000                  409                      40.90% -                      -                      617,782             
150 Donation Fund 3,090                  5                          2                          40.80% -                      -                      0.00% 3,092                  
160 Drug Fund 9,313                  15                        30                        198.27% -                      -                      0.00% 9,343                  

Subtotal Special Revenue Funds 1,721,671$        1,189,329$        130,391$           10.96% 1,298,558$        112,898$           8.69% 1,739,163$        

March

FUND/DEPARTMENT

...
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CITY OF DUPONT
2016 YEAR TO DATE FINANCIAL REPORT

March
Debt Service Funds

202 UTGO Debt Service 1,001                  913,568             1                          0.00% 914,016             -                      0.00% 1,002                  
203 LID Debt Service -                      -                      -                      -                    -                      -                      0.00% -                      

Subtotal Debt Service Funds 1,001$                913,568$           1$                        0.00% 914,016$           -$                    0.00% 1,002$                

Capital Improvement Fund
301 Capital Projects 183,877             300,200             67,694                23% 356,835             59,843                16.77% 191,727             

Subtotal Capital Improvement Fund 183,877$           300,200$           67,694$             22.55% 356,835$           59,843$             16.77% 191,727$           

Enterprise Funds
401 Water Utility 3,592,238          2,340,850          542,074             23.16% 2,636,120          281,320             10.67% 3,852,992          
403 Stormwater Utility 2,271,480          1,509,400          376,044             25% 1,264,291          124,941             9.88% 2,522,583          

Subtotal Enterprise Funds 5,863,718$        3,850,250$        918,118$           23.85% 3,900,411$        406,261$           10.42% 6,375,575$        

Internal Service Fund
501 Equipment Replacement 1,320,538          321,950             12,804                3.98% 112,804             24                        0.02% 1,333,318          

Subtotal Internal Service Fund 1,320,538$        321,950$           12,804$             3.98% 112,804$           24$                      0.02% 1,333,318$        
Fiduciary Fund

631 Transportation Benefit District 33,440                90,020                22,376                24.86% 83,815                1,267                  1.51% 54,550                
Subtotal Fiduciary Fund 33,440$             90,020$             22,376$             24.86% 83,815$             1,267$                1.51% 54,550$             

Total Budget 10,575,573$     14,740,905$     2,352,544$        15.96% 14,785,003$     2,187,983$        14.80% 10,740,135$     
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Police Department Monthly Report 

For  
March 2016 

 
 
Crime Trends 
 
Below are the Calls for Service (CFS) totals for the month of March.  The number of 
CFS for March of the previous year as well as February 2016 are also listed. 
 
 
Calls for Service 
(CFS) March 2016 February 2016 March 2015 

Total CFS 481 605 660 
DuPont CFS 451            552 569 
 
Officers made 240 traffic stops, which is a decrease of 51 stops compared to last 
month.  There were 193 educational warnings given and 69 traffic violations issued.  
We had 31 misdemeanor arrests and one felony arrest. 
 
The Priority 1 response time was down again this month and below the 2015 
average of 3:50.  Priority 2 response times were up compared to last month at 5:51 
and above the 2015 average of 4:25.  Priority 3 times were also slightly up at 4:55 
compared to the 2015 average of 4:25. 
 
Investigative Information 
 

 Active cases – 14 
 Closed cases – 3 
 New cases – 8 

 
 
 
 

DuPont Police Department 
 1780 Civic Drive, Suite 100 

 DuPont, WA 98327 
 Office (253) 964-7060  Fax (253) 964-8491 
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Community Policing Updates 
 
The Community Policing Village Plan is developing rapidly in the villages of DuPont 
with the help of the Safe Streets organization.  Five villages have organized and 
begun meeting.  Creekside Village Apartments has also joined the program.   
 
Organized Villages to date: 

 Historic 
 Palisade 
 Yehle 
 Hoffman Hill 
 Bell Hill  

 
We have begun a yearly training schedule and have begun holding meetings every 
other month for the Community Connectors. 
 
We participated in the Hoops for Heroes basketball game on March 10th, which was 
a huge success.  Public safety personnel from seven different Police and Fire 
agencies were matched against soldiers from JBLM.  The purpose of the game was 
to raise funds for the DuPont Chapter of AUSA (Association of the United States 
Army).  It was a great game and will more than likely become an annual fundraiser. 
 
Department Updates  
 
The mock accreditation occurred on March 10th and the department was flagged to 
move forward for the final assessment on April 27th.  Please see the attached letter 
from the Washington Association of Sheriffs and Police Chiefs for more information 
about the accreditation process on the 27th. 
 
Chief Sheehan and Lieutenant Holt attended the Steilacoom Historical School board 
meeting on March 7th.  The topic of discussion was the appointment of a School 
Resource Officer (SRO) for the district.  The position was later approved by the 
school board and the SRO will be staffed by an officer from Steilacoom Public 
Safety. 
 
Training 
 
 March 7 - Less Lethal Recertification (Commissioned Officers) 

 
 March 9- Department Range (Pistol & Rifle Qualifications) Use of Force 

training (Commissioned Officers) 
 

 Mar 21-25 – Holt and Goss attended FTO training 
 
 Mar 24 - Saboe and Morley attended Grade Crossing Collision Investigation  

 

...
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 Mar 28- Defensive Tactics  (Commissioned Officers) 
 
 March 29- Taser Recertification (Commissioned Officers) 

 
 March 30 and 31- Adkins completed In-service Skills training on Motor Unit 

(multi-agency) 
 

 Reserve Officer Gustason completed Legal Update training in Fife. 
  
 
Upcoming Events 
 
Coffee with the Chief will be held on Thursday, May 12th at Forza Coffee from  
5:00 p.m. to 7:00 p.m. 
 
The final accreditation review will be conducted on Wednesday March 27th.  It has 
been a long road to get to this point with accreditation. 
 
We are pleased to announce that on May 11th, our newest recruit, Tony Chung, will 
be graduating from the Basic Law Enforcement Academy at CJTC in Burien.  We 
are looking forward to having Tony join us in serving this great community. 
 
The Pierce County Law Enforcement Memorial Ceremony is scheduled for May 11th 
at 6:00 p.m. in Lakewood at the McGavick Student and Conference Center at 
Clover Park Technical College.  
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Violation Description Infraction Traffic

TOTAL NUMBER OF TRAFFIC VIOLATIONS ISSUED: 69

TOTAL NUMBER OF TRAFFIC WARNINGS GIVEN: 193

TOTAL NUMBER OF PARKING WARNINGS GIVEN: 3

Misdemeanor 
(Includes Cite and 

Release)
Felony TOTAL 

ARRESTS

TOTAL NUMBER OF ARRESTS: 31 1 32

              Traffic Violations and Arrests - March 2016
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 1 

 

 

City Clerk Department 
1700 Civic Drive 

DuPont, WA 98327 
Ph 253.964.8121 Fax 253.964.1455 

Public Records Requests 2016 
 

 

Public Records Requests 
2016 

  

Initial 
Response 

Provided 
Record/  
Install 

PDR 
# DATE NAME REQUEST STATUS # Days* 

# 
Days* 

       15-
73 12/10/2015 

Jade Anderson 
Connor Ross Mathison emails Processing 0   

15-
74 12/10/2015 

Jade Anderson 
Connor Ross Mathison personnel records 

Provided Install 1 
Processing Install 2 0 30 

16-1 1/7/2015 Kevin Heller Fire Dept Report & Transport Info Closed  0 2 

16-2 1/20/2016 
Bennett McKenzie 
AESDD Creekside Bldg Permits and CofO Closed 1/25/16   3 

16-3 1/22/2016 
Williams-Combs 
PZR 

Creekside Bldg Permits and CofO Fire Code 
Violations Closed 1/28/16   4 

16-4 1/28/2016  Dennis Willis Fire Department Report Closed 2/8/16 0 3 

16-5 1/29/2016 Anne Mickatavage 
Demolition and Building Permits, Zoning, 
underground tanks2750 Williamson  Closed 2/4/16 0 4 

16-6 2/1/2016  Susan Bennett Employee health care benefits and records  Closed 2/18/16 3 12 
16-7 2/5/2016 Laura Maeda Fire Department Report Closed 2/18/16   8 

16-8 2/17/2016 Denise Dhane 

1200 station Drive Building permit records, 
site plans, inspections, engineering, 
plumbing & electrical 

Cancelled by Requestor 

      

16-9 2/18/2016 
Jade Anderson 
Connor 

Ross Mathison Resume, Job Application, 
other job offer documents Denied 2/29/16  7   

16-
10 2/23/2016 James Black Holt Misconduct and disciplinary actions Processing 4   

...
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 2 

16-
11 3/4/2016 Bree Breza Job descriptions and salary grids No Record   4 
16-
12 3/8/2016 

Jade Anderson 
Connor 

List of arrests and court appearances for 
Ross Mathison No Record 2   

16-
13 3/9/2016 David Zielnicki floor plans 2700 Center Drive (Amazon) Processing 0   
16-
14 3/10/2016 Tracy Takenaka 

Plumbing, electrical plans & permits other TI 
records Closed 1 1 

16-
15 3/16/2016 Tom Forrey Plumbing for Forza Closed   3 

16-
16 4/1/2016 Michael Perrow 

Fire safety inspections, code enforcement 
complaints/inspections/violation of USPS 
(1313 Thompson Cir) 2012-present Closed 0 6 

16-
17 4/9/2016 

Courtney 
Cunningham/ 
American 
Transparency Request for info: 2015 Employee records Closed 4/20/16 0 8 

              
              
              
        Average Days 1.31 6.77 
              
* Number of days is calculated as business days and does not count the day the request was received 
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                                       MEETING DATE: ____________________ 
                                                                   
                                                                Consent Agenda 
                                                                Discussion Item  
                                                                Unfinished Business          
                                                                New Business         
                                                                Other________________   

 

TITLE: 
 
 
 
 
Department:    Discussion Date:  
Originator:    First Reading Date:  
Assigned to:    Public Hearing Date:  

 
 
BUDGET IMPACT: Yes          No     FUND: 
Amount Budgeted   
Additional Required   

 
DETAILED SUMMARY STATEMENT: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
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  DATE: April 26, 2016 

 
 
TITLE:  First Quarter 2016 Budget Amendment – 2nd Reading 
 
DEPARTMENT: Finance 
 
ORIGINATOR:    Paula Barry, Finance Director 
 
PREVIOUS ACTIONS, DISCUSSION, AND/OR PRESENTATION: The Council adopted 
the 2016 Budget at the December 8, 2015 City Council meeting.  First reading of this 1st 
quarter amendment was provided to Council on April 12, 2016. 
 
BUDGET INFO: This budget amendment consists of three types of adjustments - 
miscellaneous adjustments, housekeeping adjustments, and carryforward items.  
Miscellaneous adjustments account for unanticipated expenditure items and revenue 
adjustments, recognizing revenues and expenditures due to grants, insurance recoveries, 
settlements, and donations.  Housekeeping adjustments account for corrections and 
adjustments due to necessary accounting rules and the adjustment of each fund’s 
beginning fund balance to equal the actual 2015 ending fund balance. Carryforward items 
happen in the 1st quarter of the year and account for projects which were budgeted in one 
year but not yet completed, items ordered in one year but not received till the next, certain 
appropriation balances remaining in the Capital Projects and Utility Funds, and any 
restricted revenue proceeds. 
 
The following items are being recommended for adjustment: 
 
Revenue Adjustments: 
• All Funds: Adjust beginning fund balances to reflect the 2015 actual ending fund 

balances. 
 
• General Fund: Recognize fire mobilization reimbursements and off leash donations. 
 
• Revenue Stabilization and Contingency Reserves: Allocate 50% of the adjustment 

to General Fund’s beginning fund balance (in excess of original budget) to the 
Revenue Stabilization Fund ($95,000) and Contingency Reserve Fund ($50,000). 
 

• Operating Reserve Fund:  Reverse budgeted transfer in from General Fund and 
anticipated interest earnings to use those funds for settlement expenditures. 

 
• Street Fund:  

o Recognize grant proceeds from the Transportation Improvement Board (TIB) 
for the Wilmington Drive Overlay project. 

o Increase the operating transfer in from Street Depreciation Fund to cover the 
matching cost required on the Wilmington Drive Overlay project. 

 

...
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• Public Safety Mitigation Fund: Recognize $500 donation received. 
 

• Capital Projects Fund:   
o Recognize grant proceeds from Department of Commerce and match 

provided by the historical society for the museum roof and siding project. 
 
Expenditure Adjustments: 
• General Fund: 

o Increase appropriation for supplies ($5,100). 
o Add appropriation to better equip a brush truck to use for wildfires ($2,000) 

and for mobile data terminals in fire vehicles ($12,761). 
o Increase appropriation for professional services for the remainder of the 

Studio Cascade contract ($11,000). 
o Add appropriation for off leash area ($26,900). 
o Reduce appropriation for transfer out to Operating Reserve Fund 

($337,000). 
o Add appropriation for miscellaneous settlements (367,000). 
o Add appropriation for upgraded or new phone system ($50,000). 
o Add appropriation to transfer out 50% of the adjustment to General Fund’s 

beginning fund balance (in excess of original budget) to the Revenue 
Stabilization Fund ($95,000) and the Contingency Reserve ($50,000). 
 

• Street Depreciation Fund:  Increase appropriation of transfer out to Street Fund for 
TIB grant match on the Wilmington Drive Overlay project ($8,413). 
 

• Public Safety Mitigation Fund:  Add appropriation for AED equipment to be 
purchased with donated funds ($1,000). 

 
• Capital Projects Fund:  

o Add appropriation for museum roofing and siding ($62,000). 
 

• Water Fund:  Add appropriations for salaries and benefits related to a new 
maintenance worker II position with a mid-year hire date ($60,000). 
 

• Storm Water Fund:  Add appropriations for salaries and benefits related to a new 
maintenance worker II position with a mid-year hire date ($60,000) and vehicle for 
new employee ($30,000). 

 
• Equipment Repair & Replacement Fund: Increase appropriation for the capital 

equipment line item for the purchase of equipment for a patrol car ($17,000) and 
adjust the cost to purchase two trucks with safety equipment for public works 
($7,000). 

 
 
Carryforward Adjustments: Bring forward appropriations for the following: 
• Street Fund:  

o Wilmington Drive Overlay project funded primarily through a TIB grant 
($49,500).  

...
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BACKGROUND: It is a prudent financial practice to periodically adjust an adopted budget 
to reflect major revenue or expenditure items that occur during the year and were 
unanticipated during the budget process.  Quarterly budget amendments are needed to 
address these issues and ensure that we adjust revenues or appropriations as necessary 
to keep us within authorized budget limits.  The State Auditor expects such adjustments to 
occur. 
 
ALTERNATIVES: Only prepare an annual budget amendment towards the end of the 
year.  This is not a viable option as it makes the budget amendment cumbersome and 
does not allow for as timely and accurate tracking of what is actually occurring within City 
finances.  
 
RECOMMENDATION: Move to adopt the 1st quarter budget amendment as proposed. 
 
ASSIGNED TO: Paula Barry, Finance Director 

...
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CITY OF DuPONT 
WASHINGTON 

 ORDINANCE NO._________________ 
              

 
AN ORDINANCE OF THE CITY OF DuPONT, WASHINGTON, RELATING TO 
BUDGETS AND FINANCE, REVISING THE 2016 ANNUAL BUDGET AMENDING 
SECTION 2 OF ORDINANCE NO. 15-996.   
 
WHEREAS, the DuPont City Council  adopted the 2016 budget pursuant to Ordinance No. 15-
996; and 
 
WHEREAS, the City is prohibited from over expending its appropriated budget as set forth in 
Ordinance No. 15-996; and 
 
WHEREAS, certain revisions to the 2016 budget are now necessary;  
 
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
DuPONT: 
 

Section 1.  The 2016 budget, as adopted in Ordinance No. 15-996, is hereby amended as 
set forth in Exhibit “A”. 
  

Section 2.  The explanations of the amendments are listed in Exhibit “B”. 
 

Section 3.  This Ordinance shall be in force and take effect following passage, approval, 
and publication. 
 
ADOPTED BY THE CITY COUNCIL AT A REGULAR MEETING THEREOF ON THE 26th 
DAY OF APRIL, 2016. 
 
       CITY OF DUPONT 
 
 
       ______________________________ 
       Mike Courts, Mayor 
ATTEST/AUTHENTICATED: 
 
______________________________ 
Erin Larsen, City Clerk  
 
APPROVED AS TO FORM: 
 
______________________________ 
Gordon P. Karg, City Attorney 
Ordinance No.: 
 
Filed with the City Clerk: 
Passed by the City Council: 
Date of Publication: 
Effective Date: 
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CITY OF DuPONT
2016 Budget Appropriation Adjustment

Exhibit "A"

 
REVENUES AND OTHER SOURCES EXPENDITURES AND OTHER USES ENDING

Current Budget Adjustment Revised Budget Current Budget Adjustment Revised Budget BALANCE
General Government Operating Funds
 General Fund

001 General 8,935,213$          305,684$              9,240,897$          8,118,564$          282,761$              8,401,325$          839,572$             
002 Revenue Stabilization 203,200                95,005                   298,205                -                         298,205               
003 Contingency Reserve 102,100                50,003                   152,103                -                         152,103               
004 Operating Reserve Fund 337,210                (337,210)               -                         -                         -                        

Subtotal General Fund & Reserves 9,577,723             113,482                9,691,205             8,118,564             282,761                8,401,325             1,289,880            

Special Revenue Funds
101 Street Operating 920,511                71,861                   992,372                900,794                49,500                   950,294                42,078                  
102 Street Depreciation 558,289                9,628                     567,917                69,072                   8,413                     77,485                   490,432               
103 Hotel/Motel Tax 312,277                31,525                   343,802                190,550                -                         190,550                153,252               

Subtotal Special Revenue Funds 1,791,077             113,014                1,904,091             1,160,416             57,913                  1,218,329             685,762               

Internal Service Funds
501 Equipment Repair & Replacement 1,641,565             923                        1,642,488             112,804                24,000                   136,804                1,505,684            

Subtotal Internal Service Fund 1,641,565             923                        1,642,488             112,804                24,000                  136,804                1,505,684            

Total General Government Operating Funds 13,010,365          227,419                13,237,784          9,391,784             364,674                9,756,458             3,481,326            

General Government Non-Operating Funds
Special Revenue Funds
104 Public Safety Mitigation 428,698                (2,585)                   426,113                138,142                1,000                     139,142                286,971               
107 Glacier NW Settlement 618,317                56                           618,373                -                         -                         -                         618,373               
150 Donations Fund 3,095                     -                         3,095                     -                         -                         3,095                    
160 Drug Enforcement Fund 9,328                     -                         9,328                     -                         -                         9,328                    

Subtotal Special Revenue Funds 1,059,438             (2,529)                   1,056,909             138,142                1,000                     139,142                917,767               

Debt Service Funds
202 General Obligation Bonds 914,568                -                         914,568                914,016                -                         914,016                552                       

Subtotal Debt Service Funds 914,568                -                         914,568                914,016                -                         914,016                552                       

Capital Improvement Funds  
301 Capital Projects 438,646                98,671                   537,317                356,835                62,000                   418,835                118,482               

Subtotal Capital Improvement Fund 438,646                98,671                  537,317                356,835                62,000                  418,835                118,482               

Fiduciary  Funds
631 Transportation Benefit District 95,940                   27,520                   123,460                83,815                   -                         83,815                   39,645                  

Subtotal Fiduciary Fund 95,940                  27,520                  123,460                83,815                  -                         83,815                  39,645                 

Total General Govt Non-Operating Funds 2,508,592             123,662                2,632,254             1,492,808             63,000                  1,555,808             1,076,446            

Enterprise Funds
401 Water Utility 5,656,742             276,346                5,933,088             2,636,120             60,000                   2,696,120             3,236,968            
403 Stormwater Utility 3,699,659             81,221                   3,780,880             1,264,291             90,000                   1,354,291             2,426,589            

Subtotal Enterprise Funds 9,356,401             357,567                9,713,968             3,900,411             150,000                4,050,411             5,663,557            

Total Enterprise Funds 9,356,401             357,567                9,713,968             3,900,411             150,000                4,050,411             5,663,557            

Total Budget 24,875,358$        708,648$              25,584,006$        14,785,003$        577,674$              15,362,677$        10,221,329$       

FUND
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CITY OF DuPONT
2016 Budget Appropriation Adjustment

Exhibit "B"

REVENUES & OTHER SOURCES EXPENDITURES & OTHER USES

Account Account
Description Number Amount Description Number Amount

General Fund (001) General Fund (001)
Beginning fund balance 001-000-308-80-00-00 286,396$         Mayoral supplies 001-001-511-60-31-00 1,000$             

Foyer cabinet 001-001-511-60-35-00 4,100                
Fire mobilization reimbursement (personnel-2015) 001-000-342-21-00-00 2,453                Equipment for fire vehicle (from mobilation revenue) 001-008-522-20-35-00 2,000                
Fire mobilziation reimbursement (equipment-2015) 001-000-362-90-00-00 11,835             Equipment for fire vehicle (mobile data terminals) 001-008-522-20-35-00 12,761             

Professional services-remainder of Studio Cascade contract 001-011-558-60-41-00 11,000             
Off leash donation (to be raised by park agency) 001-000-367-11-01-02 5,000                Off leash area 001-012-594-76-63-02 26,900             

Miscellaneous (settlements) 001-099-518-61-49-05 367,000           
Phones 001-005-518-81-64-00 50,000             
Transfer out-Operating Reserve 001-099-597-05-00-00 (337,000)          
Transfer out-Revenue Stabilization Fund 001-099-597-02-00-00 95,000             
Transfer out-Contingency Reserve 001-099-597-03-00-00 50,000             

Total General Fund Adjustment 305,684$         Total General Fund Adjustment 282,761$         

Revenue Stabilization Fund (002) Revenue Stabilization Fund (002)
Beginning fund balance 002-000-308-10-00-00 5$                     
Transfer in 002-000-397-10-00-00 95,000             
Total Revenue Stabilization Fund Adjustment 95,005$           Total Revenue Stabilization Fund Adjustment -$                 

Contingency Reserve (003) Contingency Reserve (003)
Beginning fund balance 003-000-308-10-00-00 3$                     
Transfer in 003-000-397-10-00-00 50,000             
Total Contingency Reserve Fund Adjustment 50,003$           Total Contingency Reserve Fund Adjustment -$                 

Operating Reserve (004) Operating Reserve (004)
Investment Interest 004-000-361-11-00-00 (210)$               
Transfer in 004-000-397-10-00-00 (337,000)          
Total Operating Reserve Fund Adjustment (337,210)$       Total Operating Reserve Fund Adjustment -$                 

Street Fund (101) Street Fund (101)
Beginning Fund Balance (reserved) 101-000-308-10-00-00 (13,971)$          
Beginning Fund Balance (unreserved) 101-000-308-80-00-00 36,332             
DOT grant (Wilmington Drive Overlay) 101-000-334-03-60-00 41,087             Street construction (Wilmington Drive Overlay) 101-020-595-31-63-00 49,500$           
Transfer in from Street depreciation (grant match) 101-000-397-10-42-00 8,413                
Total Street Fund Adjustment 71,861$           Total Street Fund Adjustment 49,500$           

Street Depreciation Fund (102) Street Depreciation Fund (102)

Beginning Fund Balance 102-000-308-80-00-00 9,628$             Tranfer out to Street Fund for grant match 102-000-597-10-00-00 8,413$             

Total Street Depreciation Fund Adjustment 9,628$             Total Street Depreciation Fund Adjustment 8,413$             

Hotel/Motel Tax Fund (103) Hotel/Motel Tax Fund (103)
Beginning Fund Balance 103-000-308-10-00-00 31,525$           
Total Hotel/Motel Tax Fund Adjustment 31,525$           Total Hotel/Motel Tax Fund Adjustment -$                 
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CITY OF DuPONT
2016 Budget Appropriation Adjustment

Exhibit "B"

REVENUES & OTHER SOURCES EXPENDITURES & OTHER USES

Account Account
Description Number Amount Description Number Amount

Public Safety Mitigation Fund (104) Public Safety Mitigation Fund (104)
Beginning Fund Balance 104-000-308-10-00-00 (3,085)$            
Donations 104-000-367-11-00-00 500                   Equipment (AED purchased with donated funds) 104-000-522-20-64-00 1,000$             
Total Fire Mitigation Tax Fund Adjustment (2,585)$            Total Fire Mitigation Fund Adjustment 1,000$             

Glacier NW Settlement Fund (107) Glacier NW Settlement Fund (107)
Beginning Fund Balance 107-000-308-80-00-00 56$                   -$                 
Total Glacier NW Settlement Fund Adjustment 56$                   Total Glacier NW Settlement Fund Adjustment -$                 

Capital Projects Fund (301) Capital Projects Fund (301)
Beginning Fund Balance 301-000-308-10-00-00 45,431$           
Dept of Commerce Grant 301-000-334-04-20-00 43,240             Museum roof and siding 301-000-594-19-63-00 62,000$           
Match provided by historical society for museum work 301-000-369-00-00-00 10,000             
Total Capital Projects Fund Adjustment 98,671$           Total Capital Projects Fund Adjustment 62,000$           

  
Water Fund (401) Water Fund (401)
Beginning Fund Balance (reserved) 401-000-308-10-00-00 (3,315,892)$    New Position-Maintenance Worker II Salary & Benefits 401-025-534-50-11-00 60,000$           
Beginning Fund Balance (unreserved) 401-000-308-80-00-00 3,592,238        
Total Water Fund Adjustment 276,346$         Total Water Fund Adjustment 60,000$           

Storm Water Fund (403) Storm Water Fund (403)
Beginning Fund Balance (reserved) 403-000-308-10-00-00 (2,190,259)$    New Position-Maintenance Worker II Salary & Benefits 403-035-531-50-11-00 60,000$           
Beginning Fund Balance (unreserved) 403-000-308-80-00-00 2,271,480        Vehicle for new Maintence Worker II 403-035-531-50-64-00 30,000             
Total Storm Water Fund Adjustment 81,221$           Total Storm Water Fund Adjustment 90,000$           

Equipment Replacement Fund (501) Equipment Replacement Fund (501)

Beginning Fund Balance 501-000-308-80-00-00 923$                 Police equipment for patrol car 501-000-548-78-64-00 17,000$           

PW trucks adjustment per quote and equipment 501-000-594-48-64-00 7,000                
Total Equipment Replacement Fund Adjustment 923$                 Total Equipment Replacement Fund Adjustment 24,000$           

Transportation Benefit District (631) Transportation Benefit District (631)

Beginning Fund Balance 631-000-308-10-00-00 27,520$           -$                 

Total Transportation Benefit District Fund Adjustment 27,520$           Total Transportation Benefit District Fund Adjustment -$                 

GRAND TOTAL - REVENUE ADJUSTMENTS 708,648$         GRAND TOTAL - EXPENDITURE ADJUSTMENTS 577,674$         
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